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MpoAoyog

Me 10iaiTepn Xapd Kai kavonoinon npoloyilw To &vrtuno UAIKO yia TNV UnooTnpiEn Tng
di1daokaAiac Tou padnuatoc TnG MAnpoQopikNG kal TNG EmoTAunNg Twv HAEKTpOVIKWV
YnoAoyioTwv oTo [upvaaio.

To UAIKO auTd eival dlaxwpIoPévo o€ dUO TOWOUC, TIC SMUEIWOEIS Kal TO TeTpddio. O kGBe
TOMOG €ival OPYAVWUEVOC O€ ENTA VOTNTEC. KABE evOTNTA KAAUNTEI TO (PACHA TWV YVWOOEWV,
TWV IKAVOTATWV Kal Twv OEIOTATWV Nou NPoKUNTOUV and To YEVIKO OKOMO TOU Padruaroc,
va nposTolgacel dnAadn Toucg PHabnTeG kal TIC HaBATPIEG yia TV vTta&n Toug oTtnv Koivwvia
NG MAnpo@opiac. Toug NapeExel IKavonoINTIKEG YVWOEIG KAl TOUG KAANIEPYEI TIC anapaiTnTeg
IKaVOTNTEG, OEEIOTNTEC KAl OTACEIC MOU Ba TOUC EMITPEYOUV TNV UNEUBUVN, TNV EVOUVEIONTN,
TNV ao@aAn, Tnv anodoTikr kai Tn OnMIoUPYIK XPNon OUYXPOVwV TEXVOAOYIWV TNG
MAnpo®opIknG kai TnG EMoTAKNG Twv HAEKTPOVIKWY YNOAOYIOTWV.

O1 Znueiwoeic dev anoTeAolv JIDAKTIKO eyXeIpidlo aAAG UNIKO ava@opdc, TO Oroio NEPIEXEI
napadeiyyata, ene&nynoeic kal emnpOoBETEC NANPOPOPIEG Kal XPNOIYOMOIEITal w¢ NNyn
avtAnong nNAnpo@opiwv. ZTNV apxn Tou kabe kepaAaiou diaTunwvovTtal ol deiKTEG enTuxiag
Kal 0TO TEAOG undapxel ouvoyn TwV BACIKWV EVVOIWV Yia EUKOAN avagopd.

To Terpddio, anoTeAeiTal and evOEIKTIKA PUAAA €pyaciac, SiaxwpIoPEVA a€ dpacTnpPIOTNTEG
eMNEdWONG yIa TNV avanTuén VEwV YVWOEWV, IKAVOTATWV Kal OEloTATwY Kal a&loAdynong
Tou BabuoU anokTNONG TWV YVOOEWV AUTWV, O €NINPOCOETEC OpacTnPIOTNTEC Yid
euBAbuvon kar dlelpuvon TWV YVWOEWV, TWV IKAVOTATWV Kal Twv OLEIOTATWV Kal O€
dpaoTnpIOTNTEG yia To oniTl. MepiAapBavovTal NoikiAeg 6pacTnPIOTNTEC WE dIAPOPONOINKEVO
OeikTn duokoAiag, woTe va ivalr duvaTn n NPoOcapuoyn Tou PABAUATog OTIG IKAVOTNTEG, OTIG
anaiTnoeIg Kal OTIG AVAyKeg OAWV TwV HabnTwv Kal TwV JadnTpiwv PE YVWHOVA TOUG JEIKTEG
EMITUXIAC TOU avaAuTIkoU npoypappaTtoc. YioBeTouvTal ouyxpova OIOaKTIKA HOVTEAA, Mou
oTnpidovral oTnv Npowbnan eEEAYHEVWY HEBODWV 0IKODOKNONG TNG YVWwonG. Baoikd oToixeio
NG JIOAKTIKAG NPOCEYYIONG €ival n oUVOEon ToU HABAMATOC ME TNV KABnuePIvVOTNTA TWV
HaBNTWV Kal TWV PabnTpi®V YE anwTePo GTOXO TNV avanTuén Tng dNHIOUPYIKNG Kal KPITIKAG
oKEWNG Kal TNV KAANIEpYEIa OEEIOTATWV EMIKOIVWVIAC, CUVEPYAOIAG KAl GUOTNHATIKWY TPONwY
NPOCEYYIONG Yia TNV €niAuon NPoBANHATWY, WOTE va €ival ETOIUOI/EG yIa va AEITOUPYHOOUV
OTO OUVEXWG METABANNOMEVO MEPIBAMOV Twv TEXVOAOYIWV TNG MANPOQOPIag kai Twv
EMIKOIVWVIOV.

Ma Tn dnuioupyia Tou UAIKOU auToU aAAd kal Tou nNAeKTPovIKoU UAIKOU NMou TO GUVOJEUEI, N
opada unooTtnpIENG TNG epappoyng Tou Neou AvaAuTikoU Mpoypdupatog yia To paénua Tng
MAnpo@opiknG kal TG EmoTAung Twv HAekTpovikwv YMNOAOyIOTWV EXEl UIOBETNAOEI €va
KAIVOTOMO MHOVTENO: To UANIKO Onuioupynobnke and Toug uno empopPpwon  HAXIHOUG
€KNaIdEUTIKOUG, und Tnv kabodrynon Twv UMNOCTNPIKTWV Kal Jéoa anod TIG €I0NYNOEIS TOUG
JlIaUOPPWVETAl KAl avaBEWPEITAl CUVEXWG.

EnBupw va ekppaow TIC EUXAPIOTIEC JOU OTNV opada eniopPwonG Kal UNooTnpIENG, oTnV
Ynnpeoia AvanTtuéng Mpoypaupatwyv aAAa Kal 0TOUG/OTIG HaxIMoUG/eG eknaldeuTIKoUG yia Tn
OUMBOAN Toug oTnVv avanTuén Tou uhikoU auTou.

Ap Kunpiavog A. Aoung
AigubuvTng Meong Eknaideuong
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Eicaynyn

Tov Maptio Tou 2009 E&ekivnoe n npoondbeia yia eknovnon Tou Neou AvaAuTikoU
Mpoypdupatog Tou Madbriuatog TG MAnpoQopiknG Kal EmoTnung Twv HAEKTPOVIKWOV
YnoAoyloT®V Kal TEBNKE w¢ NpoTePAIOTNTA N Bewpnon Tou HadriuaTog pEca anod To npiopa
TWV TPIOV MNUAOVWV TNG €KNAIDEUTIKAG METAppUBUIoNG. Méoa and To npiopa dnAadn Tng
anokTNoNG &vOC €NApkoUG OWMATOC YVWOEWV and Toug HabnTeC kal TIG MABATPIEC, TNG
KaAAIEpyelac a&lwv kal TNG eKONAWONG CUMNEPIPOPWY MOU VA GUVAdOUV MHE Tn oUyXpovn
évvolad TNG ONMOKPATIKAG MONITOTNTAC Kal TNG KAAAIEPYEIQC KOMPBIKWV IKAVOTATWV Kal
OeEloTATWV anod Toug PadnTeC Kal TIG HabnTpiec. ‘'OAa autd Ba Toug dwaoouv Tn duvaToTNTa
va Jnopouv va AeIroupyouv aTn SIapopPoUPEeYn Kovwvia Tou 21% aimva.

TNV ENITPONM yIa TNV €KNOvVNON Tou AvaAuTikoU MpoypappaToc CUPHETEIXAQV: 0 akadnuaikog
Avdpeac Avdpéou (AvanAnpwtng Kabnyntic oto Texvoloyikd MavermoTtriuio Konpou), ol
eMBewpnTeC MANPoPOpIKNG Mapio¢ MIATIGdoU kai MixaAng TopToUpng Kai o kabnynTeg
MAnpogopiknc NikdAaog Zayyoulog, Iwavvng Iwdavvou, Mnvac KapaoAng, ©Oe6doulog
KwvoTtavTtivou, Mapia Mapda, Zwkpatng MuAwvag kar Mavayiwtng Manérrag. AnoTeAeoua
TNG Npoonabelag nou €yive ival To AvaAuTiko Mpoypappa nou Rdn EXETE 0TaA XEPIA OAC,

To véo AvaluTikO TMpoypappa Oev MeEPIEXEl HEYAAO apiBuo vewv Bepdtwv. ‘Eyive
avadiapbpwon TnG Bepartohoyiag, woTe va evraxbei kATw and enta evOTNTEC, Ol OMOIEg
avanTuooovTal napaMnAa anodé Tn Hia Ta&n oTtnv €nopevn Kal avTikatonTpiouv Bacikoug
BepaTikoUug a&oveg TnG MAnpo@opIkng kai ENioTAung Twv HAEKTpOVIKWV YRoAoYIoTwV:

e Baoikeg Evvoleg

e To YANKO/ApPXITEKTOVIKN YNOAOYIOTWV

e A€ITOUPYIKA ZUOTAKATA

e Noyiopikd Epappoywv

e AikTua kai AiadikTuo

e Baoeic Aedopévav kal Avaluon ZuoTnuaTwv

e AAyopiBuol, MpoypaupaTiopog kal ZUyxpoveg Epappoyeg MANPopopIKnG.

O1 evOTNTEC auTeG avanTuooovTal oTadiakd péca anod OlaBabuIoHEVOUG OTOXOUG/OEIKTEG
emITuyiag and Tn pia TG&N oTnv endPevn, NAPEXOVTAG ENINPOCOETEG EUKAIPIEC OTOUG HABNTEC
Kal OTIG JaBnTpIeg nou dev WNOPECAV va TOUG KATAKTAOOUV OE Mia TA&n va 1o npagouv o€
€NOMeEVN, Me napdAAnAn euBabuvon. ©a npénel €dw va TovIOTEl OTI KABE evoTnTa
avantuoosTal o€ OlaPOpPETIKO Babud oTnv kABe TAEN, HE yvwPova TO YevikO €ninedo
ETOINOTNTAG TWV HABNTWV/TPIWV OTN CUYKEKPIYEVN NAIKIGKT Opada. ZnpavTiko OTOIXEIO TNG
VEQG NPOCEYYIONG €ival Kal n aAMnAeEapTNon Twv evoTATwY, MG Kal N OUYKEKPIPEVOMOINON
Kdl O MEPIOPIOPOC TWV EVVOINV Nou Ba npenel va yvwpilouv ol HabnTEC/TPIEC, HE EUPaoN
oTNV €(QApUoyr Touc aTnV nNpagn.

Ta evdelkTIKG QUANG €pyaciac nou akoAouBoUv BacioTnkav oc OIOAKTIKEC NPOTACEIC MOU
ETOINAGOTNKAV and MAXIMOUC €KNAIOEUTIKOUC Kal OpPIoPEVA and autd OOoKIYAoTNKav o€
nepIBArov npaypaTikng Taénc. Mapexovral w¢ napadesiypata d1apopwv HeBODOAOYIKOV
npoocyyioswv, aMld ol kabnynTég/Tplec evBappuvovTal va Ta MNPOCApUOCOUV i Kal va
Onuioupynoouv AGA\a, Ta onoia va avtanokpivovral kaAUTepa TOOO oTa 101aiTepa
XapakTNPIoTIKG TWV HabnTwv kai paénTpiwv Touc 000 kal oTn Ok Toug OIDaKTIKN
NPOoCEyylon OTO KABE pabnua.







ENOTHTA B4 Aoyiopikd EQpappoycv

Ma Tnv NPOETOIPACia Kal ouyypagr Tou UNKOU auThg TnG evoTnTag €pyacTnkav ol
akoAouBol/Bec Kabnyntéc/Tpiec MANPOPOPIKAG Kal ENIOTAPNG HAEKTPOVIKWY YNoAoyIOTWY,
nou napakoAoubnoav To NPOYPAMHA EMIHOPPWONG MAXIHWV EKNAIDEUTIKWV Yyia To NEo
AvaAuTiko Mpoypappa:

Bavelng Avopeag

Baoou Mapia

BioAapn Baow
rahaTtonouAog Mapig
lewpyiou XpioTog

Zavtng KwoTag

Iwavvou Mewpyia
Iwavvou Iwavvng (ZUuBouAoc)
KapaBid Kakia

Kapouha Anda

Kupidkou Kupiakn
KwvoTavTivou PoAavdog
KwvoTavTivou Xapig
MakkouAa MoAa

Mapkou Mupo@dpa
NikoAdidnc Nikog
NikoAdou Xapaiaunog
ZevoPVTOC Z£viog (ZUNBOUAOG)
MavayiwTou XpRoTog
Manérta XpuoTahAévn
MouAARG XpioTdg

Pouaidg Iwavvng

Zappng Mapiog
2koupidou EAévn
>1patng NikdAag
ZukoneTpiTng Iwakeip
doivikapidou Manayswpyiou Mapia
douokwToU Iwavva
XatgnnavreAng AnuATENG
XpioTou XpioTog
XpioTo®r Mapiva
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®dyAanO EPraziaz B.4.1.M1
Eigaywyr oTta YnoAoyioTika ®UAAa

Ti 6a padoupe onpepa:

OO HOH

Na g&nyoUpe i ival To unoAoyIoTIKO GUANO Kal Ta MAEOVEKTAKATA XProNG Tou
Na avayvwpiloupe keAId, OTNAEC KAl YPAUHEG

Na avayvwpiloupde To 6voua KeAioU

Na avayvwpiloupe Ta OedOPEVA MOU UMNOPED Va NEPIEXE] €va KEAI

Na avayvwpiloUpEe KaAEG NPAKTIKEC oTn dnuioupyia AioTag dedopEvmv

Na avayvwpiloupe Hia nepioxn KeAwv.

N ApaoTnpioTnTeg EUnédmwong kai AEIoAdynong

1. Na

OQUUNANPWOETE TA KEVA HE TO OWOTO XAPAKTNPIOMO and Tov KATAAOYO Mou

aKkoAouBEi:

KeAId, apiBuo, pabnuaTikouc TUNOUC, YPAMKEG, Eloaywyn, YPAUKa, apiOunTIK®V.

(a)

(B
(v)

(0)

(e)

YnoAoyloTikd ®UANO €ival TO NPOYPARHA OTO OMOIO VIVETAI ..veeeveveereeeeeveeveenneae Kal
(6176 1XUloj 3 TR £ 1V AN OEDOPEVWV.

>€ €va UNoAoyIOTIKO PUAAO 0pyavwVoUule Ta OEBOMEVA GE OTANEG KA ......c.veeeeene.... .

H Baoikl 00ovn Tng e@apupoync anoteAeital and noA\d KouTdkia Ta onoia
OVOHAZOVTAI ...cvevvenvenenee, :

KaBe kehi €xel OVOPA TO OMOIO NAIPVEI AMO TO .ovcveveeeeiecrecreereree NG OTNANG Kal
TOV wooeeeeere e NG YPAMMNAG.
>e &va unoloyioTIKO (UANO HNOPOUME va €KTEAECOUWME ypRyopa kal PE akpiBeia

2. Na kukAwoete T0 OPOO 1 To AAGOZ oToV NIo KATW Nivaka:

(a) Eva keAi HMOpEi va NepIEXe! KEILEVO, apIBPoUc/NUEPOUNVIES Kal 0PEO | ANAGOS
HabnuaTikoug TUNouG.
‘Onou eival duvatdv, Ba npenel va Baloupe Ta dedopEva OTO

(B) | idi0 keAi, yia va e€oikovopnooupe Xwpo. MNa napadeiypa, dvoupa | OPOO | AAGOZ
Kal ENWVUKO KaAo €ival va pnaivouv oTo id1o KeAI.

) KaAo €lval va aQRVOULE KeVEG YPAHHEG aVALEDa OTa doedopeva 0Pe0 | AABOS
pIag AioTag, wOTE va gival euavayvwaoTa.

) MNpenel navTa va aenvoupe adeia Ta KEAIA yupw ano pia Aiota 0PEO | AAGOS
pe dedopeva.

© Me Ta Clplepl’]TI'KCI oedopeva MOU MEPIEXOVTal O &va (PUANO 0PEO | ANAGOS
€pyaciag NopoUKE va KATAOKEUAOOUKE ypagnuara.

(o7) Eva I:I)\EOV:‘:KTI’]LIG TWV urllo)\oy|0'r||<wv (pl:l)\)\(x)v evar oTl | 5poy | AAGOS
MMOPOUNE EUKOAA va Ta&Ivounooupe Ta dedoEva.
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B.4.1.M1 B.4 AoyiopIkO Eqpappoynv

3. Na peAeTNOETE TO MO KATW UMOAOYIOTIKO PUAAO KAl VA GUUNANPWOETE TOUG NIVAKEG
Nnou akoAouBouv:

A B C D L

1 MaBntég
2 Emwvupo Ovopa A.M. BaBpuocg
3 Avbpéouv  Avbpéac 15508 12
4 Tewpyiov Mapia 15491 16
5
6 Anuntpiou Nikn 15603 18
7 |Myank Avaotaong 15555 20
8 NeokAéoug NeokAng 15499 10
9 Mécog Opoc: 15,2
10|
Na ypayeTe TI NEPIEXOUV TA MIO Na ypawere Ta oOVOHATA TWV
KATW KEAIG OE OXEOn ME TOV IO KEMIWV oTa onoia BpiokovTal
navo nivaka: YPAHHEVA TA NIO KATW:

A2 MabnTeg

B4 ‘Ovopa

C8 Babuog

A8 20

D6 15,2

4. Na PeAeTnOeTeE TO UNOAOYIOTIKO QUANO TNG dpaocTnpidoTNTAG 3 KAl va ONUEIWOETE
TPEIC NEPINTWOEIG Onou Oev TNPOUVTAl KAAEG NPAKTIKEG oOTn Onuioupyia Tng
AioTag dedopEvwy;

5. Na ypdyere MEOa oOTa KiTpiva nAdiold Tou UMOAOYIOTIKOU (QUANOU Mo KATW
Ta OVOHATA TWV KEAIGOV I TNG NEPIOXNAG KEAIWV ONw¢ TO Napadelya nou aag diverat:

A B C D E F

C5:F5

W O ~N O u bW =

=
-
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B.4 AoyioMIKO EpapHOy®V B.4.1.M1

=+ Eninpoo0eTec ApaoTnpioTnTEG

6. Na YeAETNOETE TO UNOAOYIOTIKO PUANO TNC PaocTNPIOTNTAG 5 Kal va YPAWETE Mo KATW
ano noia keAId anoteAeital n nepioxr] kehiwov A3:B5.

@Apumnpu’nma«; yia To ZniTi

7. Na ava@epste To AOyo XPRONG TOU UMOAOVIOTIKOU @UA\ou (Spreadsheet) otov
unoAoyioTn o€ oxéon We Tov Ene€epyaoTtn Kelpévou nou d1daxbnikaTte Tnv nponyoulevn
Xpovid;
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®YANO EPrazIAZ B.4.1.M2
Epyacgia pe YnoAoyioTika ®UAAa

Ti 6a padoupe onpepa:

© Na avoiyouls Kal va KAEivoupe TNV epapuoyn unohoyioTikawv GUAwV kal Ta BIBAia epyaaiag

© Na dnuioupyoUue €va BiBAio epyaciac Baciopevo oTo NpokabopIoPEVO NPOTUNO

© Na anoBnkeloupe &va BIBAIO epyaciac os pia B€an o evav 0ioko

© Na anoBnkeloupe To BIBAIO epyaciag Pe aA\o ovoua, o aAAn B€an kal Je aAlo TUNo apyeiou

© Na kavoupe evaliayn PeTa&u avolkTwv BIBAiwV £pyaciag

© Na ehayioTonoloUpE Kal va enava@epoupe TNV kopdeha (Ribbon)

© Na kaBopiloupe Tn peyéBuvon (Zoom)

© Na aA\aloupe TIC BAOIKEG pUBUICEIC TNG EPAPHOYNC

© Na yxpnoigonolioUue Tn BonBeia (Help)

© Na avayvwpiloude KAAEG NPAKTIKEG NAONYNONG O UNOAOYIOTIKO (PUANO Kal va XpnoidonoloUpE To

epyaieio Go To.
) ApaoTtnpioTnTeg EUnédwong

1. Na evepyonoinoeTe TNV £@apuoyn unoAoyioTikwv UAwvV Microsoft Excel.

2. Na sicayayete wg ovoua xpnortn (User name) TnG €pappoyng TO OVOHATEN®MVUHO
oac.

3. Na anoBnkevoete TO BIBAIO €pyaciag oTov pAkeAd oag pe To ovoua FE2a.xlIsx.

4. Na kAeioeTe TO BIBAIO €pyaniac, Xwpic OPWG va KAEIOETE TNV £PAPUOYN UNOAOYIOTIKWV
QUAWV.

5. Na avoi&ete padi Ta Tpia (3) BiBAia epyaociac A Ta§n.xIsx, B Tagn.xlsx kai I Tagn.xlsx
ano Tov @akelo pe To YAIKO.

6. Na ypawere nola Ta§n £xel Toug AiyoTepoug YadnTeg, kavovtag evaAAayn HeETagu Twv
avolkTwV BIBAiwV £pyaciag, XWPIG OUWG VA TA KAEITETE: wvvvvvrrerrreereerereererrereeereereereeeeeeens

7. Na kAsioete povo Ta BiBAia epyaciag B Tagn.xlsx kai I Tagn.xlsx.

8. Na anobnkeuoete To BIBAI0 €pyaciac oTov pakeAd oag pe To ovopa FE2b, wg apxeio
opwc naAaioTepng €kdoong Tou Excel (Excel 97-2003 Workbook).
(Znueiwon: Anobnkevovrac e auto ToV TUMo apxeiou To BiBAIo epyaoiac, Ba pnopei va
avoi&el kar o€ UnoAoyioTes rou exouv ek0ooeis Tou Excel ario to 2003 kai o ripiv.)

9. Na aMd&€ete Tn yeyeBuvon/apikpuvon (Zoom) os 111%.

10. Na kpUweTe Twpa TNV kopdéha (Ribbon).

11. XpnoigonolwvTag To pevou Tng Bonbeiag (Help) va Bpeite nAnpogopieg yia To Nwg
aMader n yeyebuvon/opikpuvon (Zoom).

12. Na anoBnkeloeTe TIG aAAayEG nou kavaTte oTo BIBAI0 Epyaciag oag kal va To KAEIOETE.
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B.4.1.M2 B.4.M\oyiopIKO EpapHoy®V

13. Na TeppaTioeTe Kal TNV £QAPPOYH UNOAOYIOTIKWV PUAAWV.

u ApaoTnpioTnTeG ASI0AOYNONG

14. Na evepyonoinoeTe Eava TNV £PApRoYr UNOAOYIOTIKWV QUAAWV.

15. Na epavioeTre TNV kopdéAa (Ribbon).

16. Na aMda&ete Tnv npoemileypevn Béon anobrkeuong (Default local file location)
BIBAiwV epyaciac waTe va ival n enpavela epyaciag Tou H/Y oac.

17. Na avoiete padi Ta Tpia (3) BiBAia epyaciac Bl.xlsx, B2.xlsx kai B3.xIsx ano Tov
@akelo pe To YAIKO.

18. No ypaweTe nol0 THAHA €&iXe Tov WNAOTEPO WECO Opo OTO OlAyWVIOHA TNG
MAnpo@opikng kavovtag evaAAayn HeTa&l Twv avolkTwv BIBAiwY epyaaciag, Xwpig Opwg
VA TA KAEITETE:  1eviirruuuuuieeeesereeeresnsuasesseseeerssansaeesseseeesansasaeesseeeenssssnnseesseeeeesnnnnnnnns

19. Na anobnkeuoeTe Yovo To BIBAIO €pyaciac nou £xel Tov Nio WNAG PECO OPO OTOV (PAKEAD
0ag Ke To id10 Ovopa al\a wg apxeio Tunou PDF (*.pdf) kal JeTd va To KAEIoETE.

20. Na kAcioete kal Ta Tpia (3) BIBAia gpyaciac XwpiC OPWG VA KAEIOETE TNV E£QAPUOVN
UNOAOYIOTIKWV QUAAWV.

21. Na Onuioupynoste €va Vvéo BiIBAio  epyaciag,  xpnoigonoiwvrtag  To
nposniAeypévo npotuno (Blank workbook).

22. Na aMageTe T peyeBuvon/opikpuvon (Zoom) o€ 119%.

23. Xpnoiponolwvtag To Pevou Tng BonBeiac (Help) va Bpeite nAnpo@opieg yia To Nwg
MnopeiTe va aMagete To ovopa xpnotn (User Name) TngG epappoyne.

24. Na anoBnkevoeTe To BIBAIO €pyaciac oTov pakeAd oag Ke To ovopa FE2c.xlsx.

25. Mwc pnopoUpe va naye ansubeiac oto TeAeUuTaio KeAI evog pUANOU £pyaciag nou eival
T0 XFD1048576;

26. Na anoBnkeloeTe TIC aA\ayec nou kavate oTo BIBAio epyaciag oag kal va To KAEIOETE.

27. Na TepUATIOETE KAl TNV EQAPHOYT UNOAOYIOTIKWV QUAAWV.

=+ Eninp6o0eTec ApaoTnpioTnTES

28. Na AUOETE TIC AOKNAOEIC Twv unoevoTnTwv Epyacia peE unoAoyioTikaG QUAAa kai

AUEnon napaymyikoTnTag Tng evotntac Xpnon TnG E@appoyng Tou
Aoyiopikou Testware Qv unapxel 0To EpyacTnplo odc.
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B.4 AoyioMIkO EpapHOoy®V

B.4.1.M2

@Apumnplé'rn'rsq yia 1o ZniTi

29. Na g&nynoete Touc akdAoubouc TUNOUG apxEinv:
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®yYAnO EPraziaz B.4.1.M3
Awaxeipion Kehiwv (1)

Ti1 6a paboupe onpepa:

Na enIAéyoupe KeAId

Na el0dyoupe 0edopEVa OE KeEAI

Na d1aypapOoulE TO NEPIEXOUEVO KENIMV

Na xpnoigonoloUpe TIg evToAéC avaipeong (Undo) kal akupwong avaipeonc (Redo)
Na avalnroupe AEEsic | ppaosic os pUANO epyaociag

Na avTikabioToUpe AEEeIC 1 PpACEIC o€ PUANO Epyaciag

Na Ta&ivopoupe pia Aiota ano dedopéva.

OO OHoee

EXY ApaoTnpiéTnTEG EPnédwonc

1. Na evepyonoInoeTe TNV EQAPUOYH UNOAOYIOTIKWV QUAAWV.

2. Na avoi&eTe To BIBAio epyaaiac Mpovoila.xlsx and Tov pakelo e To YAIKO.

3. Na emAe€ete oAOKANPO TO QUANO €pyaciag kal OTn OUVEXEID, va NATACETE TO
nAnkTpo Delete.

T o 0 ] > RPN

4. Na avaipgoeTe TNV TeAeuTaia eveépyela (Undo) nou kavare ato BiBAio epyaciag oac.

5200 U ] o S

5. Na akupwoeTe Tnv avaipeon (Redo) nou &xeTe kavel oto BIBAio epyaaiag oag,.

T3¢0 o0 ] > P

6. Na avaipgoete Tnv TeAeuTaia evépyela (Undo) kar naAl nou kavate oo BiBAio epyaaiag
oac.

7. Na petaBeite 010 keAi A95 kai va pAnkTpoloynoetre 1o 3005, oTo kehi B95 va
nAnkTpoAoynoeTe To I, 010 KeAi €95 va nAnkTpoloynoeTe To MavwAn, oto keAi D95
va NANKTpoAoynoeTe To AvTpEag kal TEAOG, aTo keAi E95 va nAnkTpoAoynoeTe To 20.

8. Na evronioete (Find) ano 1o GUANO €pyaciag Tov HabnTr Nou €Xel To ENWVULO ZIaAR.

Moloc 0 ap1BuoC TNC YPAUUNG NOU BPIOKOVTAI TA OTOIXEID TOU; wrvurrerrnrrersnreersseesnsseesnneees

9. Na diaypdyeTe TO NOCO NOU Naipvel 0 Mo Navw PadnTng Kal va NANKTPOAOYNOETE OTN
B€on Tou WG VEO NOoo To 25.
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B.4.1.M3 B.4.M\oyiopIKO EpapHoy®V

10. Na avtikataotnoete (Replace) oto @UANO epyaciac OAeG TIG POPEG Mou uUNApPXE
N A&EN Xirdap pe N AéEn XproTou.
[MOCEC AVTIKATAOTATEIC EXOUV VIVEL vevrrrereesisiusrrereeeeeesessssssssssssesesessessamssssssssesssessesannns
11. Na emiAe€eTe Tnv nepioxn keAiwv A2:E95 pe Ta OTOIXEId TWV PaABNTWV Kal va Tnv
Ta&ivounoste (Sort) oc av&ouoa oeIpa e BAon Tov apiBHO HNTPWOU TOUC.
12. Na anoBnkeuoeTe To BIBAI0 epyaaiac oTov @akeAd oag We To ovopa FE3.xlsx.
u ApaoTtnpioTnTeg AEI0AOYNONG
13. 710 keAi E1 va diopbwaoeTe TN AéEn Mooo os Moo, Xwpic OpWG va diaypdyeTe OAo TO
NEPIEXOEVO TOU KEAIOU aAAG WOVO TO ypauua o.
14. Na evronioete (Find) Tov padnTr) nou €xel apiBud pntpwou To 2777.
15. Na eniAeEeTe TauTOXpova Ta kehia A22, C22 kai D22.
16. Na diaypdweTe TO NEPIEXOUEVO TWV MIO NAV® KEAIQWV.
17. Na nAnkTpoloynoete Twpa oto keAi A22 10 3000, oTo keAi C22 To AVTWVIOU Kal OTO
keAi D22 To AVT®VNG.
18. Na avtikataotroete (Replace) oto @UANO epyaciac OAec TIG (POPEG Mou uUNApPXE
0 apiBuoc 18 e Tov apibuo 20.
MOCEC AVTIKATAOTACEIC EXOUV VIVEL teverrrrerrireieesisessesssssesssssssssssssssssssesssssssseesseeeeeeeeeeen
19. Na emAe€ete Tnv nepioxn kehiwv A2:E95 e Ta OTOIXEId Twv paABNTWV KAl va Tnv
Ta&ivounoste (Sort) oc av&ouoa oelpa e BAON TO ENWVUHO TOUC.
20. Na gvronioeTte Eava ano 1o GUANO epyaaciag Tov PadnTr nou €xel TO ENWVUHO ZIAAR.
Molo¢ 0 apIBUOG TWPEA TNG YPAUUAG NOU BPIiOKOVTAI TA OTOIXEIA TOU; wevvvvrrrerrrereerrreeeeeeens
21. Na anoBnkeuoeTe TIC aAAayEG nou kavaTe aTo BIBAIO epyaciag oag Kail va To KAEIOETE.
22. Na TepuaTIOETE Kal TNV £PAPHOY UNOAOYIOTIKWV QUAAWV.
=+ Eninp6o0eTec ApaoTnpioTnTEG
23. Na AUoete TIc aoknoeig Tng unosvotntac EmAoyn, Ene€epyacia, Ta§ivopnon keAiov

NG evoTnTag KeAia Tou Aoyiopikou Testware av undpyel 0To EpyacTnpio 0dag,.
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B.4.1 YnoAoyioTika ®UAAa

B.4.1.M3

@Apucrrnplb'rn'rsq yia 1o ZniTi

24. MNw¢ pnopoUpe va ENIAEEOUHE Ta Mo KATW:

() I 5 Ze 1<
(B) Mia MEPIOXN KEAIMV ..ceeeeeeeeeeeiiieeeeeeeeeeeeeeeee e e ee e e e e e e e e e e e e e e e e e e e e e eeeeees
(y) KeNI@ NOU BEV EIVAI YEITOVIKA .oevvvveeeeeeeeeieeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeens

(0) OAOKANPO TO (PUANO EPYAGIAC ...vvveeeerrrrrriiiieeieeeererssssniseesseseennnns
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®dyArO EPraziaz B.4.1.M4
Awaxeipion Kehiwv (2)

Ti1 6a paboupe onpepa:

© Na avTlypdQoupe KeAid

© Na peTakivoUpe Kehid

© Na xpnoigonoloUpe To gpyaAgio autopatng cupnAnpwong (AutoFill).

XY ApaoTnpiéTnTEG ENnédwong

1. Na €vepyornoINoETE TNV EQAPUOYH UNOAOYIOTIKWV QUAAWV.

2. Na avoi&eTte 1O BIBAIo epyaciac EEeTaoeig.xlsx ano Tov pakeho pe To YAIKO.

3. Na enmiAeEeTe To PUANO epyaciag Néa EAAnvika.

4. Na YETAKIVAOETE TO NEPIEXOUEVO Tou KeAloU C2 oTo keAi B2.

5. Na perakivioeTe TNV nepioxn keAiwv B7:E24 pia ypapun nio KaTtw.

6. Na DANKTPOAOYNOETE OTNV KEVR] YPAMMR nou €xel dnuioupynBei Ta €ERg oToIXEia:
AM: 3011, Enwvupo: Imavvou, ‘Ovoua: AdapavTia, Babuoc: 19.

7. XpnoiponolwvTag To gpyaAeio autopatng gupnAnpwong (AutoFill), otnv nepioxr keAiwv
A5:A23 va guunAnNpwOoEeTe Toug apiBpouc 1 pexpr 19.

8. Na avmiypawere Tnv nepioxn kehiwv A1:E25 Tou QUMou epyaciac Néa EAAnvika
Kal va Tnv enikoAANOETE oTnv idla nNepIoxn Tou pUANoU epyaciac IoTopia.

9. Na digypayeTe TWPA TO MEPIEXOUEVO TNG neploXnG keAiwov E5:E23, nou nepiEXEl TOUG
Babuouc Tou padnuatog Tnc IoTopiag. O Babuoi Tou pabnuartog 6a cupnAnpwBolv
oTav o pIAOAoyog K. MixanA diopbwaoel Ta ypanTa!!!

10. Na anoBnkevuoeTe To BIBAio epyaaiac oTov QpakeAd oag pe To ovopua FE4.xlsx.

u ApaoTnpioTnTeG AEIoAGYNONG

11. Na emAeEeTe TO PUAO epyaciac MPwTEUOAVTEG.

12. Na avTiypQWweTe Ta OToIXEid Twv dUO padnTwv nou nnipav 20 OTO MABNUA TwV
Newv EMnvikwv kal va Ta gnikoAANoeTe avTioToixa oTig B¢oeig A6:E6 kai A7:E7 Tou
(pUNou gpyaoiac MPWTEVCAVTEG,.

13. Na YETAKIVAOETE TO NEPIEXOUEVO ToU KeAloU D3 Tou puUAou epyaciac NMpwTeUoOAvVTEG

OTO KeA B3.
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B.4.1.M4 B.4 AoyiopIkO Eqpappoynv

14. Na eniAéEeTe Twpa To PUANO epyaciac BpaBeia.

15. O oUVOEoPOC YOVEWV €XEl TNV MOAITIKNA va BpaBelel Tou¢ npwTtou¢ 10 pabnTec Tou
oxoAgiou Pe xpnuatiko €énablo. O npwTtog naipvel 100 gupw, o deUTepOG 90 kal KABE
@éon nmo katw 10 AiydTepa and TNV NPONYoUMevn.  XpnolhonoiwvTag To
gpyaieio autopatng ouunAnpwonc (AutoFill), va ouynAnpwoete Ta €nabAa oTnv
nepioxn kehiwv E4: E13. Ta €nabAa sival 100, 90, 80, 70, 60, 50, 40, 30, 20, 10.

16. Na anoBnkeUoeTe TIG aAAayEG Nou kavaTte oTo BIBAIO £pyaciag oac Kal va To KAEIOETE.

17. Na TepuaTioeTe Kal TNV £QAPUOYT UNOAOVYIOTIK®V QUAAWV.

=+ EninpooBerec ApacTnpioTnTEC

18. Na AUoete TIC 4OKAOEIC TNG unoevotnTag  Avtiypagr), Merakivnon,
Ailaypapn keAlwv TnG evotnTag Kehid Tou Aoyiopikou Testware eav undpyel OTo
€pyacTnplo oac.

@Apacrrnplé'rn'rsc; yia To ZniTi
19. Na dnuioupynoete éva véo BIBAio gpyagiag oTo ONiTI KAl XPNOIKMONOIWVTAG TO
gpyaleio autdpatng oupnAnpwaong (AutofFill), va ypayere Ta akdAouba:
(a) Toug apiOpoUGg 100, 95, 90 pexpi 0.
(B) Tic nuéPES Sunday, Monday pexpi Saturday.
(y) Tic nuepopnvieg 01/01/2021 pexpr 31/01/2021.
20. Na dnpioupynoeTe eva véo BiIBAio epyaciag kal va avTiypaweTe kal va ENIKOMNCETE O€

auTd OAa 6oa ypayarte otn dpacTnpeioTnTa 19.
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®YANO EPrAazIAZ B.4.1.M5
Alaxeipion YnoAoyioTik@v ®UAAeV (1)

Ti1 6a paboupe onpepa:

© Na emAEYOUPE 1A YPAUKN 1 MIa NEPIOXT ANO YEITOVIKEG I N YEITOVIKEG YPAMMEG

© Na emA&youpe yia oTNAN i} KIa NEPIOXN anod YEITOVIKEG 1 UN YEITOVIKEG OTNAESG

© Na si0ayoups kal va diaypa®oupe OTNAEC Kal YPAUHEG O €va pUANO epyaaiag

© Na TpononoloUPe To NAATOC TV OTNAWV I TO UYPOG TWV YPAUUWV OE CUYKEKPIYEVN TIWN Kal OTO
BEATIOTO NAGTOC 1) UYWOG

© Na oTaBeponoloUpe/anooTadeponoloUPE TITAOUG YPAUUNG 1/Kal TITAOUG GTHANG.

EXY ApaoTnpiéTnTEG ENnédwong

1. Na evepyonoInosTe TNV EQAPLOYN UNOAOYIOTIKWV QUAAWV.

2. Na avoiéete To BIBAio epyaciag KardAoyog Mabntwv.xlsx and Tov QdkeAo HE TO
YAIKO.

3. Na anoBnkeloeTe To BIBAIO £pyaciac oTov pAkeAO oag pe To ovoua FE5a.xlIsx.

4. Na aMa&ete To pAdTog TnG TNANG F 0 20 XapakTipEG.

5. Na aMa€ete To nAdToc Tng oTNANG E, wote va eival To BEATIOTO, dnAadn, va xwpave
OAa Ta NEPIEXOPEVA TWV KENIWV TNCG OTAANG XWPIG VA PEVEI KEVO.

6. Na aM\agete To Uwog TnG ypaupng 1 o 25 OTIYHEG.

7. Na diaypayete Tn ypauun 3.

8. Na diaypdwete TauTdXpOVaA TIC YPAHMEG 5 kar 11.

9. Na diaypayeTte TauToxpova TiG keveg aTrnAec C kai D.

10. Na npooBeoeTe pIa KEVA YPAHMA KETAEU TwV ypaupwy 1 kai 2.
11. Na npooBeoeTe pia kevi) 6TAAN Npiv and Tn oTHAN A.

12. Na otabeponoinoste (Freeze Panes) Tnv 1" ypaupn Tou GUAAOU £pyaciac.

13. Na npoxwprioete pe Tn Pordsia Tou nNANKTPOAOyiou 1 TOU TOU MOVTIKIOU
KATW HEXP! TNV TEAEUTAIA YPAaRHN nou €xel dedopeva To PUAAO epyaaiac.

I T [0 o 1 1 Y0 Y11 o

14. Na anooTtaBeponoinoste (Unfreeze Panes) Tnv 1" ypappn Tou GUANOU £pyaaiac.
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B.4.1.M5 B.4 AoyiopIkO Eqpappoynv

15. Na anoBnkeUoeTe TIG aAAayEG nou kavaTe oTo BIBAIO €pyaciag oag Kal va To KAEIOETE.
16. Na TepuaTioeTe Kal TNV EQAPPOYT| UNOAOYIOTIK®V QUAAWV.
u ApaoTtnpioTnTeG AEI0AOYNONG

17. Na evepyonoinoste Eava TNV £QApUoyr UNoAOYIOTIKWV QUAAGV.

18. Na avoi&ete To BiBAio epyaciac Anouaoiec.xlsx anod Tov pakelo pe 1o YAIKO.

19. Na aAAd&eTe padi TauToxpova To NAAaToC Twv oTnAwV B kal E os 15 XapakThipEG.

20. Na aM\a€ete padi Tautdxpova kal To nAatoc Twv oTnAwv € kai D, woTe va €ival To
BEATIOTO, ONAAdn, va Xwpave OAa Ta NEPIEXOMEVA TWV KEAIWV TNG OTAANG XWPIC va
MEVEI KEVO.

21. Na aM\a&ete kal To UWoc Twv ypaupwv 1 yéxpl 94, waTe va sival To BEATIOTO, dnAadn),
va Xwpave akpiBwe Ta NePIEXOMEVA TOUG,.

22. O pabnmc MavreAn AnpnTpng ™G A Ta&ng, pe apiBuod pntpwou 3000 kal
5 anouaieg, £xel HOAIG €pBel PE PETaypaPr 0To OXOAEIO auTO.

Na npooBeoeTe HIO KEVR YPAMHA METAEU Twv ypappov 10 kai 11 kai va
OUUNANPWOETE TA NIO NAVW OTOIXEIQ TOU.

23. O1 YabnTeg, Ta OTOIXEIQ TwV ONoiwv BpiokovTal OTIC YPAUMEG 5 kal 20, Exouv aAAGEel
oxoAeio. Na diaypawete padi Tautdxpova TIG YPAupES 5 kai 20.

24. Na orabeponoinoste (Freeze Panes) Tnv 1" ypapun kai Tnv 1" oTAAN padi opwg
TauTOXpPOVa ToU PUANOU Epyaciag.

25. Na anobnkevoeTe To BIBAiI0 gpyaciag oTov pakeAd oag We To ovoua FESb.xIsx kal va To
KAEIOETE.

26. Na TepuaATioETE KAl TNV £QAPUOY UNOAOYIOTIKWY QUAWV.

~+ Eninp6o0eTec ApaoTnpiéTnTEG
27. Na AUoeTe TIC AOKNOEIC TNG unoevoTnTac FpappéG kai OTAAEG, TNG &vOTNTAC

Aiaxeipion ®UAAwv Epyaciag Tou Aoyiopikou Testware €av undpyel 0To £pyacTnpio
oac.
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B.4 AoyioMIkO EpapHOoy®V B.4.1.M5

@Apumnplé'rn'rsq yid TO ZniTi

28. TI 6a oupBei €av emAe€eTe To KeAi C5 Kkal, akoAoUBwC, KAVETE KAIK OTNV EVTOAN
Freeze Panes;
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®YAAO EPrAZIAZ B.4.1.M6
Awaxeipion YnoAoyioTik@v QUAAeV (2)

Ti 6a padoupe onpepa:

©
@
@

Na avayvwpiloupde KaAEC NPAKTIKEG TNV ovouaaoia GpUAwV epyaociag

Na perakivoUpaoTe ano €va QUAAO epyaaciag o Ao

Na €10ayoupe, HETOVOUAlOUE, YETAKIVOUHE, avTiypapoule kai diaypa@oupe QUANG epyaciag péoa
o€ £va BIBAio epyaoiac.

EXY ApacThpiéTnTEG Epnédmonc

10.

11.

12.

Na evepYONoOINOETE TNV EQAPKOYH UNOAOYIOTIKMV QUAAWV.

Na avoi&ete To BIBAio epyaaiag ‘'OpIAoL.xIsx anod Tov gpakero e To YAIKO.

Na ypdweTe Mo KATW Ta ovopaTa Twv QUAwV epyaciag kal akpiBwg dinAa Toug To
OVola nou €IonyeioTe, GUPPWVA HE TIC KAAEG NPAKTIKEG 0VolaAciac QUAAWY Epyaaiag.

Na peTovopdosTe To PUAAO epyaciag Sheetl oe MAnpo@opIKn.
Na peTovopdoeTte To PUANO epyaciag Sheet2 oc PopnoTikn.
Na peTovopdoeTte To PUANO epyaciac Sheet3 os TexvoAoyia.

Na ehéyEete Ta Oedopéva nMou MePIEXOUV Ta Tpia QUANG €pyaciag kal va ypAaweTe
NoI0G OHIAOG £XEI TOUG NEPICOOTEPOUC PABNTEC: ovvveeeerrruneieeeeeeereerennnneeeeeeeeereesnnnnnnes

Na eloaydyeTe Eva véo pUAAO gpyaciag UeTd ano 1o pUANO epyaciag TexvoAoyia kai
va TO LETOVOUAOETE 0 EMICTAWN.

Na eicayayete éva avtiypago (Move or Copy...) Tou @UANoU epyaciac MAnpo@opIkn,
UETA anod To PpUAO epyaciac EmoTAMN.

Na diaypdweTe To PUANO epyaaiac MAnpo@opIKN.

Na perakivioere (Move or Copy...) To QUA\O epyaciac TexvoAoyia, woTe va eival
NPWTO OTN CEIPAa ONWG PAiveTal KAl MO KATW:

Texvoloyia | PopmoTtikn Emiotiipn MAnpogopikn (2) )

Na anobnkeuoeTte To BIBAIO epyaaciac oTov PpakeAd oag e To ovoua FE6a.xIsx kal va 1o
KAEIOETE.
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B.4.1.M6 B.4 AoyiopIkO Eqpappoynv

u ApaoTnpioTnTeg ASI0A0YNONG

13. Na avoi&ete To BiBAio epyaciac KEpdog.xlsx ano Tov pakelo pe To YAIKO.

14. Na siloayayeTe €va avTiypa®o Tou pUANoU epyaciac 2015, yeTd ano auto.

15. Na petovopdoeTe To GUAANO epyaaiac 2015 (2) os 2016.

16. Na di0pBwoeTe Tov apiBuo oTo keAi B3 o€ 293111 Tou QUAouU epyaociag 2016.

17. Na perakivioeTe TO QUANO epyaciac 2017, woTte va PBpiokeTal PeTall TWV
PUMNWV epyaaiac 2016 kai 2018.

18. Na diaypdwete To PUANO epyaciac 2015.
19. Na eicayayeTe éva véo UAAO gpyaciag npiv ano To pUANo epyaciag 2016.
20. Na peTovoudaceTe To VEO PUAAO epyaciag oc KEpdoc.

21. Na nAnktpohoynoete Tn ¢paon Képdog kara ta €rn 2016, 2017 ka1 2018 oTO
keAi A1 Tou UA\ou epyaciag KEépdoc.

22. Na eAéyEete Ta 0edopEVA MOU NEPIEXOUV TA QUAAa epyaciac 2016, 2017 kai 2018 kal
VA YPAWETE NOIO ETOG EIXE TO PHEVANUTEDO KEPDOC: vvvvvrrrrrunrrerrrrrerrrsnsnnnsserseereeernnnnnnnns

23. Na anobnkevuoeTe To BIBAI0 gpyaciag oTov pakeAd oag We To ovoua FE6b.xIsx kal va To
KAEIOETE.

24. Na TepuaTioETE Kal TNV £PAPHOY UNOAOYIOTIKWV QUAAWV.

=+ Eninp6o06eTec ApaoTnpioTnTES

25. Na AUoete TIC aoknoeic Tng unoevotntac ®UAAa Epyagiag, Tng evoTnTag
Aiaxeipion ®UAAwv Epyaciag Tou Aoyiopikou Testware €av undpyel 0To £pyacTnpio
oag,

@Apamnplémrsq yia To ZniTi

26. Ano T anoTeAeiTal eva BiBAio epyaciag (Workbook);

27. Na avaQépeTe pia KAAR NPAKTIKA OTNV ovoudoia QUAA®V £pyaaiac;
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®YAAO EPTrAZIAZ B.4.1.M7
EneEepyacia apiOpunTikav dedopEvav

Ti1 6a paboupe onpepa:

© Na avayvwpiloupe KaAEC MPAKTIKEG oTn dnuIoupyia TUNWV

© Na dnuioupyoupe TUNOUG

© Na avTiypagoupe TUnoug

© Na avayvwpiloups, va eneEnyolpe kal va diopBwvoups Ta Bacikda pnvupata Aaéouc.

EXY ApacThpiéTnTEG Epnédmonc

10.

Mia kaAf NPAkTIKA 6Tav dNUIOUPYOULIE TUMOUG OTO UMNOAOYIOTIKO UANO gival:

(a) Na xpnoigonoloUPE TouG TEAEOTEG +, -, X, :

(B) ‘Otav og évav TUNO XpnoIKOnoIoUKE aplBPoUC Nou NEPIEXOVTAl O KEAIA, OTOV TUMO
NANKTPOAOYOUE TOUG idI0UG TOUG apiBpouG.

(y) ‘Ortav og évav TUNO XpnolLonoloUKe aplBPoUc nou NEPIEXOVTAl O KEAIA, OTOV TUMO
nAnkTpoAoyoupe TiG SIEUBUVOEIC TWV KEAIWV MOU MEPIEXOUV TOUC apiBouc.

(®) Na pn ypagoupe noTte apiBpoUg oToug TUNOUG.

Na EVEPYOMNOINOETE TNV EQAPUOYN UNOAOYIOTIKWV QUAAWV.

Na avoiete To BIBAio epyaaiag Mpa&eig.xlsx anod Tov eakeho pe 7o YAIKO.

>T0 keAi D4 TOoU QUANOU epyaciac NBA va nAnkTpohoynoere Tov TUno =B4+C4
nou unoAoyilel To CUVOAO TWV AyWVwV Tng opadag Boston Celtics.

AkoAoUBwg, va natroete To nANkTpo ENTER.

Moia n diapopa oTo nePIEXOUEVO Tou KeAloU D4 pe TO avTioToIXO MEPIEXOUEVO TOU
idlou keAloU oTn ypauun Tunwv (Formula Bar);

270 keAi E4 Tou @UAou epyaciac NBA va nAnktpoAloynoete Tov TUNo =B4/D4*100
nou unoAoyilel TO NOCOOTO TWV VIK®WV TNG opadag Boston Celtics.

Na avTiypdwere Tov TUMO and To keAi D4 kal va Tov ENIKOMNOETE OTNV
nepioxn kehiwv D5:D33.

>1a kehid D5 péxpl D33 Byaivel o id10¢ apiBuoOG nou Byaivel kal aTo kehi D4;

Na avriypdwere Tov TUNO and TOo kehi E4 Kal va TOV ENIKOMNOETE OTNV
nepioxn kehiwv E5:E33.
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B.4.1.M7 B.4 AoyiopIkO EQpappoymv

11.

12.

13.

14.

15.

2710 kehi I4 €xel nAnkTpoAoynOei o TUNo¢ =G3-H3 nou Ba €npene va unoloyilel Tn
diagopd novTwv TG opadac Boston Celtics.

(a) 010 PAVULIA AGBOUC BYATEL, .uvvvvrreieeeiiiiiiisrsreeieesssssssssssssssssesssssssssssssssssseesssessssnns

Na d10pBwaoeTe TOoV TUNO OTO KeAi 14,

210 kehi IS5 £xel nAnkTpoAoynBei o TUNo¢ =G5-H5 nou Ba €npene va unoloyilel TN
diapopa novrwv TnG opadac Golden State Warriors.

(@) 010 PAVULIA AGBOUC BYATEL, .uvvvrrreieeeiiiiiiisrrserieesssssssssssssssssesssssssssssssssssssesssessssnns

Na d10pBwaoeTe TOV TUNO OTO KeAi I5.

Na avriypdwere Tov TUNo and To keAi IS5 kai va Tov €MKOAMNOETE OTNV
nepioxn kehiwv 16:133.

u ApaoTtnpioTnTeG A§I0AGYNONG

16.

17.

18.

19.

20.

21.

22,

Na eniAeEeTe TO PUAO epyaciac MAHPO®OPIKH.

270 keAi D6 va nANKTPoAoynoeTe Tov TUNO =B6*C6 nou unoAoyilel TNV EKNTWON o€ €
TWV NPOIOVTWV.

270 keAi E6 va nAnkTpoAoynoere Tov TUNO =B6-D6 nou unoloyiel Tnv TEAIKA TIMA
TWV NPOIOVTWV.

Na avTiypdwere Tov TUMO and To kel D6 kal va Tov ENIKOMNOETE OTNV
nepioxn kehiwv D7:D15.

Na avTiypdwere TOov TUMO and To kehi E6 kal va TOv ENIKOMNCETE OTNV
neploxn kehiwv E7:E15.

Na anoBnkevoeTe To BIBAIO Epyaciag oTov pAkeAOd aag pe To ovopa FEZ.xlsx kal va 1o
KAEIOETE.

Na TEpUATIOETE Kal TNV EQAPUOYT UNOAOYIOTIKWV QUAAWV.
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B.4 AoyiopikO Eqpappoymv B.4.1.M7

23.

Na avTioToIXiosTe Ta pnvUpaTa AdOoug e Tnv avTioToixn NEpiypagn, Balovrac Tov
ap1Bud Tnc ZTAANG B oTa adeia kouTdakia TnG ZTAANG A:

ZTAAN A ZTAANn B
MHNYMA AAOGOYZ NEPITPA®H
(a) | #REF! 1 | AdBog dvopa keAiou
(B) | #VALUE! 2 | Aigipeon pe pndev
(y) | #NAME? 3 KeAid nou xpnoigonolouvTal o€ TUMOUC NEPIEXOUV
Y ” KEIPEVO
(3) | #DIV/01 4 'Exouv dlaypagei keAId nou ¥pnoigonoloUvTav o€
) TUNOUC

+ EninpooBeTec ApaoTnpioTnTEG

24,

Na avoiéete TO0 apxeio B.4.1.M7-Quiz.htm and Tov ¢akeho pe 10 YAIKO Kai va
anavTnoeTe O€ OAEG TIG EPWTNOEIC. 'ETOI, B0 KAVETE QUTOEAEYXO TWV YVWOEWV 0aG. MOAIG
TO OAOKANPWOETE, VA EVNUEPWOETE TOV/TNV KABNyNTn/KadnynTpIa oac,.

@L\pacm]plenqu yia 1o ZniTi

25.

26.

T npa&eig exteAoUlv ol akoAoubol ApIBuNTIkoi TEAEOTEG O £va YnohoyioTiko DUAo;

+ - X
/ N

Ma va BpoUpe To GBpoIoHa Tou NepIEXOPEVOU TwV keAiwv B2 kai €2, g€ noia ogipa Oa
Baloupe Ta oUMPBOAG, yia va €XOUpE TO €MBUPNTO anoTéAeopa nou Ba npokUwel ano
HadnuaTiko TUNO:

(a) C2
B) +
() =
(3) B2

H owaTn osIpa sivai:
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®YAAO EPraziAz B.4.1.M8
EneEepyacia ApIOunTikwV dedopévev/ZXETIKEG, MIKTEG Kal
AnOAUTEG avaopEg o€ keAId

Ti 6a padoupe onpepa:

@

@

Na avayvwpifoupe Tnv ahhayr nou napoucialeTal KATa TNV avTiypagr] evoc pabnuaTikoU TUMOU N
ouvapTnNoNG o< £va VEo KeEAi w¢ Npog TV aAAayn oTAANG N YPaupng

Na dnuioupyoUue TUNOUC (UE XproN HABNUATIKWV TEAEOTWV N KAl CUVAPTHOEWVY), ONou XpelaleTal
va yiveral anoAuTn avapopd €iTe oTn ypauun iTe oTn oTrAn Tou keAiou.

EXY ApacThpiéTnTEG Epnédmonc

10.

11.

Na evepYONOINOETE TNV EQAPKOYH UNOAOYIOTIKMV QUAAWV.

Na avoi&ete To BIBAio epyaciag KooTog.xIsx and Tov pakeAo e To YAIKO.

210 keAi D6 va nAnkTpoAoynoeTe Tov TUNO =B6*C6 nou unoloyilel To Nogd Tou ®MA
TWV NPOIOVTWV.

Na avTiypdwere Tov TUMO and To keAi D6 kai va Tov ENIKOMNOETE oOTnV
nepioxn kehiwv D7:D8.

Na napatnpioeTe Toug TUMOUG oTa kehid D6 pExpl D8 kal va KUKAWOETE TN
OWwOTH andavTnon oTIC NapeveETeIC:

O TUnog avTiypagpnke o€ keAi npoc Ta (de€ia / kaTw) kar aAa&e (o apiBuoc / 1o ypduua)
NG (yeaupng / aTnAng).

Na diaypdwete Tn oThAn C.
(a) 010 PNVULA AGBOUC BYATEL eeveeeeerrrrnniiieeeseeeeeesssnssssessssssesssssnnnseessessessssnnnneeeeeees

Na dlopBwaoeTe 01O KEAi €6 TOV TUNO Nou unoAoyilel To Nooo Tou ®INA oc =B6*B3.

Na avTtiypdywere Tov TUNO and To kehi €6 Kkal va Tov ENIKOMNOETE OTNV
nepioxn kehiwv C7:C8.

(a) M010 PNVULA AGBOUC BYATEL ..evveeeeerrrrnniiieesseeeeerssssssiseeessssesssssnnnseessessessssnnnnneeeeees

Na diopbwaoeTe 010 KEAi €6 TOV TUMO Nou unoAoyilel To Noao Tou DA o =B6*$B$3,
XPNOIKONoIWVTAG andAuTn avagopd.

Na avTiypawere &ava Tov TUMO and To keAi C6 kal va Tov €NIKOANOETE OTNV
nepioxn kehiwv C7:C8.

Na anobnkeuoeTte To BIBAIO epyaadiac oTov PpakeAd oac e To ovoua FE8a.xlIsx kail va 1o
KAEIOETE.
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B.4.1.M8 B.4 AoyiopIkO Eqpappoynv

u ApaoTnpioTnTeg ASI0A0YNONG

12.

13.

14.

15.

16.

17.

18.

Na avoiéeTe To BIBAio epyaciac BaO@poAoyio.xlsx ano Tov ¢pakeho pe To YAIKO.

>T0 keAi J6 va NANKTPoAoynoeTe Tov TUNo =I6*$B$6+H6*$B$7 nou unoloyilel Tov
Baduo piag pabnTpiag, XpnoluonoiwvTac andAuTn avagopd.

Na avTiypdwere Tov TUNO and To Kehi J6 kAl va TOv ENIKOMNCETE OTNV
nepioxn kehiwv J7:310.

>t0 kehi H12 va nAnkTpohoynoere Tov TUNO =(H6+H7+H8+H9+H10)/5 nou
uroAoyilel Tov HEGO OPO TOU NPOPOPIKOU BabuoU TwV HadbnTwv/TPIWY.

Na avtiypdwere Tov TUNO and To keAi H12 kai va Tov €niKOAAOETE OTNV
neploxn kehiwv 112:312,

Na anobnkeuoeTe To BIBAIO gpyaciac oTov PpakeAod oag We To ovopa FE8b.xIsx kal va 1o
KAEIOETE.

Na TeEppATIOETE KAl TNV EQAPUOYT] UNOAOYIOTIKWV QUAAWV.

=+ Eninp6o0eTec ApaoTnpidTnTECG

19.

Na AUCETE TIC AOKAOEIC TNG unoevoTnTag ApiBunTikoi TOnol, Tng &voTnTAG
TOnoi ka1 ZuvapTiOoEIG Tou Aoyiopikou Testware av undpyel 0To EpyacTnpio 0dc.

@Apamnplé'rn'rsc; yia To ZniTi

20.

Na PEAETNOETE NPOCEKTIKA TOV MIO KATW Mivaka KAl va anavrnoeTe 0TA EPWTAKATA MOU
akoAouBouv:

A | B|C|D]|E
1
2 5/ 15
3 10| 2
4

(a) Zto keAi D2 undpxel o TUnog =B2+C2. Na ypawere Tn Hopgn nou Ba napel
auTog 0 TUNOC, GV avTIVPAPEL OTO KEAI D3} ovvvviiiiieiiieeceeerrcrn e e e e e e rrrne e

(B) Zto keAi C4 undapxel o TUnog =C2+$C$3. Na ypawere Tn Hopgpn nou Ba napel
auTOG 0 TUNOG, €AV AVTIVPAPEI OTO KEAI BA; ..covvvviiieee i e eeerensn e

(y) ZTo keAi D2 undpyel o TUNoG =$B$2+$C$2:
e Na ypAWeTe TO ANOTEAECHA MOU BIVEI AUTOG O TUMOG) wevvvrrrrrrrrrrrrrrrrrrereeeeeeeens

e Eav autog o TUnog avTiypagei ato keAi D3, va ypdweTe TO anoTEAEGHA Mou
(€L TR0 Yo £
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®YANO EPTAZIAZ B.4.1.M9
Elgcay®yn oTIC ZUVapTNOEIC

Ti 6a padoupe onpepa:

©

Na dnuioupyoUpe TUMOUC XPNOIUONOINVTAC TIGC CUVAPTACEIC Tou aBpoiouaTtog (SUM), Tou pEoou
opou (AVERAGE), Tou eAhaxioTou (MIN), Tou peyiotou (MAX) kai Tng aTpoyyuhonoinong (ROUND).

R ApaoTtnpioTnTeg EUnédmong

Na EVEPYONOINOETE TNV EQAPUOYN UNOAOYIOTIKWV QUAAWV.

Na avoi&ete To BiBAio epyaoiac Cyprus Tourists.xlsx ano Tov pakeho pe To YAIKO.

2710 keAi B24 va unoloyioeTe TO OUVOAO TWV TOUPICTWV Mou Npbav and OAEG TIG
XWPEC Tov urva Iavoudpio, XpnoigonolwvTacg Tn ouvaptnon SUM kai enAéyovtac Tnv
nepioxn kehiwv B3:B22.

2710 keAi B25 va Bpeite nolog €ival 0 HEYAAUTEPOG APIOHOG TOUPIOT®WV Mou Npbe
(and onoiadnnoTe Xwpa) Tov pnva Iavoudplo, xpnoiponoiwvTag Tn ouvaptnon MAX kai
eMIAEyovTag Tnv nepioxn keAiwv B3:B22.

(1010 EIVAL QUTI) 1] XODA: +unteunteenernssennsesnsesnssesssesssesnsssnssesssesnsssnnsesnsesnsesnssesssesnsesnssennses

270 keAi B26 va PBpeiTe nolog €ival 0 HIKPOTEPOG APIOHOG TOUPIOTWV Mou Npbe
(and onoiadnnoTe xwpa) Tov Wnva Iavoudpio, xpnoiponolwvTag Tn cuvaptnon MIN kai
eMAEyovTag Tnv nepioxn kehiwv B3:B22.

T10I0 EIVAL AUTIY 1] XODO: +ueennsenneeensenseanseenssenssennseensssnnsesnsesnsesnssennsesnsesnassenssesssesnseennees

270 keAi B27 va BpeiTe noiog €ival o HECOG OPOG TWV TOUPICTWV Nou Npbav and OAeg
TIC XWpeg Tov pnva Iavoudpio, xpnolponoiwvtag Tn ouvaptnon AVERAGE «ai
eMAEyovTag Tnv nepioxn kehiwv B3:B22.

>T0 keAi B28 va xpnoihonoInosTe Tn ouvaptnon oTpoyyulonoinonc ROUND, woTe va
oTpoyyuAonoinBouv Ta nepIEXOEVA Tou keAoU B27 Xwpic dekadikd wnoia.

Na avTiypdyeTe Toug TUNOUG TG nepioxng keAlwv B24:B28 kai va Toug £MKOAANOETE
otnv nepioxn kehiwv €C24:M28, woTe va £XOUMPE TA AVTIOTOIXA MOCGA Yia OAOUC TOUG

HAVEG,

u ApaoTnpioTnTeG AEIoAGYNONG

10.

>70 keAi N3 va unoloyioete To 0UVOAO TWV TOUPIOT®@V MNMou Npdav 06Ao Tov Xpovo anod
Tnv EAAGOQ.

3710 keAi O3 va Bpeite Molog €ival 0 HEYAAUTEPOG aAPIBUOG TOUPIOT®WV Mou Npbe
(ano onolovdnnoTe prva) anod Tnv EAAGda.

[10IOC EIVAI QUTOC O LNVAC, tetneeneennsennsesnsesnssennsesnsssnsssnssesnsesnsssnnsennsesnsesnssesnsesnsesnssennses




B.4.1.M9 B.4 AoyiopIkO Eqpappoynv

11. 210 keAi P3 va Bpeite nolog €ival 0 HIKPOTEPOG aAPIOHOG TOUPIOTWV Mou npbe
(and onoiovdnnoTe urva) anod Tnv EAAGda.

[10IOC EIVAI QUTOC O UNVAC, +urteunseunsesnsenssesnssensssnssesnsesnsssnnsesnsesnssennsesnsesnssennsesnsesnssennses

12. Z10 keAi Q3 va BpeiTe NoIog €ival 0 HETOG OPOG TWV TOUPICTWV ava Wnva, nou npdav
ano Tnv EAAGda.

13. 210 keNi R3 va oTpoyyulonoinosTe Ta neplexopeva Tou kehioU Q3 ywpic dekadika
wnoia.

14. Na avTiypaweTe TOUG TUNOUG TNG nepIoxnG keAlov N3:R3 kai va Toug ENIKOANCETE OTNV
nepioxn kehiwv N4:R22,

15. Na anoBnkeuoeTe To BIBAiIO epyaaiac aTov PpakeAd oag pe To ovopa FE9.xIsx.

4+ Eninpoo0eTec ApaoTnpioTnTEC

16. 210 keAi N24 va unoAoyioeTe To GUVOAO TWV TOUPICTWV ETNCIWG Ano OAEG TIG XWPEG.

17. 210 keAi 024 va Bpeite Tov MEYAAUTEPO APIOHO TOUPIOTWV E£TNCIWG MOU NPOE
(and onoiadnnote xwpa).

[101Q EIVAL GUTI) 1] XD} +ueeureennsennsesnssennsesnsssnssssssesnsssnssesnsesnsssnssesssesnsesnssesnsesnsesnssennses

18. 210 keAi P24 va PBpeite Tov HIKPOTEPO APIBUO TOUPIOTWV ETNCIWG MOU NPOE
(and onoiadnnote Xwpa).

[10IA EIVAL AUTI) 1] XA, +neeueensennseenssensennseensssnnsennseenssennsesnsesnssennssesnsesnssennsesnsennseennees

19. 270 keAi Q24 va BpeiTe TOV HEGO OPO TWV TOUPIOTWV ETNCIWG NOU NPEBav and OAEG TIG
XWPEG.

20. Na anoBnkeloeTe TIC aA\ayeg nou kavate oTo BIBAio epyaciag oag kal va To KAEIOETE.

21. Na TepuaTioETE Kal TNV £PAPHOY UNOAOYIOTIKWV QUAAWV.

@Apucrrnmé'rn'rsc; yia To ZniTi

22. Na OnuIoupyNoETE €va UNOAOYIOTIKO (PUAAO OTO OMiTI ypAPovTag KaTtakopupa Ta
pabnuata nou OIBACKEOTE auTn TN xpovida (r.x. Nea EMnvika, MaBnuarikd,
lAnpo@opikrj, ...). Ainka and To kABe pabnua va ypdweTe [ia aplOunTikh BabuoAoyia
Nou VoMileTe OTI 0ag avTiNPoowneUEl yia KABe pabnua (77.x. 19, 12, 15 ...). ZTn OUVEXEIQ,
va unoloyiosTe Tov HECO Opo TNG PBabuoloyiac oag, Tov MEYAAUTEPO KAl TOV
HIKPOTEPO BaBPO, XPNOIKONOIWVTAC TIC CUVAPTACEIC NOU PABATE OneEpa.

23. Na ypayeTe Ta anoTeAEoHATa nou Bpnkare nio KaTw:

MEDOG 0POG: .........
WnAOTEPN BABHOAOYIA: ..cvvvvveeeeee. Maenua wnAoTepng BabpoAoyiag: ............
XaunAotepn Babuoloyia: .............. Maénua xapnAoTepng BabuoAoyiac: .........
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®dyano EPraziaz B.4.1.M10
ZUVAPTNOEIC

Ti 6a padoupe onpepa:

© Na dnuioupyoUUE TUNOUG XPNOILOMNOIWVTAC TIC CUVAPTACEIG TNG KATAPETPNONG KENWV HE aplBpoug
(COUNT), TnG kaTtapérpnong keAlwv pe onolodnnote nepiexopyevo (COUNTA) kai TnG AOYIKAG
ouvaptnong gav (IF).

XY ApaoTnpiéTnTEG ENnédwong

1. Na €vepyornoINoETE TNV EQAPUOYH UNOAOYIOTIKWV QUAAWV.

2. Na avoieTte T0 BIBAIo epyaciac KOT.xlIsx and Tov pakeAo e To YAIKO.

3. 210 keAi B28 va Bpeite and noOoeg XWPEG npdav ToupioTeg oTnv Kiumpo Tov pnva
Iavouapio, xpnoiponoiwvTac Tn ouvaptnon COUNTA yia Tnv nepioxn kehiwv B3:B22.

4. 70 KeAi B29 va avaypdgpetal n A¢En NAI, €av To OUVOAO TWV TOUPIOTWV and OAEC TIG
XWpeG (kehi B24) Tov pnva Iavoudpio cival peyaAuTepo and 100000, ce avTiBetn
nepinTwaon, va avaypagerai n AéEn OXI.

5. Na avTiypdyere Toug TUNOUG TnG neploxng keliwv B28:B29 kal va Toug eMIKOAANOETE
oTnv nepioxn keAlwv €C28:M29, wOTE va £XOUME TA AVTIOTOIXA ANOTEAEONATA YIA OAOUG
TOUG MINVEC.

u ApaoTnpioTnTeG AEIoAGYNONG

6. 2Ta adeia kehia B9, D10, E18, I9 kai I10 va nANKTPOAOYNOETE TOV XAPAKTNPA =.

7. Na napatnpnosTe Twpa Ta anoTeAEoHATa oTny nepioxn kehiwv B28:M28.

Eival kaTa TNV anown 0ag 0WOTA TA ANOTEAEGHUATA; «uuuvvrrrrrrrrrssssessssssnsnnreeesssssssssssssnnens

8. Na aM\a&ete Tn ouvaptnon orta kelid B28:M28, xpnoigonolwvTag autn Tnv ¢opa
TN ouvaptnon COUNT vyia Tnv nepioxn keAiov B3:B22.

9. Moia anod Tig dUo cuvaptnoeic COUNT r} COUNTA pag divel Ta 0woTa anoTeAEoATA Kal
yiaTi;

10. Xpnowponoiwvrag Tn ouvaptnon IF, oto keAi N25 va avaypda@erar n ¢paon
IKANOMOIHTIKA, €dv 10 OUVOAO TWV TOUPIOTWV €TNCIWG and OAEC TIG XWPES
(keAi N24) sival peyaAUTepo and 1500000, oc avTiBeTn NepinTwon, va avaypageTal
N ®pdon MH IKANOMOIHTIKA.

11. Na anoBnkeloeTe To BIBAI0 epyaciac oTov pakeAo oag Pe To ovoua FE10.xlIsx.
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B.4.1.M10 B.4 AoyiopIkO Eqpappoynv

=+ Eninpoo0eTec ApaoTnpioTnTES

12.

13.

14.

15.

16.

17.

>70 keAi R3 va BpeiTe and nOOOUG HAVEG gixaue ToupioTeg and Tnv EAAada.

>70 keAi 83 va avaypapeTal n A€n NAI, €av To 0UVOAO TwV TOUPIOTWV £TNCIWG anod Tnv
EMNada (kehi N3) cival peyaAldTepo and 50000, ot avTiBetn nepinTwon,
va avaypdagetal n Aé€n OXI.

Na avTIypAweTe Toug TUNOUG TNG NePIoXnG keAlwv R3:S3 kal va Toug eNIKOANOETE oTNV
nepioxn keAlwv R4:S22, wOTe va €XOUKE TA AVTIOTOIXA NOCA YIA OAEG TIC XWPEG.

Na anoBnkeUoeTe TIGC aAAayEG Nou KAvaTe aTo BIBAIO £pyaciac oac Kal va To KAEIOETE.

Na TEPUATIOETE KAl TNV EQAPUOYI UNOAOYIOTIKWV PUAAWV.

Na AUOeTe TIC QOKNOEIC TNG UMOEVOTNTAGC ZUVAPTAOCEIG TNG €vOTNTAG
TOnoi ka1 ZuvapTioEIg Tou Aoyiopikou Testware €av undpyel 0To EpyacTnpIo 0dc,.

@Apamnplé'rn'rsq yia To ZniTi

18.

19.

2TO UNOAOYIOTIKO PUAAO nou dNUIOUPYNOATE TO NPONYOUUEVO LABnua oTo oniTl 0ag
ME Ta pabnuaTa kai TiG BabuoAoyieg, va Bpeite o€ nola pabnuata n BabuoAoyia oag eivai
IkavonoinNTikn. AinAa and Tnv kdBe PBaBupoloyia va epgavietar n @paon
IKANONMOIHTIKH BAOMOAOTTIA, €dv o Babuog sival JeyaAuTepog ano 15, av oy,
va gpgavicetal n @padon MH IKANOMOIHTIKH BAOMOAOTTIA.

To BiIBAio auTd epyaciag va To oTeiAeTe oTOV/OTNV KABNyNTH/TPIa oag pe E-Mail.
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®yAnO EPraziaz B.4.1.M11
Baoik Mopgonoinon YnoAoyioTikou ®UAAoU

Ti 6a padoupe onpepa:

©

@
@
©
©

Na aAhaloupe Tn ypapuaToosipd Kal To JEYEBOG YpauUaTOOEIPAG TwV OEDOUEVWY

Na aAAaloupe To Xpwia TNG YPAUHATOOEIPAG TwV OEDOUEVWY KAl TOU POVTOU TOU KEAIOU

Na epapuoloupe, 0TO NEPIEXOUEVO KEAIWY, Jop@onoinon He Evrovn ypawn, 7Adyia ypagrj, anin
UNoypAauuion Kai JINAr unoypauyion

Na popgonoloUhe Kehid, @woTe va eupavilouv apiBuolUc HPE CUYKEKPIMEVO aplBpo Oekadikwv
wneiwv, GTUA NUEPOUNViag, cUYBOAO VOUIOUATIKNAG Hovaddag r NooooTo

Na avTiypapoupe Tn Hopgponoinan evog keAIoU O AAAO.

EXY ApaoTnpiéTnTEG ENnédwonc

Na evepyonoINoEeTe TNV EQAPLIOYH UNOAOYIOTIKWY QUAAWV.

Na avoi&eTte To BIBAio epyaciac KpunTtoAe&o.xlIsx anod Tov pakelo pe To YAIKO.

Na eniAé€ete 1o keAi C1 and To QUAO epyaciac Puzzle kai va €papuOOETE OTO
NEPIEXOMEVO TOU TA MIO KATW:

e [papuaroosipd Comic Sans MS

e MnAg xpwpa ypapuaTooeipag

o 'Evrovn ypa®n
e Ynoypdauppion

e MéyeBocg ypaupaToosipac 16 oTIyH®V

Na evrtonioste and To kpunTOAeEo TN AéEn WAPI kal va papuOCEeTE OTA KEAIA MoOu
NEPIEXOUV Ta YpAuKaTa TNG AEENG Tou Ta MIO KATW:

e KOKKIVO Xp®OHa ypauUATOOEIPAG

e MAayia ypapn
e MeyeBog ypapuaTooeipag 14 oTIyp®v

e AINAR unoypappion
e KiTpivo xpwpa yepioparog

Na avTiypawete Tn Yopgonoinon (Format Painter) Tou keAioU C1 oT1o keAi C16.

Na enIAeEeTe TO PUAAO epyaciag AADA.

Na petatpeyete Ta dedopéva TG MeEPIOXNG KeEAlwv B4:B7 o0c XpNHATIKO NMOOO e
oUuBoio To Eupm (€).

Na peratpéweTe Ta dedopéva TNnG neploxne keAlwv C4:C7 os nooooTa (%).

Na peTaTpéWeTe Ta Oedopéva TNG NepIoXnG keAlwv D4:D7 oc dekadikoug apiOpouUg e
Tpia (3) dekadika wnoia.
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B.4.1.M11 B.4 AoyiopIkO Eqpappoynv

10. Na aM\a&eTe Tn Yop@n TG nuepopnviag ato keAi B9, woTe va epgaviletal wg 31/3/21.

11. Na anobnkeloeTe To BIBAi0 epyaaiac oTov pakeAd oag e To ovoua FE11.xlIsx.

u ApaoTnpioTnTeG ASI0AOYNONG

12. Na emAeEeTe TO PUANO epyaciac Cars.

13. Na emAeEeTe TO KeAi Al Kal va EpApUOCETE OTO NEPIEXOMEVO TOU TA MIO KATW:

e [pauuatoosipa Arial

e [Mpdaocivo xpmwHa ypaudToosipdc

« ‘Evrtovn ypagn
e AINAR unoypappion

e Méyeboc ypappaTooelpdag 15 oTIyH®V

14. ZTnv nepioxn kehiwv A5:ES5 va e@apuOcETE Ta Mo KATW:
e MAayia ypagpn
e AnAn unoypdppion

e MnAe XpoMa ypauUATOOEIPAG

e MopTokali xpwHa yepiopaTog

15. Na avTiypdwsTe Tn pop@ornoinon Tou keAlou Al oTo keAi A3.

16. Na pop@onoInoeTe TIC NUEPOUNVIEG TNG neEPIoXNG keAiwv B6:B9, woTe 0 prvag va
avaypageTal Pe To Ovopda Tou oTa AyyAika (n.x. 15 January 2019).

17. Na petatpewete Ta dedopéva TnG neploxng keNwv C€6:C9 ot XPNHATIKO NOCO LE
oUpBoAo Tn Aipa (£).

18. Na peratpeyete Ta dedopéva TnG nepioxng keiwv D6:D9 o nogooTa (%).

19. Na popgonoinoste Ta dedopéva TnG nepioxng kehiwv E6:E9, woTe va eu@avidouv
S1aXWPIOTIKO OTIG XIANIAdEG Kal va unv nepiExouv dekadikd wnoia.

20. Na anoBnkeUoeTe TIC aA\ayeg nou kavaTe oTo BIBAio epyaciag oag kal va To KAEIOETE.

21. Na TeppaTioETE KAl TNV EQAPUOYN UNOAOYIOTIKWV QUAAWV.

=+ Eninp6o0eTec ApaoTnpioTnTES

22. Na AUoete TIC aOKNnoeiC Twv unoevoTnTwv  ApiBupoi/Huepopnvieg kal
Nepiexopeva Kehiwv Tng evotnTag Mop@gonoinon Tou Aoyiouikou Testware eav
UnNapxel 0To EPYAcTnpIO 0ac.
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B.4 AoyioMIkO EpapHOoy®V B.4.1.M11

23.

@Apumnplb'rn'rsc; yid TO ZniTI

Na kukA®woeTe To OPOO 1) To AAGOZ oTov Mo KATW Mivaka:

(a) Mnopoupe Va €pApHOOOUE Kal anAn_kai dInAn unoypauyion 0PEO | AAGOS
OTa NEPIEXOMEVA EVOG KEAIOU.

(8) MNa va QVTIYPAYOULE TO MEPIEXOHEVO €VOG KEAIOU O€ AAAO, 0PEO | AAGOS
XPNOIMOMOIOUKE TO NIVEAO HOPPONOinanc.

W) MNa Va €PApHOCOULE EVTOVN YPAQN OTO MEPIEKOHEVO EVOG | nboy | AagOS
KEAIOU, XpnOIJonoIoUlE TO gikovidio Italic.

) rlq va aMgEoupe TO usvgeoc YPALLIATOCEIPAG OTO MEPIEXOHEVO | oo | AA@OS
€VOG KeAIOU, Xpnalponoloupe To ikovidio Font Size.
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®YAANO EPrAzIAZ B.4.1.M12
Mop@onoinan YnoAoyioTikoU ®UAAou

Ti 6a padoupe onpepa:

OO HOH

Na epappoloups nepiypaypa ata keAid

Na epappoloupe avadinAwaon oTa nepIEXOPEVA evog KEAIOU 1 NEPIOXNG KENIWV
Na ouyxwveUoupe Pia ogada KeENWV Kal va avalpoUlEe Tn OUYXWVEUON

Na epapuoloulE GTOIXION OTaA NEPIEXOPEVA TWV KENIWV 0pI{OVTIA Kal KABeTa
Na aAhaloupe Tov NPooavaToMoPO TwV NEPIEXOUEVWY KeEAIOU

Na epappoloupe autouartn pgopgonoinon (Style) o pia nepioxn KeAwv.

EXY ApaoTnpiéTnTEG ENnédwong

1. Na evepyonoInoesTe TNV £QAPLOYA UNOAOYIOTIKWV QUAAWV.

2. Na avoiéte 1O BIBANi0 epyaciac MadOnTiké ZupBoUAlo.xIsx and Tov QAKEAO HE TO
YAIKO.

3. 210 QUAAO epyaciac KMZ va guyxwveuoete Tnv nepioxn kehiwv A1:E1L.

4. Na guyXwveUgeTe TNV nepioxn kehlwv A6:A11.

5. Na kdTapynoeTe Tn QUYXWVEUON OTO KeAi A3.

6. Na spapuooeTe avadinAwon keiyévou (Wrap Text) oTo nepiexopevo Tou kehioU AS.

7. O npooavatoMiopoc (Orientation) Twv nepiexopévwyv Tou kehioU A6 va yivel
kaberoc (Vertical Text).

8. Na e@apuooete groixion (Alignment) otnv nepioxy kehiwv AB:E5, woTe TO
NEPIEXOMEVO TOUC va gival opIlOVTIA OTO KEVTPO Kal KABETa 0TO HEDO.

9. Na epapuooeTe To nepiypapua All Borders otnyv nepioxn keAiwv A5:E11.

10. Na HJOop@OMOINOETE TO NEPiyPAWMA, WOTE VA £XEl HNAE Xpwa kal SINAR ypapyn.

11. Na anoBnkeloeTe To BIBAIO epyaciac oTov pakeAo oag Pe To ovoua FE12.xlIsx.

|| ApacTpi6TNTEG AEI0AGYNONG

12. Na emAeEeTe To0 PUANO epyaaiac AMTIOTEAEZMATA.

13. Na guyXwVveUoeTe TNV nepioxn kehiwv A5:A11.

14. Na e@apudoete kdabeto npooavatohiopd (Vertical Text) oTo nepiexddevo Tou
keAloU AS.

15. Na e@papuoosTe gToixion oTnv nepioxn keAiwv B5:ES, 0OTE TO NEPIEXOUEVO TOUC va €ival
apIoTEPA KAl KATW.

16. Na kaTapynoEeTe T QUYXWVEUON OTO KeAi A3.

47




B.4.1.M12 B.4 AoyiopIkO Eqpappoynv

17. Na epappooete avadinAwan KEIPJEVOU GTO NEPIEXOMEVO TOU keAioU Al4.

18. Na epapudoste €EwTepikO  nepivpaupa (Outside Borders) oTnv  nepioxn
keNlwv A5:E11, XpnoOILOMNOIQWVTAG XOVTPIR YPAUUr KOKKIVOU XPp®UATOC.

19. Na e@apuOOETE TNV QUTONATN Pop@onoinon keAiwv / oTul (Style) pe To Ovopa
40% - Accent 5 oTnv nepioxn kehinv P5:S11.

20. Na anoBnkeUoeTe TIC aA\ayeC nou kavaTe oTo BIBAio epyaciac oac kal va To KAEIOETE.

21. Na TepuaTiosTe Kal TNV £QAPUOYN UNOAOYIOTIKWV PUA®V.

~+ Eninpoo0eTec ApaoTnpioTnTES

22. Na AUoeTe TIG aoKNOEIG TNG unoevoTnTag ZToixion, Mepiypappara nou Bpiokeral oTnv

evotTnTa Mop@onoinon Tou Aoyiopikou Testware £av undpyel GTo EpYAcTnPIO GAC.
@Apacrrnplé'rn'rsc; yia To ZniTi
23. Na g&nynoete T cupPaivel oTav epappocoupe avadinhwon keiyevou (Wrap Text) oto

NEPIEXOMEVO EVOC KEAIOU;
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®yAano EPraziaz B.4.1.M13
Anpioupyia Npa@nuaTwv

Ti 6a padoupe onpepa:

OO HOH

Na nepypapoups Tn Xpron Twv Bacik®v TUNWV ypapnuaTwv
Na dnuioupyoUue diagopa €idn ypa@nuaTwy

Na emA&youpe Eva ypapnua

Na aA\aloupe TUMO ypa@RuaTog

Na petakivoUpe kal va aAAaloupe pEyedog og ypdpnua

Na diaypdpoupe ypapnua.

EXY ApaoTnpiéTnTEG EPnédonc

1. Na evepyonoInosTe TNV EQAPUOYN UNOAOYIOTIKWV QUAAWV.

2. Na avoiete To BIBAI0 epyaciac Fpa@npaTa.xlsx anod Tov ¢pakelo pe To YAIKO.

3. Na sioayayete oTo QUAMoO epyaciac Sheetl £va ypapnua Papdou Clustered Bar,
emAgyovTac Tnv nepioxn kehiwv A3:E6.

4. Na YETAKIVACETE TO YPAPNHA KATW anod Tov nivaka odag,.

5. Na aMda&ete TO PEYEBOG TOU ypaAPRUATOC, KAVOVTAg To UWOG Tou 9 €kaATOOTA KAl TO
nAATog Tou 14 ekaTtooTad.

6. Na ecioayayete oTOo QUANO epyaciac Sheetl akoun €va ypagnua 3TNANG
3-D Clustered Column, eniAéyovTag Tnv nepioxn keAiwv A3:E6.

7. Na PeTakivnoeTe To 2° ypagnua d€&ia ano 1o 1° ypagnpua.

8. Na aMda€ete To PEyEBOC TOU ypaPnuaTog, kavovtag To UWPOG Tou 9 €kATOOTA Kal TO
NAATOG TOU 14 kaToOTA.

9. Na aMd€ete TOov TUNO TOU YPAPRMATOC Nou PpiokeTal kATw and Tov nivaka WE Ta
dedopeva aTo pUANO epyaaiag Sheet3, o ypapnua ZTNANG Clustered column.

10. Na emAéEeTe kal va dlaypaweTe To ypdenua nou PBpioketal d€&1G anod Tov nivaka Pe Ta
0edopéva Tou pUANoU epyaciac Sheet3.

11. Na anoBnkeloeTe To BIBAIO epyaaiac aTov pakeAd oag pe To ovoua FE13.xlIsx.

u ApaoTnpioTnTeG A§I0AOYNONG

12. Na seicayayete aTo PUANO gpyaciag Sheet2 ¢va ypapnua Mpaupng Line with Markers,
emAgyovTac Tnv nepioxn keliwv A3:E6.

13. Na YETAKIVAOETE TO YPAPNHA KATW anod Tov nivaka odag,.

14. Na aA\G&eTe TO PEYEBOC TOU YypaPrKaAToC, kavovTac To UWog Tou 10 £kaTooTd Kal TO

nAATog Tou 15 ekaTooTa.
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B.4.1.M13 B.4 AoyiopIkO Eqpappoynv

15.

16.

17.

18.

19.

20.

21.

22,

Na eoayayste oTo QUAO ¢epyaciac Sheet2 ¢va ypagpnua Mitac 3-D Pie,
emAgyovTac Tnv nepioxn keliwv A3:E6.

Na PeTaKIvVAOETE TO 2° ypapnua d€&1a akpiBwe anod To 1° ypapnua.

Na aMda€ete To Péyeboc Tou ypa@nuaTog, kavovtag To Uwog Tou 10 €kaTooTd Kal To
nNAAToG Tou 15 ekaTooTd.

Na aMa€ete Tov TUMO TOU ypa@nuaAToG nou PpiokeTal KATw and Tov nivaka HE Ta
dedopéva oTo pUAAO epyaaiac Sheetd, os ypdpnua Mitac Pie.

Na ermIAéEeTE kal va dlaypdyweTe To ypdpnua nou BpiokeTal d€&1d and Tov nivaka pe Ta
dedopeva Tou pUANoU epyaciac Sheet4.

Na anoBnkeUoeTe TIG aAAayEG nou kavate oTo BIBAIO €pyaciac oag Kal va To KAEIOETE.

Na TeppaTioETE KAl TNV EQAPUOYT] UNOAOYIOTIKWV QUAAWV.

Molo TUNO Yypa@RUAToG BewpeiTe Mo KATAANAO YIa TIG MO KATW NEPINTWOEIC:

(a) Oapatrpnon Tng PEong BpoxoNTwang ava £Tog TNV TEAeUTaia JekasTia.

(y) Dapoucialel Ta anoteAéopara piag dnpookonnong nou divel TO NOCOOTO TwV
Kunpiwv nou unooTtnpifouv kabe nodoo@aipikn opada.

~+ Eninp6o0eTec ApaoTnpiéTnTEG

23.

Na AUOETE TIC QOKAOEIG TNG unoevoTnTac AnHioupyia Fpa@nuaTwv nou PpiokeTal
otnv evotnTa Fpagniuara Tou Aoyiopikou Testware £av undpyel 0To EpyacTripio oac,.

@Apa(rrnplb'rn'rsq yid TO ZniTi

24,

Na avaQépete OUO MEPINTWOEIC MOU €XETE OEl ypaAPnUATA OTNV THAEOPAON Kal vd
€ENyNoETE Nolog €ival 0 kaTaANAOTEPOC TUNOG YPAPRAHATOG Yia TNV KABE nepinTwan;
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®vAnO EPraziaz B.4.1.M14
Ene€epyacia Npapnuarnv

Ti 6a padoupe onpepa:

© Na npooBETOUWE, va TPOMOMoIoUKE Kal va diaypd@oupe TITAOUG o ypapnua

© Na nNpooBETOUE ETIKETEG O€ €va ypa@nua

© Na aA\aloupe To Xpwia Twv oTNA®V, papdwv, YPAuH®V, TUNHATWY NiTag evoc ypa@RuaTog

© Na aA\aloupe To XpwUa TOU (POVTOU TOU YPAPrHATOC KAl TOU UMOPVAUATOG

© Na aA\aloupe To PEYEBOG Kal TO XpWHA TNG YPAUUATOOEIPAC KEIMEVOU TOU TITAOU, TWV aEOVwV, Tou

UMOMVNHATOG EVOC YPAPHUATOC
© Na npooBeToups, va diaypapouE Kal va YETAKIVOUKE TO unouvnua.
EXY ApacThpidTnTEG Epnédmonc

1. Na evepyonoINoeTe TNV EPAPUOYT UNOAOYIOTIKWV QUAAWV.

2. Na avoi&ete 10 BIBAI0 epyaciac Fpa@npaTa.xlsx ano Tov gpakeho pe To YAIKO.

3. Na sioayayete ato QUANO epyaociag Sheetl eva ypapnua ZTAANG Clustered Column,
eMAEyovTag Tnv nepioxn keNiwv A4:D9.

4. Na npooBéoeTe aTO Ypapnua Tov TiTAo MocooTd ToupioT®v oTnv Kinpo.

5. Na aA\G&eTe Ta XpwpaTa Twv OTNAWV TOU ypapnuaTog yia 1o €1o¢ 2016 0 KOKKIVO,
yia To 2017 o€ pnAe kai yia To 2018 os npacivo.

6. Na aMa€eTe To Xpwua @ovTou Tou ypagnuatog (Chart Area) oe kiTpivo.

7. Na aMa€eTe kal To Xpwpa govTou Tou unopviuatog (Legend) oto ypdgnua o€ AEUKO.

8. Na npooBeosTe 0TO ypaPpnUa eTIKETEG LE TIUEG (Data Labels) Tunou Center.

9. Na aMa&eTe To peyeBog ypapuaTooelipag Tou TITAOU 0To ypagnua o€ 16 OTIYHEG Kal TO
XPWHA YPAPUATOOEIPAG TOU TITAOU OE KOKKIVO.

10. Na epappOCETE €niong Tou TITAOU OTO ypa®nua Kal Evrovn ypaon.

11. Na YETAKIVAOETE TWPA TO unopvnua otn d€€1a NnAgupa Tou ypapnuaToc.

12. Na anoBnkeloeTe To BIBAIO epyaciac aTov pakeAd oag pe To ovoua FE14.xlIsx.

u ApaoTtnpioTnTeG AEI0AOYNONG

13. Na cioayayete oto @QUANO epyaciac Sheet2 €éva ypdopnua [Mitac 3-D Pie,
eMAEyovTac Tnv nepioxn kehiwv A4:15.

14. Na npooBéoeTe 01O Ypapnua Tov TiTAo MocooTa TnAEOEaong.

15. Na npogBeoeTe 0TO YpAPnUa ETIKETEG Pe NogooTd (Data Labels) Tunou Outside End.
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B.4.1.M14 B.4 AoyiopIkO Eqpappoynv

16.

17.

18.

19.

20.

21.

22,

23.

24,

25.

Na aM\a€eTe To péyeBoC ypapUaTooElpag Tou UMOPVAKRATOG 0To Ypagnua o 10 oTIyHEG
Kal TO XpWWA YPAUATOCEIPAC TOU UMOMVAATOG O MNAE.

Na aA\G&eTe To peyeBog ypauPAaTooeIpdc Tou TITAOU OTO Ypdpnua os 17 oTIYHEG kal TO
XPWUA YPAUUATOOEIPAC TOU TITAOU OE KIiTPIVO.

Na aMAageTe To Xpwua @dvTou Tou ypagnuatog (Chart Area) o€ npacivo.

Na aAAGEeTe kal To Xpwpa @OvTou Tou unopvnuatoc (Legend) oTo ypapnua o AEUKO.

Na a@aipéoeTe To unNdUvNUa anod To ypapnua oac.

Na aM\GEeTe Ta XpopaTa Twv TUNUATWV TNG NITAG TOU Ypa®rnuaTog o Onoia XpwHara
DENETE €OEIC,

Na diaypdweTe ToV TITAO TOU ypapnuaTog anod To GUAAo epyaciag Sheet3.

Na aA\a&eTe kal To Xpwua QovTou Tng neploxng oxediaong (Plot Area) oTo ypapnua o€
KOKKIVO.

Na anoBnkeUoeTe TIG aAAayEG nou kavate oTo BIBAIO €pyaciac oag Kal va To KAEIOETE.

Na TEPUATIOETE KAl TNV EQAPUOYI UNOAOYIOTIKWV PUAAWV.

4+ Eninpoo0eTec ApaoTnpioTnTEC

26.

Na AUCETE TIG AoKNOEIG TNG UNoevoTnNTag AIopOwon ypa@nUAaTwy nou Bpicketal oTnv
evotnTa Fpagnuara Tou Aoyiopikou Testware £3av undpyel 0To £pyAcTnpIO 0ac.

@Apamnmb'rn'rsc; yid To ZniTi

27.

Na OnuIoupynosTe €va UNOAOYIOTIKO (UAAO OTO OnNiTI PE £va ypa®nua STRANG
Clustered Column, eniAéyovtag Tnv nepioxn keNwv A4:G5. Na npooBeoete OTO
ypapnua Tov TiTAO OepHOKpacieg TNG £PJONGdAG, ETIKETEC TIUWV KAl va TO
HOPPOMOINCETE, papuolovTac O,TI Habate oTo onUEPIVO Pabnua. Na To TUNWOETE Kal
va To NapadwaoeTe OTOV/OTNV KABNynTH/TPIA Oac.

A B C D E F G H
Oeppokpacieg tng eBdopdadag

1

2

3

4 |Asvtépa Tpitn Tetaptn MNépmn Moapaokel Zapfaro Kuplakn
5 17 16 15 15 13 16 18
6
7
8
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®YAAO EPraziAz B.4.1.M15
PuOpiosic EkTUn®onC YnoAoyioTik@v PUAA@V

Ti 6a padoupe onpepa:

© Na npooappoloupe Ta nepiBwpla TNG oeAidag
© Na aA\aloupe Tov NPooavaToAIoNo TNG oeAidac
© Na npooBeToupe kepaida kal unogéAido
© Na TpononoloUpe kepaAida kal unocéAido, NpooBETovTag kal diaypapovrac nedia/Keipuevo
© Na aA\aloupe To péyedog xapTioU
© Na npooapuoloupe TIC pubuioeic TNG OeAidAG, WOTE TO MEPIEXOMEVO Tou (QUANOU €pyaciac va
XWPAgl 0 Jia 0eAida 1} OE OUYKEKPIYEVO apiBPO aeAidwV.
EXY ApacThpidTnTEG Epnédmonc

1. Na evepyonoINoeTe TNV EPAPUOYT UNOAOYIOTIKWV QUAAWV.
2. Na avoi&ete T0 BIBAIo epyaciac Gradesl.xlsx ano Tov pakeho pe To YAIKO.
3. Na gupnAnpwoete nmio katw Ta nedia Tng kepalidag (Header) Tou QUANoU epyaaiag

0ac, onwg To Napadelyua:

Header

& [Picture]

4. TMoiec NANPOYPOPIEG NEPIEXEI N KEPAAIDQA:
5. Na oupynAnpwoeTe nio kaTw Ta nedia Tou unooehidou (Footer) Tou QUAAOU gpyaaiag

oac:

Footer
6. Toiec NANPOPOpPIEG NepIEXEl TO UNOTEAIDO:
7. Na oupgnAnpwoeTe nio Katw Ta nepibwpia (Margins) Tou PUANOU £pyaociag oac:

Top:

Left: Right:

»
»

4
4

Bottom:

»

4
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8.

10.

11.

Na KUKA®WOETE Mo KATwW TOV NpooavaTtoAiopo (Orientation) Tou @UANoOU epyaciag
0ag:

Crientation

-

|__L| Portrait
D Landscape

Molo €ival To peyeBog xapTiou (Paper Size) Tou PUANOU £pYATIAC OAG;) .ovvvvrrvrrnnnreeeenns

Na kdaveTe Twpa TIC ANAPAITNTEG PUOHICEIG, WOTE TO QUANO €pyaciac oac va
TunwveTal o pia oehida (Fit to).

Na anoBnkeloeTe To BIBAI0 epyaaiag oTov pakeAd oag pe To ovopa FE15a.xlsx kal va
TO KAEIOETE.

u ApaoTnpioTnTeg A§I0AGYNONG

12.

13.

14.

15.

16.

17.

Na avoiete To BIBAio epyaciac Grades2.xlIsx and Tov pakelo e To YAIKO.

Na npooBeoeTe oTnVv KEPaAAida Ta nio kKATw CTOIXEIA:
e Huepopnvia (ora apiotepa)
e 'Qpa (070 KEVTPO)

e Tnv eikova Result.png ano6 Tov gakeho pe 1o YAIKO (o7a o&éia)

Na npooBegeTe 010 UNOOGEAIBO TA MO KATW OTOIXEIA:
o 'Ovopa apyeiou (ora apiorepad)
o ApIBUOG 0gAidag — ApIBOG ZeNidwV (070 KEVTPO)
o 'Ovopa QUA\oU epyaaciac (ora oeéid)

Na aAAGEeTe Ta nePIB®PIA Tou PUANOU Epyaciag oag oe:
e Top = 2,0 ekaTooTa
e Bottom = 2,0 ekatooTa
o Left = 2,0 skatooTd

e Right 2,0 skaTooTd

Na aA\a&eTe Tov npooavaToAiopo Tou pUANOU epyaaiag oag o€ Portrait.

Na aAAG&eTe To pEyeBoC XapTiou Tou UANOU epyaciac oag os Letter.
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18.

19.

20.

21.

Na kaveTe Twpa TIC ANAPAITNTEG PUBMICEIG, woTe TO QUANO €pyaciac oac va
TUNWVETAI O€ pid geAida.

Na diaypaweTe To nedio wpa anod To unocgéAido Tou PUANOU £pyaciag oac.

Na anobnkeloeTe TO BIBAI0 epyaaiac oTov pakeAd oag pe To ovoua FE15b.xlsx kai va
TO KA€ioETE.

Na TEPUATIOETE KAl TNV EQAPUOYT UNOAOVIOTIKWV QUAAWV.

4+ EninpooBerec ApacTnpioTnTES

22,

Na AUOETE TIC AOKNACEIC TNCG UNoevoTNTAC PUBMICEIG EKTUNMOEMV NOU BPIioKETAI OTNV
evotnTa MpoeToipacia EKTUN@WOEwWV Tou Aoyiopikou Testware eav undpyel OTO
€pyacTnplo oac.

@Apumnmb'rn'rsq yia To ZniTi

23.

Na g&nynoete 1o Aoyo Xxpnong Tnc kepalidac (Header) kal Tou unocéAidou (Footer);
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®YAAO EPrAZIAZ B.4.1.M16
‘EAgyx0¢ kal EkTUn®on YnoAoyioTikav ®UAA®V

Ti 6a padoupe onpepa:

© Na e\éyxoupe kal va d10pBwVoUPE UNoAoyIoHoUC Kal KEIUEVO OTO UMOAOYIOTIKO (pUAAO

© Na ey@aviloupe/anokpUNTOURE TIG YPAMMEC TOU NAEYHATOC Kal TIG EMIKEPAAIDEC oTnAWV Kal
YPAUMOV YIA TIC AVAYKEC EKTUNWONG TOU QUANOU £pyaciag

© Na epappoloupe auTtopaTn ekTUNWON HWIAC YPAPUNG TITAOU Ot KABe ogAida €vOoC eKTUNWHEVOU
(UANOU epyaaiag

© Na xpnoigonoloUPE TNV NPOEMICKONNON EKTUNWONG VoG PUAAOU £pyaciag

© Na eKTUNWVOUWE HIa EMIAEYHEVN NEPIOXN KEAIWV €vOG QUANOU epyaaiag, oAOKANpou Tou (pUAAOU
epyaoiac, nAnBouc avTITunwv evoc QUAAOU epyaciac, oAOKANpou Tou umnoAoyioTikou @UAAoU,
EMIAEYPEVOU YpAPHATOG.

R ApaocTnpioTnTeG EUnédmong

1. Na evepyonoInosTe TNV £QAPLOYA UNOAOYIOTIKWV QUAAWV.

2. Na avoieTe To BIBAio epyaaiag EcdIResults.xIsx ano Tov @akelo pe 1o YAIKO.

3. Na exteAéoeTe 0pBoypadikd eleyxo (Spelling) oto UAANO epyaciac EEm@uUAAO kal va
dlopbwoeTe Ta opBoypa@ikd AadOn Tou. H AEEn Tpaxwviou evOexouévwg va pnv
unapxel oto Ae€IkO, O auTh TNV MEPINTWON, va Tnv NpooBecere oTo Ae€IkO
(Add to Dictionary).

4. Na enmAeEeTe To PUAO epyaciac AnoteAéopara Excel.

5. Na 810pBwoeTe Tov TUNO Tou keAiou H18.

6. Na ekTunwoete pévo Tnv 1" o€Aida Tou PUANoU epyaciac AnoTeAéoparta Excel, ot
duo avTtiypaga, otov ektunwT ECDL Printer.

7. O ypappéc NAEYUATOC Kal Ol eNIKEQANIOEC YpauUWV Kal oThAwv ep@avifovral oTnv
EKTUMMOT NMI0 TIAVID] +evevrrrunuuieeereerererrssnssaeeseseeerssssnneeeesreeersssnnerrreeeerrrmm

8. Na kavete TIg anapaiTnTeg pubuioelg oTo PUANO epyaciag AnoTeAéopara Excel, wote
KaTa TNV ekTUNWON va gpavifovral T000 ol ypapueg nAéyparog (Gridlines) 600 kal
ol enike@aAideg ypapuwv kai otnAwv (Row and column headings).

9. Na skTunwoeTe OAO TO QUANO epyaciac AnoTeAéopara Excel, oTtov ekTunwTh
ECDL Printer.

10. O1 ypappég NAEYUATOC Kal Ol ENIKEPAAIDEC YPaUUWV Kdl oTNAwV gHgavifovral oTnv
EKTUMMOT T10 TIAVID] 1evevrrrruuuiieeeserrerersssssaeeseseeerssssnneeessseeesssnmneeeeeeerrrmn

11. Na kdveTe TIg anapaitnTeg pubuioelic oTo PUANO epyaciag AnoTeAéopara Excel, wote

KaTa Tnv ekTUnwon va gp@avifovral o OAeG TIG O€Aideg ol ypaupeg 1 wg 2
(Rows to repeat at top).
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B.4.1.M16 B.4 AoyiopIkO Eqpappoynv

12.

13.

14.

Na napatnpnoeTe nwe ePgavifovral ol GeAIOEC HEOW TNG MPOEMIOKONNONG EKTUNWONG
(Print Preview) kal va kdraypdweTe mio KATw TI €xel aAMaG€el ot oxeon HE TO
anoTEAEOUA TNC EKTUNWONG TNG dpaoTnpIoTNTAG 9;

Na eniAé€eTe TNV nepioxn keAiwv A3:F15 kal va EKTUNWOETE POVO TA AMOTEAEOUATA TWV
paénTwv Tou THAHAToG B1, otov ektunwTr) ECDL Printer.

Na anoBnketoeTe To BIBAIO epyaaiac oTov PpakeAd oag Pe To ovopa FE16.xlIsx.

u ApaoTnpioTnreg ASI0A0YNONG

15.

16.

17.

18.

19.

20.

21.

22,

23.

Na enIAEEETe TO PUANO epyaciac AnoTeAéopaTra PowerPoint.

Na Tou ekTeAéoeTe opBoypapikd €leyxo (Spelling) kai va OJlopbwoeTe Ta
opOoypa@ika Aaén Tou. Na ayvonoeTe Ta ovouaTa kai Ta enibeTa.

Na di10pBwaETE TOV TUMO TOU kKeAloU H18.

Na KAveTe TIG anapaiTnTeg pubpioeic aTo PUANO epyaciag AnoTeAéopara PowerPoint,
WOTE KATA TNV eKTUNWON va gP@avidovral T600 ol ypauuéc nAéyparoc (Gridlines)
000 Kkal ol enike@aiideg ypapuwv kai otnhwv (Row and column headings).

Na KAveTe TIG anapaiTnTeq pubyioelg aTo PUANO epyaciag AnoTeAéopara PowerPoint,
WOTE KATA TNV eKTUNwon va gH@avifeTar o OAeG TIG O€Aideg n ypauun 1
(Rows to repeat at top).

Na emAe€ete Tnv nepioxn kehiwv A29:F60 kal va EKTUNWOETE UOVO TA AMOTEAEOMATA
TwV pabntov Twv THNHAaTwv B3, B4 kai B5 oc dU0 avTtiypaga, OTOV EKTUNWTN
ECDL Printer.

Na ekTunwoeTte 0Ao To BIBAIo epyaciag FE16.xlIsx, oTov ektunwTr) ECDL Printer kai

VA YPAWETE NIO KATW TOV APIOUO TwV GEAIDWV MOU TUNMONKAV: ..vveeerrrreniireeerereerrsnnnnnnns

Na anoBnkeUoeTe TIG aAAayEG nou kavate oTo BIBAIO €pyaciac oag Kal va To KAEIOETE.

Na TEppATIOETE Kal TNV EQAPUOYT UNOAOYIOTIKWV QUAAWV.

=+ Eninp6o0eTec ApaoTnpioTnTES

24,

Na AUoETE TIC aoknoelg TNG unoevoTnTag ‘EAeyxog kai EkTUnwon nou BpiokeTal oTnv
evotnTa MpoeToipacia EKTUN®OEWV Tou Aoyiouikou Testware eav undpyel OTo
€pYacTnplo oac.
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B.4 AoyioMIKkO EpapHOoy®V B.4.1.M16

@Apucrrnplb'rn'rsq yia 1o ZniTi

25. Na g€nynoete T xpnon g emioync Rows to repeat at top kata Tnv ekTunwon;
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®YAAO EPTrAZIAZ B.4.2.M1
Epyagia pE Nnapouaiaceig — BEATIOON NapaynyikoTnTac

Ti 6a padoupe onpepa:

OO HOH

o6 ©&

Na avoiyoulE Kal va KAEIVOUWE HIa E(papuoyr Napousiaocswy

Na avoiyoule kal va KAEIVOUWE Hia napouaiaon

Na dnuioupyoUpE pia vEa Napouciaon BAcIOPEVN GTO MNPOEMIAEYHEVO NPOTUNO

Na anoBnkeloupE Jia Napouaciacn s CUYKEKPIMEVN BEon oe pia povada diokou

Na anoBnkeloupe pia napouaoiaon Pe aAAo 6voua

Na anoBnkelUoupe pia undpxouod napouaiaon Pe GAAN Hop®ry apxeiou: Q¢ Apxeio EpnAouTiopEvou
Keipévou (Rich Text Format, rtf), npoTuno napouciaong, npoBoAr napouaciaonc, apxeio €kovac n
G OIaPOPETIKNA £kO0ON TNC EPAPHUOYNG

Na evaA\aoGoule PHETAEU avoIKTWV NAPOUCIAoEWY

Na peTaBal\oupe TIG BACIKEG pUBUIOEIG/EMNINOYEC TNG EPAPHOYNG: GVOUa XProTh, NPOoKAaBopIoUEVOG
(PAKeAOC YIa Avolypa Kal anoBrKeuon TwV NapousIaoEmV

Na xpnoigonoloUpe Ti¢ diaBaipeg Asitoupyisc BonBeiag

Na xpnoigonoloUpe Ta epyaleia peyebuvong/opikpuvong (zoom)

Na enava@Epoupe, ehaxioTonoloUpe Tnv kopdéAa (Ribbon).

EXY ApacTnpi6TnTEC EPNES®ONG

10.

Na evepyonolnoeTe TNV e@appoyn ensgepyaciac napoucidoswv Microsoft PowerPoint.

Na  pAnkTpoloynoete ¢ TiTAO  TnGg 1" diagaveiac TN ppaon
Ene&epyacia NMNapoucidcenv.

Na anobnkeloste Tnv  napouciacn oTov (QAkeAd o©ag HeE To  Ovopd
My First Presentation.pptx.

Na avoi&ete kair Tnv napouciacn Mila.pptx ano Tov @akeAo e 1o YAIKO.

Na anobnkeloste Tnv  napouciacn oTov (QAakeAd o©ag HdeE TO  Ovopd
Wonderful World.pptx.

Na petaBeite otnv napouciacn My First Presentation.pptx kal va nAnkTpohoynoete
G unoTITAO TNG 1™ dlapAaveiag To OVOHATEN®VUHO 0aG.

Na anoBnkeUoeTe TIC aAAAYEC Nou KAvaTe TNV NApouUCiaon auTr Kail va TNV KAEIoETE.

Na anoBnkeUoETE TNV AVOIKTR NAapouciaon oTov PpAkeAd 0ag PE To iB10 Ovopda, alAd
wG gpnAouTiopevo apxeio (Outline/RTF) (*.rtf).

Na anobnkeuoste Eava TNV napouciacn oTov PAKeAO 0ag e To id10 Ovopa, aAAd wg
npdTuno apxeio Tou PowerPoint (PowerPoint Template) (*.potx).

(Znueiwon: NNPOSOXH!!! oTov pdkeAo riou Ba arnoBnkeUoeTe.)

Na anobnkeuoste Eava TNV nNapouciacn oTov PAKEAO 0ag e To id10 Ovopa, aAAd wg
apxeio npoBoAng Tou PowerPoint (PowerPoint Show) (*.ppsx).
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B.4.2.M1 B.4 AoyiopIkO Eqpappoynv

11. Na anobnkeloste Eava Tnv napouciacn oTov PAKEAO 0dc e TO id10 Ovopa, ald wg
apxeio _eikovac (JPEG File Interchange Format)) (*.jpg) pe Tnv emhoyn
yia o0Aec Tic diagpaveieg (All Slides).

12. Na anobnkeloste Eava Tnv napouciacn oTov GAKEAO 0dc e TO id10 Ovopa, ald WG
apxeio piac mio nahiag ékdoong Tou PowerPoint (PowerPoint 97-2003 Presentation)

(*.ppb).

13. Na kA€ioeTe Tnv avoiKT Napouciaon, X®PIi¢ OJwC va KAeioeTe  Tnv
£Qappoyn enegepyaciac Napousidoswy.

14. Na OnuIoUpynosTeE MIdO  VEa KEVR napougiaon, XpnoILOMoliwvTac  TO
nposniAeypévo npotuno (Blank Presentation).

15. Na sioayayste w¢ ovopa xpnortn (User name) TG Epappoyng T0 OVOHATEN®VUHO
oac.

16. Xpnoigonoiwvtag To MEVOU TNG BonOeiag va Ppeite nAnpogopieg yia Tov Opo
Insert Picture.

17. Na avtiypayere (CTRL+C) and TO npwTo anoTEAECPa nou PpRAkaTte HOVO TO
nepiexopevo (Ox1 Tov TiTAO) kai va To gnikoMnoete (CTRL+V) oTov unoTIiTAo Tng
1" dlapaveiac.

18. Na aMagere tnv peyéBuvon/opikpuvon oTo deiypa diagaveiov (Slide Thumbnail)
o€ 45% kal Twv diapaveiwv (Slides) os 65%.

19. Na kpUweTe Twpa Tnv kopdéAa (Ribbon).

20. Na anobnkeloeTe TNV Napouaciacn oTov PAKeAO 0ag PE To Ovoua PuBpicelg.pptx kal
va TNV KA€IioETE.

u ApaoTtnpioTnreg ASI0A0YNONG

21. Na OnuIoUpynosTe HIO VEd KEVR napouciaon, Xpnoidonoiwvrac  To
NPOEMIAEYUEVO NPOTUNO.

22. Na nAnkTpoloynoeTe wg TiTAo TnG 1S diagaveiag Tn AeEn AgloAdynon.

23. Na  nAnkTpoloynoete ¢ unomITAO TG 1% diapaveiac TN ¢pdon
Epappoyn eneEepyaaniag napouociacewv PowerPoint.

24. Na aA\a€ete Tnv peyebuvon/ouikpuvon Twv diapaveiwv o Fit to Window.

25. Na epavioere Tnv kopdéAa (Ribbon).

26. Na anoBnkeloeTe TNV Napouciacn oTov PAakeAd oac pe To ovoua AEIoAdynon.pptx kai
va TNV KA€IioETE.
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27.

28.

29.

30.

31.

Na avoi&ete Tnv napouaciacn M1b.pptx and Tov pakeho pe To YAIKO.

XpnoigonolwvTac To MeEvVOU TnG BonOeiag va Bpeite nAnpogopiec yia Tov Opo
Copy Paste.

Na avriypdyere (CTRL+C) and 7O npwTo anOoTEAEOPA Mou PpAKATE HOVO TO
nepiexopevo (ox1 Tov TiTAO) kai va To enikoAnoeTre (CTRL+V) oTov unoTITAO TNG
1 diapaveiac.

Na aMdagete Tnv nposnideypévn B€on anobnkeuonc (Default local file location)
NapoucIAcEwV WOTE va €ival N emgpavela gpyaciag Tou H/Y oac.

Na anoBnkelosTe TNV napouaciacn oTov QakeAd oag pe To ovoua CopyPaste.pptx kai
va TNV KA€IoETE.

=+ EninpooOeTec ApaoTnpioTnTEG

32.

33.

34.

35.

36.

37.

Na OnuioupynosTe Hid  Vvéa KEVR mapouciacn, XpnoidonolwvTag  To
NPOEMIAEYEVO NPOTUNO.

XpnaoiponolwvTag To Mevou TnG BonOeiag va Bpeite nAnpogopieg yia Tov 0po Bullets.

Na avTiypawere (CTRL+C) anod 1o npwTo anoTéAeopa nou BPAKATE Kal TOV TITAO Kal TO
NEPIEXOMEVO (XWPIC OMWC va TO QaVOIEETE) Kal va TO €NIKOANCETE OTOV UMOTITAO
™G 1" diapaveiag, XpnoIJoMnoIwvTag autn Tnv @opd Tnv €emAoyn €nikOAANoNng
Keep Text Only (T).

alla
Paste
Paste Options:
=y gy, e [
= 3 A
Paste Speci "
Keep Text Only (T)

Na aA\a&eTe Tnv peyeBuvon/opikpuvon oTo deiypa diagaveiwv o 30%.

Na anoBnkeUoETE TNV Napouciacn oTov PpAkeAd oag Je To Ovopa BonOsia.pptx kai va
TNV KAEIOETE.

Na TepUATIOETE Kal TNV £QAPUOYH ENEEENPYATiIAC NAPOUTIATEWV.

@Apamnmb'rrrreq yia 1o ZniTi

38.

Na ypdweTe €éva napddeiyya yia Tn XPNOIHOTNTA TNG ano®RKEUONG KIAc Nnapouaiaong
o€ pIa nio nalia €kdoan TG Epappoyng, Tng Hopgpng PowerPoint 97-2003 Presentation;







®YAAO EPraziAz B.4.2.M2
Avantuin piag Napouciaonc

Ti 6a padoupe onpepa:

© Na katavooUue Ta OIAQOPETIKA £idn NpoBoAnG HIag napouaciaonG: kavovikn npoBoAr, npoBoAn
Tagivounong diagaveiny, npoBoAn napouadiaong, npoBoAn diapBpwonc kai npoBoAn oeAidag
ONUEIVTEWV
© Na aA\aloupe PeTa&l TwvV KATaoTACEWY NPOROANG KIAC Mapouaciacng
© Na eniAéyoupe dlapopeTikr d1abgoiun diaTtagn yia pia diapaveia
© Na epappoloupe éva diabéaipo NpdTUNO Oxediaonc o€ hid Napouaciaon
© Na aA\aloupe Xpwpa POvTou o€ EMAEYMEVN I O£ OAEC TIG DIAPAVEIEG
© Na ei0ayoups vEa dlapAvEId PE CUYKEKPIPEVN dIATagn, onwc: diagaveia TiTAou, ypaprnuaTog Kai
KEINEVOU, NIOTAC KOUKidwYV, nivaka/unoAoyioTikoU @UAAOU
© Na avTiypagoupe, JeTakivoUpe diapaveleg evrog TNG napouciaonc, HETAEU avoiKTwV Napouciaocwmy
© Na dlaypagpoupe diapavelec,.
EXY ApacTnpioTnTEG EPNESWONG
1. Na evepyornoInoeTe TNV EQAPUOYN ENEEEPYATIAG NAPOUCIATEWVY.
2. Na avoi&ete Tnv napouciacn M2a.pptx and Tov @akeAo e To YAIKO.
3. Na aMa&ete Tn Saragn Tng 2" diapaveiag oe  TiTAog  kal  MepiexOPEVO
(Title and Content).
4. Na spappooeTe To npoTuno oxediaong Excavator.potx ano tov gakeho pe To YAIKO,
o€ OAeG TIG OIAPAVEIEG TNG Napouaiaong,.
5. Na epapudoete To npotuno oxediaong Feathered otn 2" diagaveia povo.
6. Na aA\GEeTe To Xpwa POVTOU O OAEG TIC DIAPAVEIEG OE MMAE.
7. Na aMa€ete To Xpwpa govrou atnv 3" diapaveia Yovo o NPAacIvo.
8. Na «cioayayete Mia véa dwaavela pe  diaraén  TitAog  kal  [Mepiexopevo
(Title and Content) avaueoa otnv 1" kai otn 2" diagpavelia.
9. Na aM\da&ete Tnv kataoTaon NPoBoANG TN napouaciaong oag o€ npoBoAn Ta&ivounong
diapaveiwv (Slide Sorter).
10. Na perakivnoere Tnv 37 diapdveild oTo TEAOC, €TOI WOTE va €ival n TeAeuTaia
diagaveia Tng Nnapouaciaong oac.
11. Na avmiypawete Tnv 1" diagaveia kai va Tnv €NIKOANCETE 0TO TENOG, £TCI WOTE va €ival
n TeAeuTaia diagpaveia Tng Napouciacng oac,.
12. Na anoBnkeloeTe TNV Napouaiacn oTov PAkeAd 0ag e To ovoua Paste.pptx.
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13. Na avoiéete ka1 Tnv napouciacn M2b.pptx and Tov ¢pdakelo pe To YAIKO kai va Tnv
anoBnkeUOETE GTOV PAKEAO 0ag [E TO Ovola Copy.pptx.

14. Na avriypawete Tnv 1" diapaveia Tng napouciaonc Copy.pptx kai va Tnv eniKOANOETE
oTo TEAOC TNG napouciacnc Paste.pptx, €101 woTe va eval N
TeAeuTaia diapaveia mngc.

15. Na diaypdwete Tn 2" diagaveia TnG napouaiaong Copy.pptx.

16. Na anoBnkeUoeTe TIGC aAAayEG Nou KAvaTe kal oTIC U0 NAPOUCIACEIC Kal VA TIC KAEIOETE,

u ApaoTtnpioTnTeG AEI0AOYNONG

17. Na avoi&eTe Tnv napouaciacn M2c.pptx ano Tov pakeho pe To YAIKO.

18. Na «eioayayete pia  véa dwagavela pe  diata&n  Ke@aAida  EvoTtnTag
(Section Header) avapsoa otn 2" kal otnv 3" dilagaveia.

19. Na  nAnkTpoloynoste ¢ TITAO TNG veéagc dlagaveiag Tn  @paon
AAAayn Tou TPEXOVTOG BENATOG,.

20. Na aM\a&ete Tn daragn Tng 4" diagaveiag o  TiTAog  kal [epieXOPEVO
(Title and Content).

21. Na e@apupooste 1o npotuno oxediaonc Damask oc OAec TIGC dlAPAveIEC TNG
napouaciaong.

22. Na aM\GEeTe To Xpwa POVTOU O€ OAEG TIG DIAPAVEIEG OE KOKKIVO.

23. Na perakivioere Tnv 3" diagaveia €101 WOTE va €ival n 2" diapaveia tng Napouciacng
oac.

24. Na diaypayete Tnv TEAgUTAia diapaveia Tng Nnapouciaong odc.

25. Na aM\d&ete Tnv kataotaon npoPoAng Tng napouciacng oag oe npoPoAn diapBpwaong
(Outline View)

26. Na npoBdAete (Slide Show) Tnv napouciacr| oac.

27. Na anoBnkeloeTe TNV Napouaciaon oTov PakeAd oac pe To ovoua MpoTuna.pptx kai va
TNV KAEIOETE.

+ Eninp6o0eTec ApaoTnpiéTnTEG

28. Na OnuIoupynosTe MIO VEd KEVR napouciaon, Xpnoidonoiwvrtag  To
NPOEMIAEYEVO NPATUNO.

29. Na  pAnkTpohoynoete @G TiITAO TG 1 Jiapaveiac TN ¢pdon
Avantugn piag Napouagiaong.

68




B.4 AoyiopikO Eqpappoymv B.4.2.M2

30.

31.

32.

33.

34.

35.

36.

37.

38.

39.

40.

41.

42.

43.

Na anoBnkeUoeTe TV Nnapouaciacn oTov pAkeAd oag Ye To Ovopa AvanTun.pptx.

Na eiocayayete pia véa diagavela pe diataén Avo MNepiexdueva (Two Content) petd
v 1" diapaveia.

Na nANKTPoAoyNoeTE WC TITAO TNG VEAG dlapavelag Tn AéEn Zwa.

>TI¢ U0 OTAAEG TNG vEAG dlIaPAaveliag va NANKTPOAOYNOETE TO KEIPEVO NMOU (aiveTal Mnio
KATW:

e AovTapi e AQpIKN

e EAQI e Bopeia Apepikn
e Iayoudpog e NOTIQ ApepIKn
e Aeonapdain e Aodia

e Kaykoupd e AuoTpalia

Na eicayayete akopn Mia véa Jdwaaveia pe diatagn  Kegalida Evotnrtag
(Section Header) peta tn 2" diagaveia.

Na  pAnkTpoloynoete G TITAO TG veag Odlagaveiac TN ¢paon
Moia and Ta napakaTw {wa EXeTe Jel;.

Na perakivioeTe Tn 2" dilapaveia £Tol woTe va €ival n 3" diapaveia tnG napouaiacng
oac.

Na epappdoeTe To npotuno oxediaong Vapor Trail otnv 1" diapdveia povo.

Na epapudoeTe To NpoTuno oxediaong Main Event otn 2" diapdaveia povo.

Na aA\a&eTe To Xpwpa ovTou otnv 3" dlaPAavela JOVO O NOPTOKCAI.

Na avTtiypdwete Tnv 1" dlagaveia kai va Tnv €NIKOANCETE OTO TEAOG, £TOI WOTE va €ival
n TeAeuTaia diagpaveia Tng Napouciaong oac.

Na aM\a€ete Tov TiTAO TG 4™ diagaveiag o TéEAog NMapouciaonc.
Na anoBnkeuoeTe TIC aAAayEG Nou kAvaTe oTNV NAPOUCiacn 0ag Kal va TV KAEIoETE.

Na TepUATIOETE Kal TNV EQAPUOYH ENEEENPYATIAC NAPOUTIATEWV.

@Apamnplb'rn'rsq yid TO ZniTI

44,

Moia n xpnoipoTnTa TnNG npoBoAnc Ta&ivounonc diapaveiwv (Slide Sorter) oe pia
napouaiaon;
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45. Na avTioToIXiOETe TIC NPOBOAEG HIAG Napouciaong e TNV avTioTolxn NEPIypag@n,
BalovTac Tov apiBud TnG ZTAANG B oTa adeia kouTdkia TNG ZTAANG A:

ZTAAN A ZTAANn B
NMPOBOAH NEPITPA®H
() Kavovikn . Xpnolgonolgital  yia  €iloaywyn  Kal
(Normal) HOPPOMoINoN ONUEIWOEWY
Ta&vounong . Xpnolgonoigitar  yia  dnuioupyia  Tou
(B) | Alapaveimv NEPIEXOUEVOU, OXEOIAOUO Kal HOopgornoinon
(Slide Sorter) dlapaveinv
W) AlGpBpwaong . Xpnolgonolgital  yla  €kkivnon TG
(Outline View) napouaciaong
Mapouaiaong . . .
(0) (Slide Show) . XpnoIJonoIEITal yIa ELPAvIion ToU KEIPJEVOU
©) ZeNidag ZNUEIWTEWV . Xpnowgonolgitalr  yia  avTiypagn - kai
(Notes Page) METaKivnon dlapaveiwv
(oT) Ma avayvwon . Xpnolgonolgital  yia  avayvwon TV

(Reading View)

dlapaveiwv
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Mop@onoinan Keipévou

Ti 6a padoupe onpepa:

© Na npooB&Toupe Keiyevo o€ pia B€on KpATtnong Wiag diapavelag os Kavovikn npoBoAr, npoBoAn
O1GpBpwang
© Na eneEepyalOPAOTE TO KEIPEVO WIAG NApoOUCiaong
© Na avTlypa@oUpE Kal va HETAKIVOUMPE KEIPYEVO E€VTOC MIAC nmapouaiacnG r WETA&U avolkT®mV
NapoucIaoEwyV

© Na d1aypAapoUlE KEIPEVO

© Na xpnoigonoloUPE TNV avaipean, akupwaon avaipeong

© Na aA\aloupe Tn PHopPOnoiNnon KEIMEVOU: PEYEBOC YpaPUaTOOEIpAc, TUNOC YPAUUATOOEIPAG

© Na epappoloupe HOPPONOINOEIG KEINEVOU: €vTovn, NAAyId, UNOYPAMUIOUEVN YPaA®r, OKIA

© Na epappoloupe dIAPOPETIKA XPWHATA OF KEIMEVO

© Na epappoloupe alhayec ne(wv/KePaAaiwy OE KEIJEVO

© Na oToIxi(oupE Keipevo: apioTepd, aTo KEVTPO N Oe&Id o€ €va nNAQioIo KEIPEVOU.

EXY ApacTnpioTnTEC EPNES®ONG

1. Na evepyonoInosTe TNV £papuoyn ene€epyaciac NapoucIaoewv.

2. Na avoi&ete Tnv napouciacn M3a.pptx and Tov @akeAo e To YAIKO.

3. Na aMda&ete Tnv kataotaon npoPoAng Tng napouciacng oag o€ npoBoAn d1apBpwaong
(Outline View).

4. Xwpi¢ va al\a&ete Tnv kataotaon npoPoAng, va NANKTPOAOYNOETE wG TITAO TNG
31 diagavelag Tn Ae€n MAgovekTAHATa.

5. Xwpig va aM\a&eTe Tnv kataotaon npoPoAng, va nAnkTpoAoynoete otn 2" diagaveia
KATw ano 1o onueio ARYn, Tn AéEn AnoBnkeuon.

6. Na aMda&eTe Twpa Tnv kaTdoTaon NPoBoAng TNG NAPOUCIacnG 0ag o€ KAvovikr NpoBoAn
(Normal).

7. Na evronioete Tn A¢EN NAeKTPOVIKAG oTnv 4" diagaveia kai va Tn dlopBwoeTe o€
NAEKTPOVIKOU.

8. Na anoBnkeloeTe TNV  napouciacn OTov  (PAKEAO 0ag HE TO  Ovopa
HAekTpovikOTaxudpopeio.pptx kai va Tnv KAEIoeTE.

9. Na avoieTe TNV napouciaon M3b.pptx ano Tov pakelo pe To YAIKO.

10. Na avTiypawete Tnv KOUKKida (AppaTtodpopia) Tng 47 diagaveiac kal va Tnv
ENIKOANOETE WG ToV TITAO 0TNV TEAEUTaia diagaveia.

11. Na aMa€ete  Tnv  ypaupaTtoosipd Tou TiTAOUu TG 1'% dlagavelag o€

Bookman Old Style kai To péyebog ypaupuaTooeipag Tou o€ 88 OTIYHEG.
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12. Na €(papuOCETE £vTovn ypagr, OAAyid ypa®r Kai unoypduuion oTov TiTAO Tng
1"s diagpaveiac,.

13. Na e@appooete oTov TiTAO TnNG 17 diapdaveiag TNV KaTaAnAn evalAayn XapakTnpwy,
£TOI WOTE TO NPWTO YPAHHA TNG KAOE AEENG va Yivel kepaAaio.

14. Na avaipéoeTe TNV TeAeuTaia evépyeia (Undo) nou ka@varte oTnv napouciacn odc.

15. Na akupwoeTe TNV avaipeon (Redo) nou ExeTe kAvel oTNV Napouciacn odg.

16. Na epappooete gkiaon (Shadow) otov TiTAo TnG 3" diapaveiac.

17. Na aM\daEete Tn oToiXIon Tou Kelpévou (OxI TwV KOUKKIdwV) otn 27 diapaveid o€
nAnpn oTtoixion.

18. Na aAAGEeTe TO XpWUA YPAPUATOCEIPAG TOU KEIPEVOU TWV KOUKKIOwv aTnv 4" diapaveia
O€ MNAE.

19. Na anobnkelosTe Tnv  napouciaon oOTov  QAkeAd o0ag ME To  Ovoud
ApxaiolAywveG.pptx.

u ApaoTnpioTnTeG ASI0AOYNONG

20. Na avoiete kan Tnv napouciacn M3c.pptx and Tov @dkelo pe To YAIKO kai va tnv
anoBnkeUoETE OTOV PAKEAO 0AG HE TO OVoa OAUHMIAKOIAYWVEG. pptx.

21. Na avtiypdyete Tov TiTAO TnG 3" dlagavelag TnG napouaiaong ApxXaiolAy®veg.pptx
Kal va Tov €EMKOMNOETE w¢G Tov TITAO Tng 2" Jdiapaveiag Tng napouciacng
OAupmniakoiAy®VEG. pptx.

22. Na aA\GEeTe TO XpWHA yPAUUATOOEIPAg TNG KABe napaypagou Tng 2™ diapaveiag os
Xpwparta tng 8IKNG oag enAoyng TnG napouciaong OAUPNMIAKOIAY®WVEG. pptx.

23. Na e@appooeTe gvrovn ypa®n kal nAdyid ypa@n oTnv AP@TN nPoTacn Tou kdabe
onueiou TNG 4" diapaveiac.

24. Na spapuooeTe 010 KEiPeVO TNG 3" dlapavelag Tnv KaTtaAAnAn evaiiayn XapakTnpwy,
£TOI WOTE va ed@avileTal Je kepalaia ypappara.

25. Na aA\G€eTe Tn gToixion Tou kelyevou oTn 2" diagavela o de&1a oToixion.

26. Na nAnkTpoAoynoeTe TnG 5" diapaveiac £va katdAAnAo TiTAo Tng OIKNE 0ac emAoynG.

27. Na epapudoeTe €vrovn ypdQr OTO KEIPEVO NMou eupavileTal PYeTa Tnv & TOou KABe
onueiou TNG 5" diapaveiac.

28. Na aMdaete TO XpwUd ypAUMATOOEIPAG OTO KEIPEVO TNG KABE KOUKKIDAG TNG
5n¢ diagaveiag o xpopara Tng OIKNG 0ag EMAOYNG.

29. Na anoBnkeUoeTe TIC AAAYEC NOU KAvATE Kal oTIG dUO NApOUCIACEIC KAl Va TIG KAEIOETE.
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30. Na TeppaTioeTe kal TNV EQApUoyn ENeEEPYATiag NAPOUCIACEWV.

*+ Eninpoo0erec ApaoTnpioTnTEG

31. Na avoieTe TnVv napouciaon HAekTpovIKOTaxudpopeio.pptx ano Tov PpAakeAd 0ac Kal
va EQAPHUOCETE TIC HOPPOMOINOEIG NOU PHABATE WOTE va BEATIWOETE TNV EUPAvVION TNG.

@Apumnmc‘nmaq yia 1o ZniTi

32. Na dnMIoUpYROETE HIa VEA napouciaon TpIwV POvo diapavelwv pe Bépa Tng OIKNG oag
emAoync. H napouciaon npénel va nepiexel OAa Ta OUCTATIKA OTOIXEid nou pabare
onuepa. Na QEPETE TNV NAPOUCIacr) 0ac OTO OXOAE0, O NAEKTPOVIKA HoOpPr, OTO
EMOMEVO PABNa.
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Keipevo - AioTeg

Ti1 6a paboupe onpepa:

© Na dnuIoupyoUUE E00XEC O NioTa Pe Koukidec. Na apaipolpe e00xeC anod AioTa PE KOUKIOEG

© Na kaBopiloupe TNV andoTacn ypauu®y npiv kai JeTa and AioTa Je KOUKIOEG ) apiBunpevn AioTa
© Na aA\aloupe To dIAOTIXO O AioTa PE KOUKKIOEEG 1 apiBunaon

© Na ah\aloupe peTa&l Twv d1Iapopwv Bacik®V OTUA KOUKIDWV kal oTUA apiBunong os pia Aiota

© Na epappoloupe va eneEepyalopaoTe kal va anaieipoupe unepouvdeon (Hyperlink).

EXY ApaoTnpi6TnTEG Epnédwong

=

Na eveEpPYOMNOINOETE TNV £QAPUOYH ENEEEPYATIAC NAPOUTIATEWV.

Na avoi&ete Tnv napouciacn Email.pptx and Tov @akeAo pe 1o YAIKO.

2TO NEPIEXOHEVO TNG 2™ dlaPAaveiag ...

(a) va aQaipgéoEeTe TNV KOUKKIdA anod Tn ¢pacn Ynnpeoia diadikTtuou

(B) va epappOCETE KEVTPIKN OTOIXION OTN Gpdon Ynnpeoia 31adikTuou

(y) va auénoere To PeyeBOC TWV KOUKKIOWYV, £TOI WOTE va yivel 150% oe oxéon HeE To
KEILEVO

(d) va au&noete TNV €ooxn oTn 2" kal 3" Koukkida avaAoya, £Tol WOTE va NAPETE TO
anoTéAECPAa Nou ePgavideTal nio KaTw:

TLelvay;

Yrinpeoia 61adlkTUou
®Zuyypadn

¢ Antootoln
* Aqdn

>TO NEPIEXOHEVO TNG 3" diapavelac va aAAEeETe TNV anooTaon PETagl TwV YpaupwV
(61aoTixo) oc 1,5 ypappn.

2TO NEPIEXOHEVO TNG 4™ dlIaPAveIaq ...

(a) va aMa&eTe To €idog TNG KOUKKIdAg o€ &va TnG JIKAG oag eNIAOYNG

(B) va aQaipeoETE TIG KOUKKIOEC and TIG dUO TEAEUTAIEG YPAMMES

(y) va aM\a€ete Tnv andotaon Twv napaypa@wv o 18 oTiypEG, TOOO npiv 600
Kal JETA

2TO NEPIEXOHEVO TNG 5™ dlapaveiag ...

(a) va aQaipEoETe TIC KOUKKIOEC anod To keiyevo: Yahoo, Gmail, Hotmail

(B) va sioayayete apibunon oto keipevo: Yahoo, Gmail, Hotmail

(y) va aMa&ete To Xpwpa apidunong os HnAe oTo keipevo: Yahoo, Gmail, Hotmail
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7. Na aMda€ete TIC KOUKKIOEG TNG 3" dlagavelag o OTUA apibunonc Ta HIKPA pWHAIKA
apidunTika.

8. Na TpornonoinosTe Tnv apibunon Tnc 57 diapaveiac £Tol WOTE va EKiva anod Tov
apiopo 3.

9. Na eioayayete unegpouvdeon otn A€En Yahoo Tnc 5% diagaveiag pe Tnv IoTooeAida
www.yahoo.com.

10. Na anoBnkeUoeTe TNV napouaiaon oTov pakeAd oac Ye To ovoua Formatting.pptx.

u ApaoTtnpioTnTeG AEI0AOYNONG

11. Na YeiwoeTe TNV £00XN 0TNV 3" KOUKKIda TNnG 2" diapAavelag €10l WOTE va BPiOKETAl OTNV
id1a guB¢eia pe Tnv 1" Koukkida.

12. Na aM\a&ete otny 4" diagavela To dIdoTnUa PETd TNV 2" KOUKKIda o€ 3 OTIYHEG.

13. Na &exwpioete Tnv TeAgUTaia ypappn TG 5" dia@aveiag oc TPEIC JIAPOPETIKEG
KOUKKIOEC, naTwvTag kabe popd 1o nAnkTpo ENTER.

14. ZTn ouvéxela, va aAMAEETe TIC KOUKKIOEC O£ OTUA apibunonc Ta KeEPaAdia pwpaika
ap1OunTika. Na TpononoInoeTe TNV dpiBunon £Tol woTe va &kiva and Tov apiBpo X.

15. ZTnv npwTtn AioTa pe apiBpouc TnG 5" diagaveiag va aA\a&ete Tnv andoTaon PETA&y
TV ypapuwyv (d1aoTixo) os 2,0 ypappEg (S1mAo).

16. Na au&noeTe TNV €00XN OTIG KOUKKIOEG TNG 4" dlagavelag kara Eva BRpa.

17. Na peiwoeTe To peyeBoC TwV KOUKKIdwY Tng 4" diapdveiag £Ta1 woTe va yivel 50% o€
oX€0N ME TO KEipEVO.

18. Ztn OeUTepn AioTa MWe KOUkkide TNG 5" diapaveiag va aMa&ete  To
XPWWHA YPAUUATOOEIPAG TOU KEILEVOU O HMNAE, €V Ol KOUKKIOEC va €ival paUpeg.

19. Na katapynoete TNV unepouvdeon and Tn AeEn Yahoo Tng 57 diagaveiag,

20. Na eioayayete unepouvdeon otn AEn Gmail Tng 5" diapdaveiac pe Tnv I0TooeAida
WWW.google.com.cy.

“+ Eninpoo0eTec ApaoTnpioTnTES

21. Na eioayayete ma véa dwapaveia pe  diatagén  TiThog  kai  [Mepiexopevo
(Title and Content) oTo TéEAOG TNG NAapouciacng oac.
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22. Na d1auop@WOETe TN VEa diaPaveia onwc Gpaiveral nio KaTw:

Tt paBape onuepa

1. EocoyxéEc
.  Anpwovupyia
II. Amalowdpn

2. KaBoplopocg Altdotaonc ypappwy
. Mpwamnod

® ApOunpuévn AMota

® Alota pe KOUKKISEC
. Meta ano

® ApBunpévn Mota

® Alota e KOUKKIGEC

aplBunonc oe pa Alota

3. EvaAlayn peTal Twv Sladopwv Bacilkwyv OTUA KOUKKISwV Kol OTUA

23. Na anoBnkeUoeTe TIC AANAYEC NOU KAvVATE OTNV NAPOUCIACT) 0ac KAl va TNV KAEIOETE.

24. Na TeppaTioETE KAl TNV EQAPUOYN ENEEEPYATiIAG NAPOUCIATEWV.

@ApamnpléTnqu yia 1o ZniTi

25. Na dnuIoupyRoETE HIa VEA napouciaon Tpiwv Povo diapavelwv Pe Bépa Tng OIKNG oag

emioync. H napouciaon npénel va nepiExel OAa Ta OUCTATIKA OTOIXEId Mou padate
onuepa. Na QEPETE TNV NAPOUCiacr) 0ag OTO OXOAEi0, OE NAEKTPOVIKA HoOpQr, OTO

EMOMEVO PABNa.
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Mivakeg

Ti1 6a paboupe onpepa:

© Na si0ayoups Kal va diaypapoupe nivaka

© Na si0ayoupe kal va ene€epyalOPacTe KEIYEVO O nivakda, o Jia diapaveia
© Na emA&youpe ypaupn, oTnAn r oAOKANPo Tov nivaka

© Na ei10ayoupe Kal va d1aypa@oulE YPAUMEG Kal OTRAEG EvVOG nivaka

© Na aA\aloupe To NAATOC TWV OTNAWV Kal TO UWOC TwV YPAUPWV EVOC Mivakd.

EXY ApaoTnpi6TnTEG Epnédwong

1. Na evepyonoInosTe TNV £papuoyn ene€epyaciac NapoucIaoewv.

2. Na  pAnkTpohoynoete w¢ TiTAo TG 1" diapaveiag TN @paAon
Oikoyevelakn ETaipeia ABT.

3. Na nAnkTpoAoynoete we unoTITAO TNG 1™ dlapAaveIag TO OVOHATENWVUHO 0ac,

4. Na «eoayayete Mo véa Odwa@avela pe  01ataén  Tithog  kar  Mepiexduevo
(Title and Content) apsowg peta Tnv 1" diagaveia.

5. Na pAnkTtpohoynoete G TiTAO  Tng véag  dlapaveiag TN @pAon
Ta Hyemika ZreAéxn TngG Enixeipnong.

6. 2TO nEPIEXOMEVO TNG veag Oapdvelag va €oayayeTe  €va  nivaka e
3 oTiAeG kal 5 ypappEg.

7. Na nAnKTpoAOyNnOETE Ta MNio KATw O£DOMEVA GTOV Mivaka rnou dnuIoupynoaTe:

TiTAog ‘Ovopa EniBeTto
AlgubuvTng AvTpeag Iwavvou
AvanAnpwTng Alcubuvtng A’ | MavayiwTtng ABpady
BonBdg Alcubuvtng A’ ANEEQVOpOC Iwakeiy
BonBdg AisubuvTng B’ Iwavvng Avdpeou

8. Na npooBéoeTe pia véa ypappn oTov nivakd, kaTw ano Tov AvanAnpwTn AieubuvTn
A’ kal va TnNG NANKTPOAOYAOETE Ta MO KATW dedoEvVA:

AvanAnpwTng AleubuvTtng B’ | KwoTag Ale€iou
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9. Na npooBeoeTe Yia véa oTAAN oTov nivaka, PYerd ano Tn oThAn Eni@eTo kai va Tng
NANKTPOAOYNOETE TA M0 KATW dedopéva:
MopwTIKO Eninedo
AIdaKTOPIKO
AIdaKTOPIKO
MeTanTuxiakod
MeTanTuxiakod
MTuyio
10. Na aAAa&eTe To UWoG OAWV TWV YPAPH®Y TOU MNivaka OE 2 £KATOOTd.
11. Na aM\a&ete To nAa@Tog TnG otnANG MoppwTiko Eninedo ot 6,5 ekatooTad.
12. Na cioayayete pia véa dwaaveia pe diataén Kevy (Blank) apéowg peta n
2" dilagpavelia.
13. Na eiocayayeTe TnG veag dlagavelag £va nivaka pe 4 oTAAEG kal 3 YPAUHEG.
U ApaoTnpioTnreg ASI0A0YNONG
14. Na JiaypdyweTe TwPA TOV Nivaka nou OnuIoUpynodTe Mo NAavw kal otn 0&on Tou
va €10ayayeTe €va vEo nivaka pe 3 oTAAEG kal 4 YPAMHEG.
15. Na nAnkTpoAoynoeTe Ta Mo KaTw dedopEvVa OTOV nivaka rnou dnuioupynoaTe:
‘Ovopa EniBeTo TnAé@wvo
Mwpyog BaoiAeiou 555123456
Mapia MavayiwTou 555215365
ZwKpATNG MigB6¢ 555253698
16. Na npooBeosTe Wia véa ypapun OTo TEAOG TOU Mivaka Kal va TnG NANKTPOAOYNOETE Ta
Mo katw dedopeva:
BaoiAng MpeoTog 555658566
17. Na npooBeoete pia véa oTRAN oTov nivaka, Yera ano Tn otnAn EniBgTo kai va tng

NANKTPOAOYNOETE TA M0 KATW dedopéva:

Etaipeia

My Company

Maria LTD

SM Plastics

Net Solutions
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B.4 AoyiopikO Eqpappoymv B.4.2.M5

18.

19.

20.

Na aA\aGEeTe To UYPOG OAWV TWV YPAPUWY TOU nivaka o€ 1,6 ekatooTd.
Na aA\GEete To nAGTOG TNC 0TNANG TNAEPWVO Ot 4,5 £kaTooTd.

Na anobnkeUoEeTE TNV napouaciacn oTov pAakeAd oac Ye To ovoua ETaipeia.pptx.

+ EninpooBerec ApacTnpioTnTES

21,

22,

23.

24,

25.

Na npooBEoeTe pia véa ypappn oTo TEAOC TOU Mivaka Kal va TnG NANKTPOAOYNOETE Ta
Mo Katw dedopéva:

SUvolo MehaTwv: 4

Na epapuooeTe de€ia aToixion otn @pdon ZUvoAo MeAaTmv kai va diIopBWOETE kal Tov
apibuo 4 os 3.

Na diaypdweTe kal Tnv 3" ypapHn Tou nivaka.
Na anoBnkeUoeTe TIC aAAAYEC NOU KAVATE OTNV NAPOUCiacn 0ag Kai va TNV KAEIOETE.

Na TepUATIoETE KAl TNV EPAPUOYN ENEEEPYATiag NAPOUTIATEWV.

@Apucrrnmb'rn'rsc; yia To ZniTi

26.

Na dnpioupynoeTe pia véa napouagiaon duo povo diagavelwv Pe Bepa Tng dIkNAG oag
emioync. H napouciaon npénel va nepiExel OAa Ta OUCTATIKA OTOIXEId Mou padate
onNMEPa ONwc €va nivaka. Na QEPETE TNV NAPOUCiacr) 0ag 0TO OXOAEIO, GE NAEKTPOVIKN
MOP®PI, OTO EMNOMEVO PABNUa.
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®YANO EPrAzZIAZ B.4.2.M6
Mpapnuara

Ti1 6a paboupe onpepa:

© Na eiodyoupe dedopeva yia Tn dnuioupyia diapopwyv e1dwv and Ta diabsoiya ypapnuaTa os pid
napouaiaon: oTnA®V, papdwv, ypauune, nitag

© Na enmAéyoupe €va ypapnua

© Na aA\aloupe Tov TUMO Tou ypapnuatoc (Chart Type)

© Na npooBéToups, va diaypd@oupE Kal va TpornonoloUPE Tov TiTAo evog ypagnuaTtog (Chart Title).

ExY ApaocTnpioTnTeG EUnédmwong

1. Na evepyonoInosTe TNV £papuoyn ene€epyaciac NapoucIaoewv.

2. Na avoi&ete Tnv napouciacn Askl.pptx and Tov @akeAo e To YAIKO.

3. Na nAnkTpoloynoete wg TiTAo TnG 1 diagaveiag Tn epdon AnoteAéopara EkAoyamv.

4. 10 nepieXopgevo Tng 1" diapdvelag va €loayayeTe €va  ypdonua  ITNANG
Clustered Column, pe Ta nio katw dedopeva:

Ynoynoiog 1 | Ynowneiog 2 | Ynoywngiog 3
Aeukwaia 4300 2400 2000
NePEDOG 2500 4400 2000
Adpvaka 3500 1800 3000
nagog 4500 2800 5000

5. Na diaypayeTe TOV TiTAO TOU YPAPRHATOG,

6. Na PETAKIVAOETE TO YpApnUa TG 2" diapavelag Kal va To TONOBETNOETE OTO KEVTPO
NG diagpaveiac,.

7. Na alMda€ete Tou ypa@npaTog TIG TINEG Tou deRpouapiou yia Ta MopTokaAia os 4 Kal
yla Tic Mnavavec o< 6.

8. Na aA\a&eTte Tov TiTAO TOU YpapnuaTog o MwANoEeIg PpoUTwV.

9. Na aAlAa€eTe Tov TUMO Tou ypagnuaTog o€ ypagnua PaBdou Clustered Bar.

10. Na anoBnkeUoETe TV napouciaon oTov (pAkeAd oag e 1o ovopa Askl_ans.pptx kai
va TNV KAEIoETE.

u ApaoTnpioTnTeG AEIoAGYNONG

11. Na avoi&eTe Tnv napouciacn Ask2.pptx ano Tov @akeho pe 1o YAIKO.

12. Na YETAKIVAOETE TO YPAPNHA KAl va TO TONOBETAOETE OTO KEVTPO TNG dIapavelac.
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B.4.2.M6 B.4 AoyiopIkO Eqpappoynv

13.

14.

15.

16.

17.

18.

19.

Na aAAG&eTe Tov TiTAO Tou ypapnuaTog oc EkKAOYEG ZupBouAiou THRHATOG.
Na aAAGEeTe Tou ypapruaToc, TIC Yripouc Tou Mapiou oc 27.
Na npooBE0ETE TOU YpapruaTog akoun Kia pabnTpia, Tn Fewpyia, pe wngouc 19.

Na aAAa&eTe Tov TUMNO TOU ypagnuaTog o ypagpnua Mitac Pie.

Na sioayayete pia véa diaavela pe 01ataén Movo TitAoc (Title Only) apéowc peta
v 1" diapaveia.

Na  nAnkTpoloynoste w¢ TITAO TNG véac dlagaveiag Tn  @pdaon
ZUVOAO HABNTOV/YNnPoPopwv.

Na eioaydyete Tnc véac dlapaveiac éva ypaonua Mpapunc Line, pe Ta nio kaTw
dedopeva:

>UvoAo YNewv

2016 431

2017 418

2018 425

2019 411

20.

21.

Na diaypdweTe TOV TITAO TOU YpaAPHAUATOC.

Na anobnkeuoeTe TNV Napouciacn oTov PAakeAd oag Pe To ovopa Ask2_ans.pptx kai
va TNV KA€IioETE.

“+ Eninpoo0eTec ApaoTnpioTnTEC

22,

23.

24,

25.

26.

27.

Na avoi&ete Tnv napouaiaon Ask3.pptx ano Tov pakelo pe To YAIKO.

Na PETAKIVOETE T TECOEPA YpaPAHaTa Tne diapaveiac Kal va Ta TONoBETAOETE OTIG
TECOEPIG YWVIEG TNG OIAPAVEIAG,

Na npooBeoeTe TITAOUC OTa Tpia ypagpruata nou dev €xouv TiTAo oc KwoTtag, Iwavva
kai EAida avTioToixa.

Na aMda€ete TOUG TUMOUC OAWV TwWV ypapnuatwv o< ypagnua PaBdou
3-D Clustered Bar.

Na anobnkeuoeTe TNV Napouciacn oTov PAakeAd oac pe To ovopa Ask3_ans.pptx kai
va TNV KA€IioETE.

Na TeppaTIOETE Kal TNV EQapuoyn ene€epyaciag NapoucIagewy.
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B.4 AoyioMiIkO EpapHoy®V B.4.2.M6

@Apucrrnplb'rn'rsq yid TO ZniTI

28. Na dnuIoupynosTe Hia véa napouagiaon duo povo diapaveiwv Pe Bépa Tng dIKAG 0ag
emAoync. H napouciaon npénel va nepiexel OAa Ta OUCTATIKA OTOIXEid Mou pabate
onueEPa ONw¢G &va ypdpnuad. Na QEPETE TNV NAPOUCIAC) 0ac OTO OXOAEio, Ot
NAEKTPOVIKI HOPPN), OTO ENOPEVO PABNUA.
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®YANO EPrAZIAZ B.4.2.M7
Mpapnuara

Ti 6a padoupe onpepa:

© Na npooBeToupe eTIKETEG dedopevwy (Data Labels) os éva ypapnua (TIPEG, apiBuoi kal noocoaTa)
© Na aA\aloupe TO XpwHa (POVTOU EVOC YPAPNHATOG

© Na aA\aloupe To Xpwua Twv 0TNA®Y, papdwv, YPauH®V, THNHATWV NiTac os £va ypagpnua.

EXY ApaoTnpi6TnTEG EPnédmonG

1. Na evepyonoinoeTe TV Qappoyn enegepyaoiaq Napouaidoswy.

2. Na avoiéete Tnv napouciacn Chartl.pptx ano Tov ¢akeho pe To YAIKO.

3. Na npooBeoete oTO ypagnua Tng 2" diagaveiag eTikeTec (Data Labels) pe Tig
nwAnoeic, otn 0e&ia peoa nAeupd (Inside End) kabe papdou.

4. Na aMda&eTe To XpwHa POvToU TnG nepioxng ypaenuartog (Chart Area) o npacivo.

5. Na aM\a€eTe To xpwpa povTou TnG nepioxng oxediaong (Plot Area) ot kiTpivo.

6. Na aM\a&eTe To XpwHa TG papdou Tou ypaPnuaTog nou avrioTtolxei ota MopTokaAia
0€ NOPTOKOAI.

7. Na anobnkeloeTe TV Nnapouaciacn oTov PpakeAd oag pe To ovoua Chartl_ans.pptx kai
va TNV KA€IoETE.

u ApaoTnpioTnTeG AEIoAGYNONG

8. Na avoi&ete TNV napouciacn Chart2.pptx and Tov ¢dakeAo pe To YAIKO.

9. Na npooBeceTe oTo Ypapnua TikETeC (Data Labels) pe To nocooTo Whnewv nou nnpe o
KGBe pabnTng. O1 ETIKETEC OWG va epgavidovtal eEw (Outside End) and To ypagnua.

10. Na aMAGEeTe To Xpwua GOvVTou Tng nepioxng ypagnuartog (Chart Area) ot éva xpwua
NG dIKNG oag enAoync,.

11. Na aMdGEste To Xpwpa Qovrou Tnc nepioXnc oxediaonc (Plot Area) ot €va Xpwua
NG OIKNG 0ag emAoync.

12. Na aAAG€eTe TO Xpwpa TNG MITAG TOU ypagnuaTtog nou avtioTolxei otnv NIKOA o€
KOKKIVO.

13. Na anobnkeuoeTe TNV Napouaiaon oTov pAkeAd oag Pe To ovopa Chart2_ans.pptx kai

va TNV KAEIoETE.
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B.4.2.M7 B.4 AoyiopikO EqpapHoy®V

“+ EninpooBerec ApacTnpioTnTES

14.

15.

16.

17.

18.

19.

20.

Na avoiéete Tnv napouaciaon Chart3.pptx and Tov gpdkelo pe To YAIKO.

Na npoobeoste oTo ypapnua eTikeTec (Data Labels) pe Tov apiBuo Twv yrnewv nou
nNPe 0 KABe pabnTnc. O €TIKETEG va eugavifovTtal o onoia HopPn kal Béon BEAETE
EOEIC.

Na aMa&ete To Ypwpa @OvTou TnG nepioxns ypagnuatog (Chart Area) kai Twv
TECGAPWV YPAPNHATWV € £va XpwHa TG OIKAG 0ac ENIAOYNC.

Na aMda€ete 1o Ypoua @oviou TnG nepioxnc oxediaonc (Plot Area) kai Twv
TECCAPWV YPAPNHATWV OE £vad XpwHa TG OIKAG 0ac ENIAOYNC.

Na aM\a&eTe To Xpwpa oTic pdBdoUC Kal TV TECOAPWV YPAPNHATWV O XpWHATA TNG
OIKNG 0ac enINoYnG, €101 woTe OAEC oI paBdol va ugavifovTal Pe To idlo XpwHa O€ KAbe
ypaenua.

Na anobnkeuoeTe TNV Napouaiacn oTov PAkeAd oag e To ovoua Chart3_ans.pptx kai
va TNV KAEIOETE.

Na TEpUATIOETE Kal TNV £QAPUOYH ENeEEPYATIAC NAPOUCIATEWV.

@Apamnplé'rn'rsc; yia To ZniTi

21.

Na XpwuaTIoETE pE BIAPOPETIKO XPpWHA TIC neploxec Chart Title, Chart Area, Plot Area
Kal Legend.

Chart Title

2018 2019 2020 2021

B MnAa HEoptokdAlta B Mmavaveg
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B.4 AoyioMIkO EpapHoy®V B.4.2.M7

22. Na ypaweTte nio KATw PECA OTA KOUTAKIQ, MOU Od €M@AVIOTEI N KABs Wia ano TIg
eTIKETEC (Labels) Tou ypa@ruaToc, onwc To napadesiypa pe Tnv €TikéTa Center.

O eTIKETEC €ival o1 akoAoubec: Outside End, Inside End kai Inside Base.

MnAa

Center

4’5

4,5

3,5

2,5

1,5

0,5

2018 2019 2020 2021
B MnA\a
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®YAAO EPrazIAz B.4.2.M8
Fpagnuara — Opyavoypaupara

Ti1 6a padoupe onuepa:
© Na OnuIoupyoUUE opyavoypaupa HE CUYKEKPIPEVN 1EpAPXIa Kal NEPIEXOPEVO, XPNOILOMNOIMVTAG ThV

EVOWUATWHEVN AsIToupyia dnuioupyiag opyavoypaupaTog TG Epapuoyng

% Na aAaloupe TNV IEpApPXIKN dopr EVOG 0pyavoypaupaTog
© Na npooBEToupE, va dlaypaPOULE GUVEPYATEC KAl UPICTANEVOUG O £va opyavoypaupa.

EXY ApaotnpiéTnTEG ENNédnonc

Na evepyonoinoeTe TNV £@appoyn enegepyaoiag napouaidoswy.

Na nAnkTpoAoynoete w¢ TiTAo TG 1" diapaveiag Tn AéEn Opyavoypappa.

Na nAnkTpohoynoere w¢ uwnoTITAO TG 1" diapaveiac T Ppdon
Anpioupyia kal eng&epyacia opyavoypapparoc.

Na eoayayete pia véa JSia@aveia pe  0iataén  Tithoc  kar  Nepiexduevo
(Title and Content) apsowg petda Tnv 1" diagaveia.

Na nAnkTpoAoynoeTe w¢ TITAO TNG 2™ diapaveiag Tn ¢ppdaon Aopn Tou ZXoA&iou.

2TO NEPIEXOHEVO TNG 2" JdlapaveldG va €loayayete  &va  opyavoypapua
(Organization Chart), pe Ta nio katw dedopéva:

Aopr) tou 2xoAelou

Mwpyog
BaoiAeiou
(AtevBuvng)

EAévn Avdpeou
(Tpappateia)

Maopla
Mpwtonamna
(B.AA)

Maplog Xrupou MNwpyoc Kapag
(B.A.A) (B.A)
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B.4.2.M8 B.4 AoyiopikO EqpapHoy®V

7. Na aAl\a&ete Tn Ooun Tou opyavoypdpupatoc €tol wote o lMwpyog Kapac (B.A.)
va ival u@ioTapevoc (katw anod Tnv) Tng Mapia Mpwtonana (B.A.A.).

8. Na npooBéoeTe kal €va OuvepydTn HETA and Tov Mapio Znupou (B.A.A.),
™ Aé¢onw Zappa (B.A.A.).

9. Na npooBéoete kal &€va uQIOTAUevo Tou Mapiou ZnUpou (B.AA)), Tov
Niko PanTtn (B.A.).

10. Na npooBéoete kal €va u@ioTaugevo TnG Mapiac MpwTtonana (B.AA)), Tnv
AyyeAikn NepikAéoug (B.A.).

11. € nepinTwaon Nou To oPYavoypappa oac xel dIa@opeTikn dopn, va TNV aAAGEeTe o€
QuTAV Nou PaiveTal nio KAaTw:

Aopr tou ZxoAelou

Twpyog
Baot\eiov
(AtevBuvtnc)

EAévn AvSpEou
(Tpappareia)

n f{'ﬁ,",ﬁﬁ,ﬁ Mapiog Zmipou Jll Aéomw Zapa
{ (B.A.A) {(B.AA)
(B.AA)

!—‘—\

Mwpyog Kapag ﬂ':;rfl\lslz?}q Niko Pérren
(B.A.) T (B.A.)

12. No anoBnkeuosTe TV  napouciaon otov  @QAkeAd 0ag HE  To  Ovopa
Opyavoypappal.pptx kai va Tnv KAEIoeTe.

@ ApacTnp1oTNTES AEI0AOYNONG

13. Na avoi&ete Tnv napouaciaon Organization Chart.pptx ano6 Tov ¢pakelo pe To YAIKO.

14. Na npooBéoeTe 0TO Opyavoypappa Tng 2" diapaveiac éva Bonbo (Add Assistant) Tou
Mpogdpou Tnv FpappaTéac,.

15. Na npooBeoeTe Kal £va uQioTauevo Tou AvTinpogdpou (EmikepaAng I Tunuartoc), Tov
YneuBbuvog Tunuarog .

16. Na WETAKIVIOETE TOV VEO UQPIOTAMEVO €TOI WOTE va eU@avifeTal nAvw ané Tov
YneuOuvog Tunuparog 2.
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B.4 AoyioMIkO EpapHoy®V B.4.2.M8

17.

18.

19.

20.

Na diaypdwete Tov YnewBuvog TuRHaTog B12.

Na perakiviioeTe Tov YneuOuvog Tunpartog M3 ot owotn 8€on Tou, KAT® anod Tov
YneuOuvog TunpaTog N2, xwpic Opnc va Tov diaypdyeTe Kal va Tov l0ayayeTe ava.

2€ NePINTWON NOU TO OPYAvOypapHa oag xel dIaQopeTikn doun, va Tnv aAAG&eTe o€
QuTAV NoU QaiveTai nio KATw:

Etapkn Aoun

Mpoebpoc
MpOEpUUOTENS *
|

Avmmposhpoc
(Emixzdadnc B

[
Avmmpoebpoc

(Emxedainc A

|
Avmimpoebpoc
(Emkedadnig T

Tunporoc)

Tunparoeg)

Tunuarog)

|
|

M Yn=suBuvog YmeuBuvog YreuBuvog M Ym=0Buvog
Tunpotog Al Turjpomog B1 Turjpatog B2 Turparog M

L YmeoBuvog YrewBuvog M Ym=0Buvog
Turparos B11 Turfpomos B21 Turparog M2

YrewBuvog W Ym=oBuvog
Tunuomos B22 Turparog M3

Na anobnkeloste Tnv  napouciacn OTov  (PAGKEAO 0ag¢ We TO  OvVoud
Opyavoypappa2.pptx kal va TNV KAEIOETE.

YrneuBuvog

Tunpotog A2

=+ Eninp6o0eTec ApaoTnpidTNTEG

21.

22,

Na OnuIoUpYRoETE HIdO  VEA KEVR napouagiacr, Xpnolhonoiwvrag  To
NPOEMIAEYLEVO NPOTUNO.

Na aMa&ete T daragn Tng 1 diapaveiag oe  TiTAog  kai  MepiexOPEVO
(Title and Content).
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B.4.2.M8 B.4 AoyiopikO EqpapHoy®V

23. 270 nepIEXOMEVO Tn¢ 1"  diapavelag va  €l0ayayeTe  €va  opyavoypauua
(Organization Chart), pe Ta nio katw 0edopeva:

Mpappotéac

MAevBuvtnc

AvamAnpwtncg AvammAnpwTnc
MAsuBuvrnc A’ AevBuvtrc B

oA BonBaoc
POUPATEAC AeuBuvtrg B

I

| |
BonBac . .

L YrdaAAnh YrmaAAnh

24. Na anobnkeloeTe TV  napouciacn OTov  (AKEANO 0aC We TO  Ovouda
Opyavoypappa3.pptx kai va Tnv KAEIoeTe.

25. Na TepuaTioeTe Kal TNV EQapyoyn enefepyaciag NapouaIacewy.

@Apumnplémﬂ-:(; yia 1o ZniTi

26. Na dnuioupynoeTe pia véa napougiacn dUo LOvo diapavelnv e TOUAAXIOTOV &va
opyavoypaypa (Organization Chart), oTo onoio va @aivovTtal Ta PJEAN TNG OIKOYEVEIAC
0ag EeKIvvTag oTo nio WYnAo onueio pe To Ceuydapl Nannoug/Mayia (yoveic Tou Matépa n
™G MNTEPAc). Na PEPETE TNV NAPOUCIACT] 0AC OTO GXOAEIO, OE NAEKTPOVIKN HOPPN), OTO
ENOMEVO HABNUa.

zafpoc/EAsvn
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®yYANO EPrazIAZ B.4.2.M9
Fpa@ika AvTikeEipeva

Ti 6a padoupe onpepa:

© Na npooBEToude €va ypaQiko avTikeiyevo (elkdva, ypagIko, avTiKeipevo oxediaong) os pia

dlapaveia

© Na enIAEyoupE yPapIKO aVTIKEIUEVO

© Na avTiypaQoups, va PeTaKIVOUUE Yypa@IKG avTIKEIJEVA Kal ypapnuaTa/dlaypduuarta evrog TG

napouaciaong r HETAEU avoIKT®V NApouCIdoswy

© Na aAl\aloupe péyebog, va OdlaypdapoUME YPAPIKA QaVTIKEINEVA, ypa@nuaTa/diaypaupaTa  Hiag

napouaiaong

© Na NepIoTPEPOUIE, VA avVAOTPEPOUKE YPaPIKG avTiKeideva

© Na ortoixilouhe ypaika avTIKEIJEVA OE Oxeon We Tn Olapavelid: apioTepd, OTO KEVTPO, Otgiq,

£Navw, KaTw.
EXY ApaoTnpi6TnTEC EPNES®ONG

1. Na evepyornoInoeTe TNV EQApUOYN ENEEEPYATIAg NAPOUCIAOEWVY.

2. Na avoi€ete pad Tig duo (2) napouaoidoel Europel.pptx kai Europe2.pptx and tov
pakeho pe To YAIKO.

3. Na avriypaweTte To nEPIEXOHEVO TG 1™ diapaveiag Tng napouciacnc Europe2.pptx
Kal va TO EMIKOMMNOETE OTO APICTEPO NEPIEXOHEVO TnG 2" diapaveiag Tng
napouciaong Europel.pptx.

4. Na anokoyerte Tnv €1IkGva Tng 2" diagaveiag Tng napouciacng Europe2.pptx kai va
TNV €nikoANoeTe oTOo OE€&I0 neEPIEXOPEVO TNG 3" diapdvelac TnG Napouciaong
Europel.pptx.

5. Na kAsioeTe Twpa povo Tnv napouciacn Europe2.pptx, Xwpi¢ va anodnkeUOETE TIC
aA\ayEG nou KavarTe.

6. Na npooBioeTe Eva ypa@IKo avTIKEIHEVO 0TO JEEI0 NEPIEXOHEVO TNG 25 DlAPAVvEIag,
pe B<pa 1o EU Flag.

7. Na eioayayete Tnv eikova EU.gif ano Tov @dkelo pe To YAIKO 0TO NEPIEXOHEVO TNG
10" diagpaveiac.

8. Na aMda€ete To péyebog TNG Mo NAVW €IKOVAG, WOTE va £xel UYPOG Ta 9,5 €kATOOTA Kal
nAarog Ta 10 ekaTooTa.

9. Na aMda€ete To pEyeBOC TNG £1KOVAC TNG 4™ diIapavelac, WoTe va xel UWPOoEG kal NAATOG
akpIBwe Ta 9 £kaToOTA.

10. Na ecioayayete Tnv exkéva EU Court.jpg and Tov @dkeho pe 1o YAIKO 01O
O€&10 nepIeXOHEVO TNG 5™ diapaveiac.

11. Na aM\d&ete 1O péyeBoc TNG Mo nAvw €KOvag, WOTe va €xel Uywog 1o 120%,

Xwpic oW va aMdaEeTe avahoyika To NAATOG TNG.
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B.4.2.M9 B.4 AoyiopIkO Eqpappoynv

12. Na nepioTpéyete (Rotate) Tnv nio navw sikova kai de€10o0TpoPa kara 17° poipec,.

13. Na avaorpéyete kdBeta (Flip Vertical) Tnv sikova Tng 8™ diagpdaveiac.

14. Na gToIxioeTe oT0 KEVTPO (0pIlOVTIA) TNV €IKOVA TNG 1™ diapaveiac.

15. Na diaypdweTe TNV KATW €1KOVA TNG 7" dlapavelag kal va NpooBeoeTe wia aAAn oTn B€on
NG, Me B6£ua To European Court of Auditors (Eav xpeidletal, aANGEETE To pEYEBOG N

TN 6€on TNG).

16. Na nepioTpéwete (Rotate) Tnv eikdva Tng 9% diapdavelac apioTEPOOTPOPA KaTd
90° poipeg.

17. Na anoBnkeUoeTe TNV napouaiacn oTov pakeAd oac e To ovopa EU.pptx.

u ApaoTtnpioTnreg ASI0A0YNONG

18. Na avTiypdyete Tov TiTAO TNG 1S diagdavelag kai va Tov €nIKOAMNACETE WG TITAO TNG
10" diagpaveiag.

19. Na avTiypdyeTte Tnv €ikova Tng 1" diagaveiag kai va Tnv enikoANgeTe oTov 8IaBeaIo
adelo xwpo TnG 9" diapaveiac (Eav xpeialeral, aAAA&eTe To PEYEBOG 1 TN BE0N TNG).

20. Na diaypdyeTe TNV KATW €lkdva TnG 6" diapaveiac.

21. Na npooBsosTe kAT® and Tnv €ikova TnG 107 diapdveiag €va ypa@ikd Keievo
(WordArt) pe Tn Ae€n EuxapioTo.

22. Na nepioTpeéweTe (Rotate) To ypaiko keipevo tng 10" diapaveiac kara -15° Hoipeg
Kal va TO OTOIXIOETE OTO KEVTPO.

23. Na npooBegeTe €va ypagikO AVTIKEIMEVO OTOV Kevo wpo Tng 117 diagaveiag
akoAouBwvTag To Napadelypa Twv aAwv onpaiwv, Pe Bgpa To Cyprus Flag.

=+ Eninp6o0eTec ApaoTnpiéTnTECG

24. Na npooBéceTe €va ypaIKO avTIKEIiHeEVO TnGg 4" Jdiapaveiag, Me Bépa TO
European Commission (Edv xpeialeral, aAMa&eTe To PEYEBOC 1) TN B€0N TNC).

25. Na npooBéosTe €va ypaAPIKO AVTIKEIMEVO TnG 5% Jdiapaveiac, Pe Bépa TO
European Court (Eav xpeialeral, aAaG&eTe To PHEYEDBOG ) TN BEON TNG).

26. Na aAAa&eTe TO PEyeBOC TOU MIO NAVW YPAPIKOU GVTIKEIHEVOU, WOTE va £XEl UYPOG
Ta 6,5 ekaTo0Td kal NAATOG Ta 10 ekaTooTd.

27. Na nepiotpeyete (Rotate) To ypa@ikod avTikeipevo Tng 57 diagaveiag kara -17°
HOIPEG Kal va To OTOIXIOETE KATW Kal dpioTepd Tng diagpaveiac,.
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B.4 AoyiopikO Eqpappoymv B.4.2.M9

28. Na avTiypdwete Tnv €KOva Tng 2" diapdaveiag Tng napouciacnc oac kal va Tnv
ENIKOANOETE oTNV 6" diapaveia.

29. Na nepioTpéwere (Rotate) Tnv nio navw eikova de€iooTpopa kara 90° poipeg
(Eav xpeialeral, aAAGEeTe TO PEYEBOG ) TN BE0N TNC).

30. Na anoBnkeUosTe TIC AANAYEC MOU KAVATE OTNV NApPoOUsiaacr) oac Kal va TnV KAEIoETE.

31. Na TepuarioeTe kal TNV €papuoyn ene€epyaciac NapoucIAoEwV.

@Apa(rrnplb'rn'rsq yia 1o ZniTi

32. Na avTIoTOIXIOETE TIC EVTOAEG E TNV avTioTOIXN NEPIYPAPR, Balovrag Tov apiOud Tng
ZTNANG B oTa ddeia kouTakia TnG ZTAANG A:

ZTAAN A ZTAANn B

ENTOAH NEPITPA®H
@ | [ aign- 1. MepioTpopry 0 akpifry ywvia katda

o HOIPEC

(B) | |“kRotate~ 2. AN\ayn peyeBoug o akpIBEG UYog
) Height | 749em 3. ANayn Ugoug os akpiBr avaloyia
(d) ||Width | 11,22em 4. MepioTpo@n/AvacTpodr avTIKEINEVOU
(¢) | |Retation | O . 5. AMayn peyeboug o€ akpiBeg NAATog
(oT) | [Scale Height | 100% | 6. ZTOIXION QVTIKEIUEVOU
(Q | |Scale Width | 100% 7. Kheidwpa avaroyiwv
() | Lock aspect ratio 8. AM\ayn nAatoug og akpipr) avahoyia

97






®yYAno0 EPraziaz B.4.2.M10
Fpa@ika AvTiKEiPEVa

Ti1 6a paboupe onpepa:

© Na npooBéToupe dIAPOPOUG TUMOUG AVTIKEIEVWY OXediaong og Mia diagaveia: ypauun, BEAoG,
BENOG TUNOU PNAOK, 0pBOYWVIO, TETPAYWVO, EAAEIPN, KUKAOG, NMAGICIO KEINEVOU

© Na €lodyoupe Keipevo oc €va nAaiolo KeiJévou, PBEAOC TUMOU WMNAOK, opBoywvio, TETPAYWVO,

ENeIwn 1 kKUKAO

Na aAAaloups To Xp®HA TOU POVTOU YEUIOPATOG, TOU XPWHATOC YPAUKNG, TOU NAXOUC Kal TOU OTUA

TNG YPAUMNG TWV QVTIKEIMEVWV OXEDIAoNG

Na aAhaloupe To oTuA Evapéng kai AN evog BEAoug

Na oToixi(oupe Ta avTiKeiyeva YeTa&U Touc.

o ©

EEY ApaoTnpioTnTEG Epnédwong

1. Na evepyonoinosTe TNV £papuoyn ene€epyaciac NapoucIaoewv.

2. Na avoifete Tnv napouciacn Shapes.pptx and Tov @akeAo e To YAIKO.

3. Na aAA\G&eTe TO Xpwpa YEUIOPATog TOoUu KUKAOU Tng 1™ diagaveiag o€ nPacivo, TNng
kapdiag o€ KOKKIVO, TOU a0TEPIOU O€ KITPIVO Kal TOU TETpAywvou o€ yaAadio.

4. Na aMda€Tte TO NAXOG MEQIYPAUMATOS Tou KUKAOU 0O 6 OTIYHEG, TO
XpWHA NEPIYPAUPATOC TOU O Halpo kai To €idog neplypdupdTog TOou O€
OIAOKEKOMMEVN YPAMKN HE TETPAYWVN KOUKKIda (Square Dot).

5. Na aM\agete kal To ndxo¢ neplypdupdtog TOU TETPAYWVOU Ot 3 OTIYHEG, TO
XpWUA MEPIYPANMATOC TOU Of KOKKIVO kal To €i00C MEPIYPAPPATOC TOU OF
OIOKEKOUMEVN YPAUMN HE aTpoyyuAn koukkida (Round Dot).

6. Na aMda&ete Tov TUMO apyxng Tou PBelouc (Begin Arrow type) oc oBAA BEAog
(Oval Arrow) kai To peyeBog apyng Tou (Begin Arrow size) oc 8 (Arrow L Size 8).

7. Na aMagete Tov TUMO TéAouc Tou Belouc (End Arrow type) ot avoikto BEAoG
(Open Arrow) kai To peyeBog TéAoug Tou (End Arrow size) oc 9 (Arrow R Size 9).

8. Na nAnkTpoAoynoeTe péoa oTo opBoywvio Tn Ae€En Shapes.

9. Na gToixioeTe OAa Ta QVTIKEIYEVA NPOG TA NAVM WOTE va £pBouv OAa 0TO UWOC TOoU
KUKAOU.

10. Na anoBnkeloeTe TNV Napouaiacn oTov PAkeAd 0ag e To Ovoua AVTIKEIHEVA.pptxX.
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B.4.2.M10 B.4 AoyiopIkO Eqpappoynv

@ ApaoTtnpioTnTeg ASI0AOYNONG

11. Na dnuioupynoeTe TG 2" diapaveiag To oXESI0 nou (aivetal nio KATw:

‘.

+ EninpooBerec ApacTnpioTnTES

12. Na dnuioupynoete TnG 3™ diapaveiag To oXESI0 nou Paiveral Mo KATw:

‘E€obog
[

13. Na LETAKIVNOETE OTN OUVEXEID, TA KOWWATIA, yid va ONUIOUPYNOETE TNV NOPTA Mou
QaiveTal Mo KaTw:

‘E€obog

14. Na anoBnkeUoeTe TIC aAAayEG nou kAvaTe TNV NAPOUCiacn oag Kai va TNV KAEIOETE.

15. Na TeppaTioeTe Kal TNV £Qapuoyn ene€epyaociag NapousIagewy.
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B.4 AoyioMIkO EpapHoy®V

B.4.2.M10

16.

@Apumnplb'rn'rsq yid TO ZniTI
Na avTIOTOIXIOETE TIC EVTOAEG UE TNV AVTIOTOIXN NEPIypaPn, Balovrac Tov apiBuo Tng
ZTAANG B oTa adeia kouTtdakia TnG ZTAANG A:
ZThHAn A ZTiAn B
ENTOAH NEPITPA®H
(@) Em\oyéc nou  agopouv  OTnv

NEPICTPOPI) TOU AVTIKEIUEVOU

(B)

E Shape Cutline - |

Emi\oyéc nou a@opolv OTO XpwHa

YEMIOWATOC TOU QVTIKEIPEVOU

() | ¥ Shape Effects -

Ermi\oyéc nou agopouv oTo nepiypappa

TOU QVTIKEIPEVOU

©)
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®yano EPraziaz B.4.2.M11
Fpa@ika AvTiKEipEVa

Ti 6a padoupe onpepa:

© Na epappoloupe okiG o £va avTiKeipevo axediaong
© Na opadonoloUpE N va katapyoUpE TNV opadonoinon avTiKEHEVwV oxediaong o< Jia diapaveia
© Na PETAPEPOUME €va AVTIKEIMEVO KATA €va €ninedo PNPooTd, KATA €va eninedo niow, O NPWTO
nAavo, oTo (POvTo pIag dlapavelac, niow and aA\a avTikeipeva oxediaonc.
EXY ApacTnpioTnTEC EPNEdONG
1. Na evepyonoinoeTe TNV Qappoyn ene€epyaciac Napouaidoswy.
2. Na avoi&ete Tnv napouciacn Shapes2.pptx ano Tov ¢pdkelo pe To YAIKO.
3. Na eicayayeTte 0oTO NAVW WPEPOG TNG 1™ diagaveiag eva nAdiolo keipevou (Text Box) kai
va NANKTPOAOYNOETE PECA Tou Tn Ppacn MFpagika AvTikeigeva — Zxediaon.
4. Na eoayayste kAT® akpiBwg and To nAQiolo keldevou éva PEAOG TUMOU WNAOK
(Block Arrows) i€ kaTeuBuvon npog Td katw (Down Arrow).
5.  Na sioayayeTte kaTw akpiBwg and To BEAOG Eva KUKAO.
6. Na opadonoinoete (Group) To BEAOG kal Tov KUKAO woTe Ta U0 auTda avTIKEiMEvVa va
yivouv &va.
7. Na aMa€ete Twpa TN GEIPA TWV AVTIKEIMEVWV TNG 2" dla@aveiag €Tol WOTE:
(a) O oTaupdg va BPioKETAI OTO KATW HEPOG TWV AVTIKEILEVQV.
(B) To yeAaoTo npdowno va BPioKeTal OTN HEON TWV AVTIKEIUEVWV.
(y) To BEAoc va BpioKeTal OTO NAVK HEPOG TWV AVTIKEIJEVWV.
8. Na anobnkeloeTe TNV Napouciacn oTov QAKeAd 0dg e To Ovoua AVTIKEIHEVaA2.pptx
Kal va TNV KA€IoETE.
U ApaoTnpioTnTeg ASI0AGYNONG
9. Na avoi&eTe Tnv napouciaon CPU.pptx ano Tov ¢pakeho pe To YAIKO.
10. Na kartapynoete Tnv_opadonoinon (Ungroup) rnou ouvdéel OAA TA QVTIKEIMEVA TNG

dlapavelag JeTa&u Touc.
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B.4.2.M11 B.4 AoyiopikO EqpapHoy®V

11.

12.

13.

Na ouvapuoloynoste OAa Ta avTikeiyeva Tng dlagaveiag kalr va OnuIoUpYNnosTe Thv
Kevtpiki Movada EnegEepyaciag kal Ta pépn nou Tnv dnoTeAouv, akpiBwe Onwg
(QaiveTal Kai oTnV €IKOVA Mo KATW:

Na opadonoinoete (Group) LETA OAA TOU TA QVTIKEIKMEVA OE €va Kal va TO OTOIXIOETE OTO
KEVTPO TNG dlapaveiag. AkoAoUBwG, va Tou €PapUOOETE, WG TeAeuTaia niveNid, To
€QE okiag Tunou (Perspective Diagonal Upper Right).

Na anoBnkeUoeTe TNV nNapouaiaon oTov PakeAd oac e To ovoua KME.pptx.

+ Eninpoo6eTec ApaoTnpioTnTES

14.

15.

16.

Na eicayayete pia véa diaaveia pe diataén Kevn (Blank) apéowg peETa Tnv
1" dlapaveia kal va dnUIoUPYNROETE TO NIO KATW OXESIO:

XPHZTHZ

YAIKO

NOTZMIKO EDAPMOTQN

Na anoBnkeUoeTe TIC aAAayEC Nou KAvaTe 0TV NApouciact oac kai va TNV KAEIOETE.

Na TeppaTIOETE Kal TNV EQapuoyn ene€epyaciag NapoucIagewy.

@Apamnplémrsq yida To ZniTi

17.

Moia n dragopa petatl Twv evioAdwv Send to Back kal Send Backward;
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®YAAO EPTAZIAZ B.4.2.M12
Avantuin piag Napouciaonc

Ti 6a padoupe onpepa:

O V66 o

Na €lodyoupe ypa@ikOd avTikeigevo (€IkOva, ypa@iko, avTikeipevo oxediaong) oTo unodeiyua
olapaveinv

Na anaAsipoupe To ypapIko avTIKEIPHEVO ano To UNOJEIyHa dlIaPaveiwv

Na poppOonoIoUKE KEINEVO OTO UNOJEIYHA dIapaveinv

Na avayvwpilouhe KAAEC NPAKTIKEG OXETIKA ME Tn OUVENsld oOxediaong Kkai Hopeonoinong
NEPIEXOMEVOU OE HIA NAPOUCIacn XPNOIHOoNoInvVTac To unddelyua diapaveimv

Na €1l0ayOUlE KEIPYEVO OTO UNOCEAIDO GUYKEKPIMEVWY 1] OAWV TWV dIaPAVvEIDV KIAG Napouaciaong

Na epappolouhe autopatn apiéunon Slapaveiwyv, NUEPOUNVIAC YE aUTOUATN 1 KN auTopaTn
EVNUEPWON OTO UMOGEAIDO CUYKEKPIMEVWV N OAwV TwV diIapaveimv Jiag napouciaonc.

EXY ApacTnpioTnTEC EPNESmONG

10.

11.

12.

13.

Na evepPYOMNOINOETE TNV £QAPUOYH ENEEEPYATIAC NAPOUTIATEWV.
Na avoiéete Tnv napouciacn Zuokeuég Tou HY.pptx ano Tov @akeho pe 1o YAIKO.

Na petagepBeite aTo unodeiypa diagaveiwv (Slide Master).

Na diaypdweTe TV €ikdva Tou H/Y anod OAeg Tic dilapavelec TnG napouaiaong.
Na KAgioeTe TO UNOBEIYA DIAPAVEIQV.

Na enINéEETE o€ kavovikn NpoBoAn padi TIC TECOEPIG S1IaPAvVEIEG TNC NaApouaciacng nou
EXOUV OUOKEUEG €10000U (2, 5, 6 kai 8) kal va TOUC €PAPUOCETE TO
npoTuno oxediaong Facet.

Na peTapepBeiTe 0TO UNOGDEIYUA DIAPAVEIWV.

Na eiocayayete Tnv €ikova input devices.png ano Tov gakeho e To YAIKO o€ OAeC TIG
OlaPAVEIEG NOU £XOUV OUOKEUEG £10080U, 0TNV Navw de€1d Toug ywvia.

Na €QapuOOETe OTOUG TITAOUGC TwV JlaPaveiwv MoU €XOUV OUCKEUEG E£10030U,
XPWHA YPAUUATOOEINAG TO KOKKIVO Kal JEyEBOG ypaupaTooelpdg TiG 44 OTIYHEG,.

Na KAEioeTe TO UNOJEIYUA DIAPAVEIQV.

Na enIAéEETE o€ kavovikn NpoBoAn padi TIC TECOEPIC SIaPAvVEIEG TNC NApouaiacng nou
EXOUV OUOKEUEG €E08ou (3, 4, 7 «kal 9) Kkal va TouG EPAPHOOETE TO
npoTuno oxediaong Ion.

Na eioayayete apibunon diagaveiwv (Slide Number) oe OAeg TG dlapaveleg Tng
napouaciacng.

Na anoBnkeUoeTe TNV NApouadiacn oTov PAkeAO 0ag e To ovoua Master.pptx.
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B.4.2.M12 B.4 AoyiopIkO Eqpappoynv

u ApaoTtnpioTnTeg ASI0AOYNONG

14. Na enmi\e€ete &ava oc kavovikn npoBoAr pali TIC TECOCEPIG OIAPAVEIEG TNG
napouaiaong Nnou €Xouv CUOKEUEG e§000u (3, 4, 7 kal 9).

15. Na peTapepBeite 0TO UNODEIYUA SIAPAVEIWV.

16. Na cioayayete Tnv €ikoéva output devices.png ano Tov ¢akelo pe To YAIKO o€ OAeC
TIC OIAPAVEIEC MOU £XOUV OUOKEUEG EE080U, OTNV KATW APIOTEPN TOUG Yovid.

17. Na €papuOOETE OTOUG TITAOUC Twv OIAPAVEIDV MOU EXOUV OUOKEUEG €EOOOU,
XpPWUA YPAUUATOOEIPAC TO HNAE Kal YeyeBOC ypauUaTooEIpdac TIC 44 OTIYHEG.

18. Na kAeioeTe To UNOBEIYA BIAPAVEIWV.

19. Na eiocayayete 0To UNOCGEAIBO OAWV TWV dlIAPAvEIwWV TNG NApoUCiaons, NUEPOUNVia nou
va avavewveral autopata (Update automatically) kai Tn A€n ZYZKEYEZ.

“+ Eninpoo0eTec ApaoTnpioTnTES

20. Na eioayayete otnv ke@aAida oAwv Twv ogAidwv onusiwoewv (Notes and Handouts)
TNG napouciaong, nuepopnvia otabepny (Fixed) Tnv 25/03/1821 kai Tn @pdon
ZUOKEUEG TOU HY.

21. Na aMda&ete Tnv kataotaon npoBoAng TnG napouciacnc oadg o€ npoBoAn oeAidag
onueiwoswv (Notes Page) kai va napatnpnoeTe TO ANOTEAECHA TNG EVEPYEIAG 0ac,.

22. Na anoBnkeUoeTe TIC AANAYEC MOU KAvVATE OTNV NAPOUCIACT 0ag Kal va TNV KAEIOETE.

23. Na TeppATIOETE Kal TNV EQAPHOYH ENEEEPYATIAG NAPOUCIACEWV.

@Apucrrnmé'rm'sc; yia To ZniTi
24. Ti gival ka1 o€ TI Jag Xpnoipevel To unodeiypa diapaveiwv (Slide Master);
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®YAAO EPrazIAz B.4.2.M13
MpoeToipacia ANOTEAECHATOV

Ti 6a padoupe onpepa:
© Na npooBETOUE Kal va analeipoupe epe evaAayng METAEU Twv dlIapaveiwy.

EXY ApacTnpioTnTEC EPNEdnONG

1. Na evepyonoInosTe TNV £papuoyn ene€epyaciac NapoucIaoewv.

2. Na avoifete Tnv napouciaon TpayoudioTEG.pptx and Tov gakelo pe To YAIKO.

3. Na apaipgoste Ta €€ evalaync diapaveiov anod OAeC TIC dIAPAvEIEG TNG NAPOUTIaonC
0ag,

4. Na e@appooeTe TnNG 1" kar TnG 2" diapaveiag To e evalayng diapaveiwv Shape.

5. Na epapudoeTe oTIC UNOAOINEC dIAPAVveIeC EQE evallaync dilapaveiwv TnG ENIAOYNG oac.

6. Na aMdagete Twpa To e evalayng diapaveiwv Tng 2" diapaveiag oe Glitter.

7. Na aMa&ete Tn diapkeia (Duration) Twv €€ evalayng dlagaveiwv OAwv Twv
dlagaveiwv Tng napouaiacng oag oto 1,00 deuTepOAenTo.

8. Na epappooeTe peow Twv Qe evalayng diapaveiwv Tng 1" diagpaveiag Tov nxo Chime
Kal TngG 2" diagaveiag Tov nxo Coin.

9. Na kavere TNV avaloyn pubuion otn 2" kar 3" dlapavela PECW TwWV EQE evallayng
dlapaveiwv  ®WoTe va epgavifovrar ol duo dlapAaveleC AUTOPATA HETA ano
3,00 deuTepOAenTa.

10. Na npoBaAete (Slide Show) Tnv napouciacn oac.

11. Na anobnkeUoeTe TNV napouciacn oTov (PAakeAd oag pe To ovoua Transitionsl.pptx
Kal va TNV KA€IoETE.

u ApaoTnpioTnTeg AEIoAGYNONG

12. Na avoi&Te Tnv napouciacn HBonoloi.pptx and Tov gpdkero pe To YAIKO.

13. Na e@appdoste Tng 2" diapavelag To g@e evalayng diagaveiwv  Uncover
(From Bottom) (AnokdAuwn ano kaTtw) e didpkeia To 1,00 deutepOAenToO.

14. Na epappooete TnG 37 dlapavelag eva Qe evalayng diagaveiwv Tng NIAOYNG odg.

15. Na anobnkeUoeTe TNV napouciacn oTov QAkeAd oag Pe To ovopa Transitions2.pptx

Kal va TNV KAEIoETE.
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B.4.2.M13 B.4 AoyiopIkO Eqpappoynv

“+ Eninpoo0eTec ApaoTnpioTnTES

16.

17.

18.

19.

Na dnuIoOUPYNOETE HId VEA NApouUaiacT TpiwV Povo diapaveiwy, Je BEpa Tne dIKNG oag
emAoync (n.X. autokivnta, opadec, K.Am.). O1 diaPaveiEG 0ag, OPWG, va MNEPIEXOUV Kal
KEIPEVO Kal EIKOVEC.

Na epapHOoeTe 0 OAEG TIC OIAPAVEIEC EPE evaAAaync diapaveiwv TnG ENIAOYNG oac.

Na anobnkeUoETE TNV NApoUCiacn oTov (PpAkeAd 0ag e To ovopa myPresenation.pptx
Kal va TNV KAEIoeTE.

Na TeppaATIOETE Kal TNV EQapuoyn eneEepyaciag NapousIagewy.

@Apamnplbmrsq yia To ZniTi

20.

Moia n xpnoipoTnTa Twv £QE evalaync diagaveiwv (Transitions) os pia napouciaon;
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®YAAO EPrazIAZ B.4.2.M14
MposToipacia ANOTEAECHATWOV

Ti 6a padoupe onpepa:

©
@
©

@

Na npooBEToulE Kal va anaAsipoups npokadopiouEvn Kivnon os 81apopa GToIXEId YIag diapavelag
Na npooBETOUNE ONUEIMOEIG OUIANTI OTIC JIAPAVEIEG MIAG Napouaiaong

Na €nIAéyoupe TNV KaTaAAnAn pop®r| Twv diagaveiwv TN TEAIKNG napouaciacns onwe: SIaQaveleg
€moIaoKoniou, yia CNUEIWOEIC, NPOBOAN aTnv 08dvn

Na kpUBoupe Kai egpavifoupe dIapaveleg.

EXY ApacTnpioTnTEC ENNnédwong

10.

11.

12.

13.

Na evepPYOMNOINOETE TNV £QAPUOYH ENEEEPYATIAC NAPOUTIATEWV.

Na avoi&ete Tnv napouciaon Singers.pptx ano Tov pakeho pe To YAIKO.

Na e@apuOOETE dIAPOPETIKEG NPOKABOPICUEVEG KIVIOEIG AVTIKEIMEVWV KAl NXOUG YIa TO
KGO avTikeipevo EexwpioTd TS 1™ kar Tng 5 diapaveiac.

Na kaveTe TIC anapaiTnTeG pubuioelg TNG 1 dlaPavelac, woTe ol EIKOVECG va gugavidovTal
OAeg Tnv id1a oTiyun (With Previous).

Na KAveTe TIC anapaiTnTEG pUBKIoEIC TNG 5™ dlagavelac, woTe ol EIKOVEC va eugavidovTal
n pia pera Tnv aMn (After Previous). Na kavete Tnv availoyn puBuIon, £TCI WOTE N
Ae€n TEAOZ va epgaviletal TeAeuTaia.

Na apaipeTETe TIC NPOKABOPIOUEVEG KIVAOEIC TWV AVTIKEILEVWY TNG 2" SIapAavelac.

Na epappooete 1o @€ kivnong Fly In (From Left) otnv sikova Tng 4" diapdaveiac.
Na kavete Tnv availoyn pubuion, €T01 WOTE N €IKOvVA va eU@avieTal Je To KAIK Tou
novTikiou (On Click) peta and 1,00 deutepoAenTo.

Na kpuweTe Tnv 3" diagaveia anod Tnv NpoBoAn napouciaonc.

Na npooBéoete g onueiwon  owAnt Tng 3" diagavelag TN - @PAon
Mapouciaon yia ‘EAANVEG TPayoudIOTEG,.

Na diaypdweTe TN onueinon opIANTA TNG 4" diapaveiac.

Na aMda&te TO péyeBoc  Twv  dlagavelwv TnG TEAIKNG napouciaong o€
npoBoAn otnv 08dévn (16:10) (On-screen Show (16:10)). Na snIAéEeTe 0TO pNvVUpa
nou Ba epgavioTei To Ensure Fit £T01 woTe va pnv anokonei PéPog Twv dlapaveiwy.

Na npoBaAete (Slide Show) Tnv napouciaon oac.

Na anoBnkeUoETE TNV Napouaciacn oTov @AakeAd oag pe To ovopa Animationsl.pptx
KAl va TNV KA€IoETE.

109




B.4.2.M14 B4 Aoyiopiko Eqpappoyov

u ApaoTnpioTnTeg ASI0A0YNONG

14. Na avoi&eTe Tnv napouaiaon Actors.pptx anod Tov pakeho pe To YAIKO.

15. Na spappooeTe To @€ ugpaonc Pulse oTigc U0 €IkOveg TnG 2" diapaveiac. Na KaveTe
TNV avaloyn puduion, €101 WOTE Ol €IKOVEC va epgavidovral n pia YeTa TNV _aAAn
(After Previous) pe 10 kKAIK Tou novTikiou (On Click) peta and 1,00 dsuTepOAENTO.

16. Na epappooeTe SIAPOPETIKEC NPOKABOPIOPEVEC KIVAOEIC AVTIKEIMEVWY Kal AXOUC YIa TO
KAOe avTikeipevo EexwpioTd Tng 3" diapaveiac.

17. Na npooBéoete ¢ onueimon ouAnT TG 2" diapaveia¢  Tn  @pacn
AAikn BouyloUuKAdKn.

18. Na aMda&ete 71O péyeBog  Twv  dlapaveiwv TG TENKAG napouciacng o€
dlapaveiec emdiackoniou (Overhead).

19. Na kpuwete Tnv 3" dilapaveia anod Tnv npoBoAn napouciacnc.

20. Na anobnkelosTe TNV Napouciacn oTov PAKeAO 0ag e To Ovoua Animations2.pptx
KAl va TnV KA€IoeTE.

“+ Eninpoo0eTec ApaoTnpioTnTEC

21. Na dnuIoUpyROETE Hia vEéa napouagiacn Tpiwv povo diagaveiwy, e Bgpa TnG SIKAG 0ag
emioyng (n.X. autokivnta, opadeg, k.Am.). O1 SlaPaveleg 0ag, OPWG, va MEPIEXOUV Kal
KEIPEVO Kal EIKOVEG.

22. Na epappOoeTe OIAPOPETIKEG NPOKABOPIOUEVEC KIVAOEIC QVTIKEIUEVWV KAl NXOUC Yid TO
KABe avTikeipeVO EEXxwPIOTA TNG KABE piag S1agaveiag,

23. No anobnkeuoete TNV  napouciaon OTov  @QAKEANO ©ag Mde TO  Ovopd
myPresenation2.pptx kai va Tnv KAgioeTe.

24. Na TeppaTiOETE KAl TNV EQAPUOYN ENEEEPYATiIAG NAPOUCIACEWV.

@Apamnplémrsq yia To ZniTi
25. Moia n XpnoIHOTNTA TWV NPOKABOPIOUEVWY KIVACEWV avTikeluevwy (Animations) oe

Hia napouaciaon;
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®yYAn0 EPraziaz B.4.2.M15
"‘EAgyxoc¢ kai Napouagiaon

Ti 6a padoupe onpepa:

© Na ekteloUpe opBoypadikd €Aeyxo TNG napouciaong kal dlopBwoelc Onwg: opBoypagika Aaen,
olaypa®n enavahappavopevwv AsEewyv
© Na aAAaloupe Oiauoppwon dlagavelag kai npooavatoAiopou diapaveiac og opilOvTio N
KaTakopugpo
© Na aA\aloupe To peyEBOUC TOU XapTIoU
© Na eKTUNWVOUPE OAOKANPN TNV NApoUCiAcn, CUYKEKPIPEVEG OIAPAVEIEC, ONUEINOEIC AKPOATNPIoU
Kal olIANTR, diapBpwon diapaveiwv, NOAAANAd avTiTuna Piag napouaciaong
© Na ekkivoUpe TNV NpoBoAr napouaciaonc and Tnv NpwTn 1 TNV Tpéxouaa diapaveia
© Na peTaBaivoupe oTnv ENOMEVN N OE OUYKEKPIYEVN dlagavelia kaTda Tnv npoBoAr napouaciaonc.
EXY ApacTnpioTnTEC EPNESmONG
1. Na evepyonoInosTe TNV £papuoyn ene€epyaciac NapoucIaoewv.
2. Na avoi&eTe Tnv napouciacn European Union.pptx and tov ¢dakeAo pe To YAIKO.
3. Na exteAéoeTe 0pBoypadikd eleyxo (Spelling), yia va Bpeite kai va d10pBwOETE TUXOV
opBoypa@ika Aaén nou undpyouv oTnV nNapouaiaaor.
4. Na aMda€ete Tov npooavatoAiopo Twv diagaveiwv (Slides) Tng napouciacng o€
KAOeToO.
5. Na aMda€ete To péyebog Twv dlagaveiwy TnG TEAIKAG napouciaong pE TO NAATOG O€
20 ekaTooTd kal To UYOG o€ 26 ekaToaTd.
6. Na npoBdAete (Slide Show) Tnv napouciaor) oag, &kivovrag ano Tnv 1" diagaveia.
7. Xwpig va aMa€ete Tnv kaTaoTaon NPoPoAnG kal Xwpig va nepAceTe ano TIG UNOAOINEG
dlapaveleg, va nate ancubeiac (See all slides) otnv 6" diapaveia, kal va eniBeRAIWOETE
oTI N Aé€n Ionavika sival ypappevn owoTtd. Na diopBwaeTe TN AeEn €dv xpeialeTa.
8. Na ekTUNWOETE TNV Napouadiaon oag os pop®r onueiwoswy opiAnTtr) (Notes Pages),
oTov ektunwTry ECDL Printer.
9. Na anobnkeUoeTe TNV Napouaciacn oTov PAkeAd oag e To ovola Eurozone.pptx.
u ApaoTnpioTnTeg AEIoAGYNONG
10. Na sicayayete dUo véeg diapaveieg pe didataén Auo Mepiexdpsva (Two Content) oo
TEAOG TNG Napouaiaong aag yia TIG Mo KATw XWPEG:
(a) OAAavdia
(B) Aavia
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B.4.2.M15 B.4 AoyiopIkO Eqpappoynv

11. Na npooBéoeTe 0TI OUO VEEG dIAPAVEIEG Ta avTioTolxa dedopEVA Mo KATW:
(a) Tnv npwTevouoa kabe xwpac (AuoTtepvTay, Koneyxayn)
(B) Tov nAnBuopo (17.089.690, 5.748.769)
(y) Tnv enionun yA\wooa (OMavdikn, Aaveéqkn)
12. Na ekTeAéoeTe opBoypadikd éeyxo (Spelling), yia va Bpeite kai va dlopOwOETE TUXOV
opOoypa@ika Aaén nou undpyxouv oTnv napouaciaaon.
13. Na aA\a€ete Tov npooavaToAiopo Twv onueiwocwv (Notes, Handouts & Outline) Tng
napouaiaonc os opi1ovTIO.
14. Na npoBaAete (Slide Show) Tnv napouciaon oag, &kivovTag and Tnv 8" diapaveia.
15. Na ekTunwoete povo Tnv 8" kar 9" diapaveia TNG MNAPOUCIacnG 0ag O€ HopeN
onueiwoewv akpoatnpiou (Handouts), pe Tpeig diapaveieg oTnv kaBe oeAida, oTov
ekTunwTtr ECDL Printer.
+ Eninpoo6eTec ApaoTnpioTnTES
16. Na sioayayete dUo véeg diaaveleg e diatagn Auo Mepiexopeva (Two Content) oTo
TEAOC TNG NAPOUCiacnc oag yia TiC Mo KATwW XWPEG:
(a) Zoundia
(B) NougeuBoupyo
17. Na npooBéoete oTiC OUo vEéeg dlagaveieg Ta dedopeva Mo kATwW (MMopeiTe va
xpnoidonoinoete 1o d1adikTuo, yia va avalnTAoETE TIG NANPOPOPIEC):
(a) Tnv npwTevouoa KAbe Xwpag
(B) Tov nAnBuouo
(y) Tnv enionun y\wooa
(®) Tn onuaia
18. Na ekteAeoeTe opBoypaiko eAeyxo (Spelling), yia va Bpeite kal va dlopBwOETE TUXOV
opOoypaika Aaén nou undpyxouv oTnV Napouaciaon.
19. Na aMda€ete Tov nmpooavatoAiopo Twv diagaveiwv (Slides) Tng napouciaong o€
opilovTio.
20. Na npoBdAete (Slide Show) Tnv napouaiaor oac, E&kivwvrac ano Tnv 1" diagaveia.
21. Na ekTUNWOETE TNV Napouadiaon oag oe popen diapBpwaong diagaveiwv (Outline), oTov
ektunwTr) ECDL Printer.
22. Na anoBnkeUoeTe TIC AANAYEC MOU KAVATE OTNV NAPOUCIACT) 0ag Kal va TnV KAEIOETE.
23. Na TeppATIOETE KAl TNV EQAPHOYH ENEEEPYATIAG NAPOUCIACEWV.
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B.4 AoyioMIkO EpapHoy®V B.4.2.M15

@Apucrrnplb'rn'rsq yia 1o ZniTi

24. MNoioc o Adyoc xpnoigonoinong Tou sktunwty ECDL Printer oto epyacTnipio Kai
OX!I Kanolou aAAOU EKTUNWTN) MOU EXOUKE EYKATECTNHEVO OTO OXOAEIO;
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ENOTHTA B7 AAyopiOpIkn ZKé'lpl‘],
NMNpoypauuAaTIOHOC Kal
Zuyxpovec EppapuoyEg
NMANPOYPOPIKNG
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®vAn0 EPraziaz B.7.M1
KuxAog Avantuéng AAyopi0uikng Epappoyng

Ti1 6a padoupe onuepa:

Mola BripaTa npensl va akoAouBoUpE, yia va dnuioupynooupe éva npoypappa (KukAog AvanTuéng
A\yopiBuiknG E@appoyng)

MNwg 8a kabopiooupe Pe akpiBeia To npopAnua (dnAadr T npEnel va yiver)

Na anogacifoupe kal va NepIypapoule Ta/TIG BAUaTa/svToAég nou XpeialovTal yia Tnv €ni\ucn Tou
npoBArfuaTog (dnAadr nwg Ba yiver)

Na peraTpénoupe Ta BUATa os eVvToAEG Tou NepIBarAovTog npoypappatiopol EdScratch

MG va eAEyXouPe €av MpAydaTi To npoypauua Asimroupyei opBa kai AUvel To mpofAnua nou
kaBopicape

Moia diadikaacia Ba npensl va akoAouBoUE Yia va Kavoupe aAAayEG o éva npoypaypua.

® o0 06 o

EXY ApaoTnpioTnTEG ENnédmong kai AZI0AOYNonG

To Edison popunoT cival éva Pikpd npoypappaTi{OUeVO pounoT, GUPBATO e Ta NpoidvTa Tng
LEGO To onoio xpnoldonolei aigBnTnpeg Kal KIVATAPEC yia va aMnhoemidpd pe Tov
npayuaTikd KOauo.

" “JALoONTAPAG YOV
Kouprti Record\ 4 ‘&
KouuTt Stop Ay~ O W
koupTisPlay X

Ae€i unépuep LED
Ag€16G aLobnTRPAG PWTOG

1. Na ypdyete T kGvouv Ta 3 koupnia Tou Edison popnoT nio kdTw:

KOUUMI PIAY e

KOUUMI SEOP e

KOUUNI RECOFA (1 MATNHA) oottt ettt ereeeaeeaa e
(B OATAHATA) evivieieeie ettt ettt ettt reesae e beeseesbaeneenee e

270 KaTw MEPOG Tou Edison pounoT pag undapxel
0 aiIoBNTAPAG avixveuong YpPaApUng O oroiog
dlapadel €1d1koUg ypaupwToug kwdikes (Barcodes)
Kal EVEPYOMOIEI NPO EYKATECTNHEVA NPoypANATa.
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B.7.M1 B.7 AAyopiOuikn Zkéwn, Mpoypappatiopog kai Zuyxpoves EQappoyég MAnpopopIkig

MNa va oiaBacsl 7o Edison popnoT pag Tov ypapuwto kmdika akoAouBoUpE Ta M0 KATW
Bnuara:

(a) TonoBeToUUE TO POUMOT NAVW OTO BEAOC, GTPAMUKEVO NPOG TOV YPAUHWTO KWOIKA.

(B) 210 NAvw MEPOC TOU POPMNOT HAC NATOUUE TPEIC (POPEC TO OTPOYYUAO KOUWMI
eyypagnc (Record).

(y) To pounoT Ba KivnBei unpooTa oapwVovTac ToV YPAUHWTO KWAIKA.

(0) Z10 ndvw MEPOC TOU POMNOT Wag natoUhe WOVO Mia @opd TO TPIVWVO KOUWM
ekkivnong (Play) yia va ekTeAégoUlE TO NpOypPaAUKa.

2. Na 0apwoeTe TOUC Mo KATW YPAUUWTOUC KwdIKeS (Barcodes) kal va neplypdwete dinAa
NWG AEITOUPYOUV Kal NOIoUG aiobnThpeS XpNoIKOonoIouV;
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B.7 AAyopiBuikn Zkéwn, MpoypappaTiopog kar Zuyxpoveg Epappoyég NMAnpopopiknig B.7.M1
3. Na evepyonoiNOeTe TNV €QAPUOYR QUANOUETPNTN I0TOU TNnG €MIAOYNG 0ag kai va
METaPePOEITE 0TNV 10TO0EAIDA Pe dieUBuvon https://www.edscratchapp.com.

Mpappn Mevol ‘Ovopa Mpoypapparog Nepioxn Mpoypappartiopou
< (& Ea) Iﬂ https://www.edscratchapp.com/ |

P Program Edison

@ Drive @ Data @ Sensing
@ LEDs @ Events @ Operators
@ Sound @ Control @ Comment

forwards for o cm~ atspeed 5+

backwards for @) om - atspeed 5+

spin +  lefi for ° degrees *+ atspeed 5w

spin ¥ ﬂmtforo degrees * atspeed 5%

<4=== aAéTa EvTOA@V

0®

forwards until atspeed 5+

backwards unfil atspeed 5«

spin +  left until atspeed 5w

A Blocks not connected to a yellow 'event' block will not be programmed into Edison

< [Iepioxn ZQPAALATOV

4. Ta va e&oikeiwdeite pe To EdScratch kal Tov npoypauuaTiono, va NApeTe yia pia ano

o Euron , TS O BT
Tnv NMaAgra EVTOAWV TIG TPEIG EVTOAE , , Kal va TIg

oUpete otnv Mepioxn MpoypappaTiopou.

5. Na TIC evwoeTE Kal TIC TPEIC KJE TNV EVTOAN ‘—\_/—‘ Kal va TIC puByioeTe €av xpeldleTal
OnNwc Qaiveral nio NAvw.

6. Na ypayete nio kaTw and noleg opadeg evrodwv Tou EdScratch nipate kal oupate TIg
TPEIG Mo NAavw evToAég otnv Mepioxn NMpoypappaTiopou:

7. Na anoBnkeUoeTe TO NPOYPAPA OTOV PAKENO 0acg e To ovoua FE1l.ees.

8. Na TeppaTioeTe Kal TNV £QApUoyn QUANOUETPNTN 1I0TOU.
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B.7.M1 B.7 AAyopiBuikn Zkéwn, MpoypappaTiopog kar Zuyxpoveg Epappoyég MAnpopopikng
9. Na evepyonoinoete &ava Tnv e@apuoyn QUANOPETPNTH I0TOU TNG €MAOYNG 0ag kai va
METapepOeiTE 0TNV 10TO0EAIDA Pe dielBuvon https://www.edscratchapp.com.

10. And 1o m va kavete KAk atnv emioyrn Load Demos kal va sniAéEETe yia va
avoi&eTe To dokIUaoTIkO Npoypapua Test_program.

turn right LED off =

turn leff LED on +

spin *+  left for @ degrees + atspeed 5 +

furn right LED on +
turn left LED off =

spin * right for @ degrees + atspeed 5+
J |

)

11. Na ouvdéoeTe TNV HIa dkpn Tou KaAA®diou HETA@OPTWONG 0T BUpa Twv
aKOUOTIK®WV Tou H/Y 0ac apou npwTa OPwE AUENOETE TNV £vTaAon TNG PWVAG

oTn EyIoTn duvaTh TIMA Kal TNV AAAn dkpn Tou KAA®wJiou HETAPOPTWONG
OTO PONOT HaAg,

(
1l

\

\

12. Na naTtAoeTe OTO NAVW MEPOC TOU POMNOT HAG POVO 1 opd TO OTPOYYUAO KOuWmi
eyypa@nc (Record).

13. Na kavere KANK oTnV €midoyn Kal PETA oTnV emidoyry Frogram Edison
yla va JETAPOPTWOETE TO NPOYPAKKA OTO POUMOT HAC.

14. Na nNaTnoETE OTO MNAVW MEPOC TOU POUMOT Wac povo 1 @opd TO TPIVWVO KOUWMI
ekkivnong (Play) yia va ekTEAECETE TO NPOypaApa.

15. Ti ekTEAECE TO POUNOT WaAG MONIC NaTAOATE TO Koupni ekkivnong (Play);
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B.7 AAyopiOuikn Zkéwn, Mpoypappatiopog kai Zuyxpoves EQappoyég MAnpopopikic B.7.M1

16. Mw¢ HETaPEPONKE TO NPOypaupa pag anod Tov H/Y oto Edison popnor;

17. Na TepUATIOETE kal TNV £QAPLOYN QUANOUETPNTT) I0TOU.

4+ EninpooBerec ApacTnpioTnTES

18. ZTnv Mo KATw €IkOva €ival To 0dIKO SiKTUO WIac nepioxnG. Me To ykpilo xpwua eivai
ol dpopol.

%

a
B

5

EEEE

5

B EE
BEE
B EE

°}

.EE]
= m

3

4

Napadeiypa: O1 0dnyieg yia Tov 0dnyd ToU PNAE AUTOKIVATOU Yia va Byel oTnv €§0do 1
€ival ol akoAouBec:

>

V Vv VY V VY V

Mpoxwpa NnpooTa 5 TeTpaywva
Kave oTpogpr apiotepd
Mpoxwpa UnpooTd 3 TETpaywva
Kave oTpogpr apioTepd
Mpoxwpa KNpooTd 1 TETPAYwVo
Kave oTpopn de€ia

Mpoxwpa MNpooTa 2 TETpaywva
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B.7.M1 B.7 AAyopiOuikn Zkéwn, Mpoypappatiopog kai Zuyxpoves EQappoyég MAnpopopIkig

19. Na ypawete TIC 0dnyieg yia Tov odnyod TOU KOKKIVOU QUTOKIVATOU Yyia va Byel oTnv
€€000 3:

@Apa(rrnplb'rn'rsc; yia 1o ZniTi

20. O okonoG TOou naiyvidloUu c&ivai va nepacel To PopnoT and To Aapupiveo
kataArfyovTac otnv Tpansla £ palevovrac 0Aa Ta xpAuata € aAAd, ano@suyovTac Touc
nelpateg & kai TIG BouPec 6.

To poOPNOT MMOPEl va €KTEAEl POVO TIC MIO KATW €VTOAEC, TIGC OMOIEC MPENEl va
XPNOILONOINCETE YIa va NEPIYPAYETE TOV aAyOpIBO NOU EKNANPWVEI TNV ANOCTOAN TOU:

= Zekivnoe %"
A B TMpoxwpnoe apiotepd B TeTpaywva (7.x. 10 A3
OnNUaiver npoxwpnoe aploTepd 3 TETpdywva) € € o
A B TNpoxwpnoe 0e€ia B TeTpaywva
KB [MMpoxwpnoe Unpootd (katw) B TETpdywva o
N B npoxwpnoe niow (NAvw) B TETpaAywva & )
X Ndpe 10 XpAMaTa and TO TETPAYWVO OMOU
Bpiokeoal € & €
2  >TapATnNoE Kal KAaTABeoe Ta XpriparTa ornv Tpanela
AAyOp16poG: "y
1. = 13.
2. K2 14.
3. 15.
4, 16.
5. 17.
6. 18.
7. 19.
8. 20.
9. 21.
10. 22.
11. 23.
12. 24.
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®YANO EPrAzZIAZ B.7.M2
KUkAog Avantuéng AAyopi0pikng Eqpappoyng

Ti1 6a paboupe onpepa:

© MMoia PBrApata npénel  va akohouBoUpe, yia va OnNUIOUPYNOOUUE €va  Mpoypauud
(KUkAog AvanTu&ng AAyopiBuikne Epapuoync)

Mwc Ba kabopiooupe pe akpiBeia To NnpdBAnua (dnAadn Ti Npenel va yivel)

Na anogaagi(ouye Kal va nepypapoupe Ta/TIC BrnaTa/evToAéG nou XpeialovTal yia TNV €niAucn Tou
npoBAnuarog (dnAadn nwg Ba yivel)

Na pETATPENOUME Ta PRnUATa Ot €VvTOAEC oTo nepIBaAlov npoypaupatiopol EdScratch Tou
Edison pounor

MG va eAéyxoupe €av npayuati To npoypaupa Asitoupysi opBa kair AUvel To mpOBAnua nou
kaBopioape

Moia diadikacia Ba npénel va akoAouBoUE yia va Kavoupe aAAayEC o éva npoypappa.

® & © oo

XY ApacTnpioTnTEG Epnédmong

©a xpnoiponoincoupe To Edison popnoT oto nepifalhov npoypappaTtiopou EdScratch yia
va UAOMOINOOUPE €va MWIKPO OEvAPIO, TO OMOI0 NEPIYPAPETAl €V OUVTOMIa Mo KATwW. ©a
ONMIOUPYNOOUKE €va MPOYPAUHA PE TOV OWOTO TPOMNO, akoAoubBwvTtag Ta Bruata / QAaceig
ToU KUKAOU avanTugng aAyopiOHIKNAG EQApHOYNG.

ZENAPIO — NMPOBAHMA
To Edison pounoT va &ekiva va KIVEITal kal va oxnuaTifel éva TETpaywvo.

Ta BApara / gpaoeig Tou KukAou avantuéng aAyopiBUIKNG epapuoyng divovral anod To
akoAouBo oxediaypappa:

Ve ~
1" péon 2" paon 31 dpdon an paon
KaBoplopdg tou KaBoplopdg twv Metatpornr) Twv
TPOBANMATOG Bnudtwv Bnuatwv oe
pe akpiBela yla emiluon
Tu g Mw a » "

. , > , ¢ , > TPOYPap > EAeyxog

TIPEMEL VAL KAVEL TPEMEL VAL TO KAVEL

®daon 1" MeleToUPE TO Oe€vApIO MAGC Kal MEPIYPAPOUME WE ocagnvela kal akpipeia
T1 Oa kavoupe (d1adikacia) yia va To ENIAUGOULE.

H AenTopepng nepiypan Tng diadikagiag pag:

> Ta va oxnuaTioel To pounoT Pag &va TETpAywvo Ba npénel va To kaBodnyrnooupe va
OnuIoupynoel 4 i0ec NAEUPEC Onou n KaBe nNAsupa Ba €xel TOOO PAKOG yia va &pel Kal
noon anootaon 6a diavicel oTnv KAB nNAsupa.

> Ta kaGBe nNAsupd TOU TETPAYWVOU TO POMNOT PAc Ba npénel va KAvel kal aTpoPn TOOO
MOIpWV Npog TNV 0pBen kaTeuBuvon yia va EEpel kal N0oo Ba oTpiYel.
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B.7.M2 B.7 AAyopiBpikn Zkéwn, MpoypappaTiopog kar ZUyxpoveg EQappoyég MAnpo@opikig

®daon 2": H diadikacia nou NepIypAYAPE oTnV nponyouuevn ¢dacn 6a avaluBei os anAa
BruaTa xpnoigonolwvTac TNV AEKTIKA NEpiypan. Ta BruaTta autd 6a Ta TonoBeTHoOUNE
oTn owoTr osipd kal Ba deixvouv &kdbapa nw¢ 6a nNPayHaTonoleiTal TO Mo nNavw
oevapio.

H avaAuon pac og AskTikn nepiypa®n (AAyopi0poc):

A/A BRuara

To pounoT Ba KivnBei Npoc Ta epnpoc yia va oxnuariosl Tnv 1" nAeupd yia 14 skatooTtd

To pounoT Ba kavel oTpodry 90° Polpwv NPOC Ta APIOTEPG

To pounoT Ba KivnBei Npog Ta epNPOC yia va oxnuariosl Tnv 2" nAeupd yia 14 ekatooTta

To pounoT Ba kavel oTpodry 90° Polpwv NPOC Ta APIOTEPG

To pounoT Ba kivnBei Npog Ta EpNPOC yia va oxnuatioel Tnv 3" nAeupd yia 14 ekatooTa

To pounoT Ba kavel oTpo®r 90° Polpwv NPOG Ta APIOTEPC

To pounoT Ba kivnBei Npoc Ta euNPOC yia va oxnuariosl Tnv 4" nAeupd yia 14 ekatooTta

O NSO U A, WN R

To pounoT Ba kavel oTpodry 90° polpwv NPOC Ta APIOTEPG

®daon 3": Ztnv nponyouuevn ¢acn availoape Tnv kabe diadikacia oe anAa Briparta. Twpa
Ba xpnoigonoinooupe To nepIBaiov npoypappatiopol EdScratch Tou Edison popnoT yia
VA JETATPEWOUE TO KABE BriNa aTnv avTioTolXn EVTOAr Tou £pyalgiou auTou.

H uAonoinon pag xpnoiponoiwvrac Tnv FAwooa Mpoypappariopou - EdScratch:

1. Na evepyonoinoete Tnv £@apuoyn QUANOUETPNTA 10TOU TNG €mAOynG oag kai va
METaPePBeiTE 0NV 10TOCEAIDA e dleUBuvon https://www.edscratchapp.com.

2. Na petapepbeite Tdpa otnv MaAéra EvToAdv kai and Tnv ouada evrohav @ Drive yq
oupete otnv Mepioxn NMpoypappaTiIGHOU TNV EVTOA

KAl va TNV EVWOETE E TNV EVTOAN

3. Na petagepdeite Eavd otnv MaAéra EVToA®V kai and Tnv opdda evrohav @ Drive yq

oupete otnv Mepioxn NMpoypappaTIGHOU TNV EVTOA

KAl va TNV EVWOETE JE TNV MO NAVW EVTOAN.
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4. Na peragepBeite Eava otnv MaAéra EvToA®v kal anod Tnv ouadd evToAwv @ Drive yq
oUpete otnVv Mepiloxn MpoypappaTIGHoU TIG N0 KATW EVTOAEG KAl VA TIG EVWOETE HE
TIG NIO NAVW EVTOAEG.

forwards for m cm+ adispeed 3+
spin + left for @ degrees =+ at speed
forwards for m cm+ adispeed 3+

spin + left for @ degrees =+ at speed

forwards for m cm+ adispeed 3+

spin + left for @ degrees + at speed

5. Na ouvdECETE TNV HIa GKPN TOU KAA®diou HETaPOPTWONG oTn BUpa TwV AKOUTTIKWV
Tou H/Y oac apou npwTa OPWG AUEROETE TNV &vraon TnG QWvAG OTn WEyIoTn duvaTn
TIUN Kal TV AAAN Gkpn Tou KAA®WSiou HETAPOPTWONG OTO POUMNOT HAC.

6. Na natnosTe oTO NAVW HPEPOC TOU POUMNOT Hag povo 1 gopd TO OTPOyYUAS Koupni
eyypaonc (Record).

7. Na kaveTe KAIK oTnV €nmAoyn kal PeTa oTnv emidoyn Cregram Edison
yIa VA JETAPOPTWOETE TO NPOYPAUKA OTO POUNOT HAC.

8. Na natnoste 0TOo NAVW MEPOC TOU POUMNOT HAG HOVO 1 @opd TO TPiywvo KOoupmi
ekkivnong (Play) yia va eKTEAECETE TO NPOypaApua.

(Znueiwaon: Na xpnoyonoirioete Tnv MIETA 1.)

0O £Aeyxog pag yia 310p0won Aadwv kal NnapaANPewv:

> Av €xoupe evTonioel kanoia napaAnyn n Aabog ToTe Ba npenel va nape &ava otnv apxn
Tou KUkKAoU avanTuéng, otnv 1" ¢Aaon, kal va cUPNANPWOOUKE Ta vEa OTOIXEIQ, i va
Kavoupe TIC aAayeg nou xpelalovtal. AKoAoUBwe, Ba NEPACOUNE anod OAEC TIC (PACEIG Kal
Ba oupnAnpwooupe 1 Ba kavoupe al\ayeg avaloywe. 2To TEAog Ba e\éyEoupe Eava To
npoypaupa pag, yia va doupe av Asiroupyei owoTd. ‘O0eg PopEC XPelaoTouv alAayeG Kal
dlopbwoaeic n diadikacia (kUkAog avanTugng) 6a enavahauBaverar Eava kai Eava, PEXp!
va (PTACOUE OTO €NIBUUNTO ANOTEAECHA.

9. Na anobnkeloeTe To NPOYPaAUKa oTov PAKeAO oag Pe To ovoua FE2a.ees.
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u ApaoTnpioTnTeg AEIoAGYNONG

10. Na ypayete éva npoypaupa wote To Edison popnoT va &kiva va Kiveital kai va
oxnHaridel Eva Tpiywvo.

Na anoBnkeloeTe To Npdypaua aTov PAakeAd oag Pe To ovoua FE2b.ees.

(Znueiwon: Na xpnoornoioere v MIZTA 2.)

+ EninpooBerec ApacTnpioTnTEC

11. Na ypayete €va npoypappa wote To Edison popnoT va &kiva va Kiveital kal va
oxnHarifel Eéva eEaywvo.

Na anoBnkeloeTe To NPOypaAKa oTov PAakeAd oag We To ovopa FE2c.ees.

(Znueiwan: Na xpnoonoinoete tnv MIEZTA 3.)

12. Na TeppaTioeTe Kal TNV £QApUoyn QUANOUETPNTT ITOU.

@Apacm]plenqu yia 1o ZniTi

13. Na

OUUNANPWOETE TA KEVA HE TO OWOTO XAPAKTNPIOWO and Tov KATAAOYo rou

aKOAOUBEI:

dladikaoiec, anAa Brpata, doulelel owoTd, enavaAngBei, BAuaTa, osipa, 4, €VTOAEG,
KUKAOG avanTuéng, Ti, NpoypaupaTiopou.

(@)

(B

(v)

(9)

(€)

H diadikacia nou akoAouBoule yia va dnUIoUPYNCOUKE €va npdypaupa ovopaleral
aAyopIBUIKAG epapuoync. AnoTeAsital ano _

Bnuara / pacesic.

>tV 1" @daon PeAeTouue To NPORANUA kai evtoni(oupE TIG rou
npensl va kavel. AkohoUBwG, nePIYPAPOUNE HE oagnvela kal  akpipeia

NPENel va Kavel n kabe pia anod auTeg TIG d1adIkaoie.

>tn 2" @Aaon naipvoupe TNV kAOe pia and TIG OIadIKaoieG Mou  EvTonioape
otnv 1" @daon kai Tnv avaAUOUPE Ot . Ta Bruara
auTa NPENEN va YMouv 0T 0WaTh

>Tnv 3" @daon Oa PETATPEWYOUHE Ta NG kaBe diadikaciac Tng
2" (Aaong OTIG avTioTOIXES ™G yAwoodg

EdScratch.

>Tnv 4" @Aaon eAEyXOUPE KATA NOOOV TO MNPOYPAMHA  HAG

(oT)Av undpyxouv AG6n n napaieiyeic ToTe n diadikacia (kUkAog avantu&ng) 6a

Eava kai &Eava péxpl To Npoypappa va doulelsl owoTd.
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®YANO EPrazIAZ B.7.M3
KUxkAog AvanTuéng AAyopi0pikng Epappoyng

Ti1 6a paboupe onpepa:

© MMoia PBrApata npénel  va akohouBoUpe, yia va OnNUIOUPYNOOUUE €va  Mpoypauud
(KukAog AvanTu&ng AAyopiBuikng Epappoync)

Mwc Ba kaBopiooupe pe akpiBeia To NpdBANUa (dnAadn Ti NPENEl va yiver)

Na anogaagi(ouye Kal va nepypapoupe Ta/TIC BrnaTa/evToAéG nou XpeialovTal yia TNV €niAucn Tou
npoBAnuarog (dnAadn nwg Ba yivel)

Na pETATPENOUME Ta PRnUATa Ot €VTOAEC oTo nepIBaAhov nmpoypappatiopol EdScratch Tou
Edison pounor

MG va eAéyxoupe €av npayuati To npoypaupa Asitoupysi opBa kair AUvel To mpOBAnua nou
kaBopioape

Moia diadikacia Ba npénel va akoAouBoUE yia va Kavoupe aAAayEC o éva npoypappa.

® & © oo

XY ApacTnpioTnTEG Epnédmong

©a xpnoiponoincoupe To Edison popnoTt oto nepifalhov npoypappaTtiopou EdScratch yia
va UAOMOINOOUPE €va MWIKPO OEvAPIO, TO OMOI0 NEPIYPAPETAl €V OUVTOMIa Mo KATwW. ©a
ONMIOUPYNOOUKE €va MPOYPAUHA PE TOV OWOTO TPOMNO, akoAoubBwvTtag Ta Bruata / QAaceig
ToU KUKAOU avanTugng aAyopiOHIKNAG EQApHOYNG.

ZENAPIO — NMPOBAHMA
To Edison popunoT va &ekiva va KiveiTal kal va oxnuaTidel éva Tpan£dio.

®daon 1" MeAeToUpe TO OevAPIO MAG Kal MEPIYPAPOUME ME ocagnveld kal akpipeia
T1 6a kavoupe (d1adikacia) yia va To eMAUCOULE.

H AenTopepng nepiypa@n Tng diadikaagiag pag:

> Ta va oxnuariosel To pounoT pag éva Tpanedio Ba npénel va 1o kabodnyrnooupe va
OnuIoupynoel 4 NAEUPEG OMoU N KABe NAsupd Ba €xel TOOO WAKOG yia va EEPEl kal noon
anooTaon Ba diavuoel oTnv Kabe nAsupa.

> Ta kaBe nAeupd Tou Tpanediou TO POMNOT PAc Ba MpPEnsl va KAVeEl Kal GTPOQr TOCO
HOoIpWV MPOoG TNV opBn kaTelBuvon yia va &Epel kal ndéoo Ba aTpiyel.

®daon 2": H diadikacia nou neplypayape oTnv nponyoudevn ¢aon 6a avaAubBei oe anAa
BruaTa xpnoigonolwvTtag TNV AEKTIKN neplypagn. Ta Bripata auta 6a Ta TonoBeTHOOUNE
oTn OwoTh o€lpd kal Ba Oeixvouv &kdbapa nw¢ Oa npaypaTonoligiTal To Mo navw
oevapio.

H avaAuon pag og AekTikn nepiypa@n (AAyopiOpoc):

A/A BrApara

To popnoT Ba KivnBei Npog Ta epnNPOC yia va oxnuariosl Tnv 1" nAeupd yia 20 kaTooTd

To pounoT Ba kavel oTpoPry 120° poipwv NPoc Ta apioTepa

To popunoT Ba KivnBei NPog Ta eNPOC yia va oxnuariosl Tnv 2" nAeupd yia 14 ekatooTd

H WIN| =

To popunoT Ba kavel oTpoPn 60° Yolpwv NPo¢ Ta apioTepd
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5 | To pounoT Ba kivnBei npog Ta eunpdg yia va axnuatioel Tnv 3" nAeupd yia 12 ekatooTd
6 | To pounoT Ba kavel aTpo®r 90° polpwv NPog Ta aploTepa
7 | To pounoT Ba KivnBei Npog Ta UNPOC yia va aXnUaTiosl Tnv 4" nAeupd yia 12 ekaTooTd
8 | To poundT Ba kavel aTpo®r} 90° poipwv NPOG Ta ApIoTEPA

H uAonoinon ya oiuyonoiwvTtac Thv FAwooa Mpovpauparicuou - EdScratch:

1.

Na &vepyornoinoeTe TNV €QApUoyr QUANOUETPNTH 10TOU TNnG €MIAOYAG 0ag Kkal vd
METaQepBeiTe 0TNV I0TO0EAIDA e dlielbuvon https://www.edscratchapp.com.

Na ypdweTe To napakdTw npoypaupa wote To Edison popnoT va &ekiva va KiveiTal kai
va oxnuaridel éva Tpan&dio.

forwards for @ cm* atspeed 3w

spin *+  left for @ degrees = aitspeed 5 =
forwards for @ cmw atspeed 3w

spin *+  left for @ degrees
forwards for @ cm* atspeed 3+

spin =+  left for @ degrees «

forwards for @ cmw atspeed 3w

spin +  left for @ degrees = at speed

Na ouvdeoeTe TNV Mia dkpn Tou KAA®WSiou HETAPOPTWONG 0T BUPA TWV AKOUCTIKWV
Tou H/Y oac agoU npwTa OPwWC AUENCETE TNV £vTaon TNG QWVAG 0T MEyIoTN duvatn
TIUN Kal TNV GAAN Akpn Tou KAA®diou HETAPOPT®WONG GTO POUNOT HAC.

Na naTtAoETE OTO NAVW MEPOC TOU POMNOT HAG MOVO 1 opd TO OTPOYYUAO KOUWMi
eyypa@nc (Record).
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5. Na kavete KAk oTnV €niAoyn | Kal JeTa oTnv eniAoyn
yId va JETAPOPTWOETE TO NPOYPAMKA OTO PONMOT HAG.

6. Na natnosTe OTO NAVW MEPOC TOU POMMOT HAC MOvOo 1 (opd TO TPiVwvo Koupni
ekkivnong (Play) yia va eKTEAECETE TO NPOypapua.

(Znueiwon: Na xpnoionoinoere v MIZTA 4.)

O £Aeyxog pag yia 310p0won Aabwv kai napaANYPEewv:

> Av €xoupe evTonioel kanoia napaAnyn n Aabog ToTe Ba npenel va nape &ava otnv apxn
Tou KUKAou avanTuénc, otnv 1" ¢daon, kal va CUPNANPWOOUKE Ta véa OTOIXEIQ, N va
kavoupe TIC aAayeg nou xpeialovral. AKoAoUBwe, Ba NEPACOUNE anod OAEC TIC (PACEIC Kal
Ba oupnAnpwooupe 1 Ba kavoupe al\ayeg avaloywe. 2To TEAog Ba eAéyEoupe Eava To
npoypaupa pag, yia va doupe av Asiroupyei owoTd. ‘O0eg PopEG XPeIaoTouv aAAayeg Kal
dlopbwoaelg n diadikacia (kUkAog avanTu&ng) 6a enavalauBaveral Eava kai &ava, pEXpI
va (TACOUE OTO €NIBUKNTO ANOTEAECHA.

7. Na anoBnkeUoETe TO NPOYPAKHaA oTov PAKEANO aag pe To ovola FE3a.ees.

u ApaoTnpioTnTeg A§I0AOYNONG

8. Na ypdayete éva npoypaupa wote 1o Edison popnoT va &kiva va Kiveital kal va
oTpipel npwTa de€1a 90° poipeG kal HETA apioTEPa 270° HOIpEG,.

Na anobnkeUoeTe TO NPOYpaAPpa oTov PpakeAd oac e To dvoua FE3b.ees.

(Znueiwan: Na xpnoornoirioete v [MIZTA 5.)

4+ Eninp6o0eTec ApaoTnpidTNTEG

9. Na ypayerte éva npoypappa wote To Edison pounoT va &kiva va Kiveital niow ano T
YPAUMN ageTnpiac, va nepvasl pEoa anod To oxediaypappa, dixwe opwd va diaoyilel
TIC YPAUKEC KAl va OTAUATA NpIV TN YPAUKn TEpUATIOHOU.

Na anoBnkeUoeTe To NPOypaupa oTtov PpakeAd oag e To ovopa FE3c.ees.

(Znueiwon: Na xpnooroiroete tnv [MIZTA 6.)

10. Na TepuaTioeTe Kal TNV £papupoyr QUANOUETPNTN) 1TOU.

129




B.7.M3 B.7 AAyopiBpikn Zkéwn, MpoypappaTiopog kar ZUyxpoveg EQappoyég MAnpo@opikig
@Apucrrnplb'rn'rsq yia 1o ZniTi

11. Na ypayete €va npoypappa wote To Edison popnoT va &kiva va Kiveital kal va
oxnHarifel éva KUKAo.

12. To npoypappa auto va 1o oTeIAeTE oTov/oTnV kabnynTn/TpId oac ye E-Mail.

(Znueiwon: Na xpnoiorionioere v MIZTA 7.)
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®YANO EPrAZIAZ B.7.M4
KUkAog Avantuéng AAyopi0pikng Eqpappoyng

Ti1 6a paboupe onpepa:

Na avTiAayBavopacTte nOTE NPENEl va Xpnoiydonoincoupds doun enavainwng yia tn AUGn kanoiou
nPoBANUATOC

Na dnuioupyoUE Kal va XpnoIKonoIloUPe Tn o enavaAnwnc oto nepIBaAAov npoypappaTiopou
EdScratch

Na akoAouBoUue Tn owaoTn diadikaacia, yia va dnuioupyoUpE &va npoypapua

Na akoAouBoUpe Tn owoTn 01adikacia yia va kavoupe aAAayeg/diopBwaelg oe Eva npoypauua

Na ehéyxoupe €av npdypart To npdypaupa Asiroupyei opBd kal kAvel auTd nou kabopioape,
a@OTOU KAVAME KAMOIEG aANayEC.

o6 4 o

XY ApacTnpioTnTEG Epnédmong

©a xpnoiponoincoupe To Edison popunoT oto nepiBaiov npoypaupatiopdou EdScratch yia
va UAOMOINOOUPE €va MWIKPO OEvAPIO, TO OMOI0 NEPIYPAPETAl €V OUVTOMIa Mo KATW. ©a
ONMIOUPYNOOUKE €va NPOYPAPHA HE TOV OWOTO TPOMNo, akoAoubwvTtac Ta Brpata / QAaceig
TOU KUKAOU avanTu&ng aAyopiOHIKNG EPAapHOYNG.

2ZENAPIO — MPOBAHMA
To Edison popnoTr va &kivd va Kiveital kal va oxnuartifel éva TETPAYwWVO
XPNOIHONOoIWVTAC OJWE ENnavainyn.

®daon 1" MeAeToUpe TO OevAPIO MAG Kal MEPIYPAPOUME ME ocagnveld kal akpipeia
T1 6a kavoupe (d1adikacia) yia va To eMAUCOULE.

H AenTopepng nepiypa@n Tng diadikaagiag pag:

> Ta va oxnuatioel To pounoT pag eva TeTpaywvo 6a npénel va To kaBodnynooupe va
OnUIoUPYNOEl NPWTA TNV Wia NAeupd n onoia NAsupa Ba €xel TOGO UNAKOG yia va EEPEI Kal
noon anéoTaon Ba diavUoel o auTth TNV NAsupd.

> MeTtd and autn TNV NAeupd TOU TETPAYWVOU TO POMNOT Wag Ba npenesl va Kavel Kai
OoTPOPN TOOO HOIpWV NPOC TNV open KaTeuBuvan yia va EEpel kal n0oo Ba oTpiYel.

> H 0An diadikacia 6a enavaiauBaveral 4 Qopec,.

®daon 2": H diadikacia nou nepIypaYape oTnv nponyoudevn ¢aon 6a avaluBei os anAa
BruaTa xpnoigonolwvTag TNV AEKTIKN nepiypagn. Ta Briparta autd 6a Ta TonoBeTHOOUNE
oTn OwoTn o€lpd kal Ba Oeixvouv &kdbapa nw¢ Oa npaypaTonoligiTal To Mo navw
oevapio.

H avaAuon pag og AekTikn nepiypa@n (AAyopiOpoc):

A/A BrApara

To pounoT Ba KivnBei Npog Ta epnNPOC yia va oxnuariosl Tnv 1" nAeupd yia 14 ekatooTd

2 | To pounoT Ba kavel oTpo®r 90° polpwv NPoc Ta apioTepa

To poundT Ba enavalappavel Tnv 0An d1adikacia 4 QopEG yia va oxnUaTicel TEANIKA To
TETPAYWVO
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H ulAonoinon pyac xpnoiponoi®vrac Tnv NA@coa Mpoypapuartiopou - EdScratch:

1. Na evepyonoinoete Tnv £@apuoyn QUANOUETPNTA 10ToU TNG €mAoyng oac kai va
MeTapepOeiTe 0TV 10TO0EAIDA pe dielBuvon https://www.edscratchapp.com.

2. Na ypdayete To napakatw npoypappa wote To Edison popundT va &Ekiva va KIveital kai
va oXnHAarigel éva TETPAYywvo XpnoiUonoliwvTag OpwG enavainyn.

forwards for o cm + atspeed 3+

spin + left for @ degrees = atspeed 5«

3. Na OuVvOEDETE TNV HIa AKPN TOU KAA®WSIOU HETAQPOPTWONG OTN BUPA TWV AKOUTTIKWV
Tou H/Y oac agoU npwTa OPwWC AUENCETE TNV £vTaon TNG QWVAG OTN MEYIOTN duvaTh
TIUA Kal TNV AAAN akpn Tou KAA®WJIoOU HETAPOPTWONG OTO POUNOT HAC.

4. Na natnosTe OTO NAVW MEPOC TOU POMNOT HAG HOVO 1 gopd TO OTPOYYUAO KOuWni
eyypa@nc (Record).

5. Na kaverte KAIK aTnv €mAoyn Kal UETA oTnv emidoyr) regram Edison
YId VA JETAPOPTWOETE TO NPOYPAUHA OTO POUNOT HAC.

6. Na natnosTe oTO NAvw HEPOG TOU POMMOT HAC MOvo 1 gopd TO Tpiywvo Koupmi
ekkivnone (Play) yia va ekTEAECETE TO NPOypaApa.

(Znueiwon: Na xpnoioromoere v MIZTA 1.)
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O £Aeyxoq pag yia 310p0won Aadwv kal napaANYEewv:

> Av €xoupe evTonioel kanola napaiAnyn r Aabog ToTE Ba npenel va naue &ava otnv apxn
Tou KUKAoU avanTuéng, otnv 1" ¢daon, kal va cUPNANPWOOUKE Ta véa OToIXEia, i va
Kavoupe TIC aAayec nou xpeialovral. AKoAoUBwES, B6a NEPACOUPE anod OAEC TIC (PACEIC Kal
Ba oupnAnpwooupe 1 Ba kavoupe al\ayeg avaloywe. 2To TEAoC Ba eAéyEoupe Eava To
npoypappa pag, yia va doUpe av AEIToupyel owoTd. ‘O0eC POPEC XPEIdoToUV aAAayEG Kal
dlopBwoaeic n diadikacia (kUkAog avanTugng) 6a enavahauBaverar Eava kai Eava, PEXp!
va PTACOUKE OTO ENIBUPNTO ANOTEAECHA.

7. Na anoBnkeUosTe TO NPOYPAPUA OToV (PAKENO 0ac pe To ovoua FE4a.ees.

| ApacTnpi6TTEG AEIOAGYNONG

8. Na ypdyerte 10 napakdtw npoypappa wote To Edison popnoT oOtav avixveuel €va
duvaTo Nxo onwg Ta nahapakia va avapel To apioTepo Tou LED.

Na anobnkeUoeTe To NPOYpaApa oTov PpakeAd oac e To dvoua FE4b.ees.

tumleft LED on =

2

tum left LED off =

(Znueiwon: To npoypaua O Ba npoxwproe! rnepa ano Tnv evroin wait until worov
va ouupei Eva ouykekpiuevo ouuBav 1 yeyovoc 2.)

9. T[olo €ival TO OUYKEKPIPEVO guUBAV 1) YEYOVOC MOU XPNOIKONOINCATE WOTE TO POUNOT Hag
va Jnopei va avixveuel Ta naAapakia pac;

10. Moiog o0 AGyog xpnoidonoinong TnG evToAng enavainwng via navra (forever) oTto nio
navw npoypapua kai Tt 8a ynopolaoe va oupBei eav Oev ATAV EKEi;
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~+ EninpooBerec ApacTnpioTnTES

11.

12.

Na ypdweTe To Napakatw npoypadpa wote To Edison popnoT otav avixveusl éva
duvaTo fxo O6nwg Ta NaAapdkia va KIVEiTal Npog Ta EUnpog,.

Na anoBnkeUoeTe TO NPOYpaAua oTov PpAakeAd oag e To ovoua FE4c.ees.

clear clap detector + sensor data

(Znueiwan: O aiobntipac rxyou ToU POUNOT Wac Oev &eival EuaiobnTos LOVo O
naAagudkia, alAd kai o€ KdBe dUvaTo rixo. & aQUTOUG OULINEPIAGUBAVETAl O 1XO¢ TWV
KIVITIPWYV, TV TAXUTIITWV Kal TwV TPOXWYV TOoU POLIOT KaBwe nepiotpepovral. a va
anoPuUyouus TNV EVEPYOIIOINGN Tou aiodnTripd rixou Kard TNV Kivijor) ToU pPOUIOT
XPNOWIonoIoUE (ia npooBetn vioAr oTo npdypaua. H evroldr clear clap detector
sensor data xpnoworioieitar 0w yia va kalaploel Tn UVIiUn ToU POUNoT aro
AavBaouevec aviyveuoeic riyou Adyw Tou BopuBou Tou KivnTripd.)

Na TepUATIOETE KAl TNV EPAPUOYH QUANOUETPNTH 10TOU.

@Apacm]plc'nmsq yid TO ZniTI

13.

Na ypawete éva npoypappa wote To Edison popunoT otav avixveluel Eva duvato rxo
ONw¢ TO NPWTO NAAJUAKI VA KIVEITAI NPOG TA EUNPOG Kkal HETA HE TO
deUTEPO NAAAPAKI va KIVEITAI NPOG TA NiCW.

14. To npoypaupa auTod va To oTeiAeTe oTOV/OTNV KABNYNTH/TPIa 0ag pe E-Mail.
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®YANO EPrAZIAZ B.7.M5
KUkAog Avantuéng AAyopi0pikng Eqpappoyng

Ti1 6a paboupe onpepa:

Na avTiAayBavopacTte nOTE NPENEl va Xpnoiydonoincoupds doun enavainwng yia tn AUGn kanoiou
nPoBANUATOC

Na dnuioupyoUE Kal va XpnoIKonoIloUPe Tn o enavaAnwnc oto nepIBaAAov npoypappaTiopou
EdScratch

Na akoAouBoUue Tn owaoTn diadikaacia, yia va dnuioupyoUpE &va npoypapua

Na akoAouBoUpe Tn owoTn 01adikacia yia va kavoupe aAAayeg/diopBwaelg oe €va npoypaupa

Na eAéyxoupe €av npdypart To npdypaupa Asiroupyei opBd kal KAvel auTd nou kabopioape,
a@OTOU KAVAME KAMOIEG aANayEC.

o6 4 o

XY ApacTnpioTnTEG Epnédmong

©a xpnoiponoincoupe To Edison popunoT oto nepiBaiiov npoypaupatiopdou EdScratch yia
va UAOMOINOOUPE €va MWIKPO OEvAPIO, TO OMOI0 NEPIYPAPETAl €V OUVTOMIa Mo KATW. ©a
ONMIOUPYNOOUKE €va NPOYPAPHA HE TOV OWOTO TPOMNo, akoAoubwvTtac Ta Brpata / QAaceig
TOU KUKAOU avanTu&ng aAyopiOHIKNG EPAapHOYNG.

ZENAPIO — NMPOBAHMA
To Edison popunoT va &ekiva va KIVEITal kal va ano@eUyEel OUVEX®WG Epnodia. ‘'OTav Opwg
avixveuoel eunodia PnPooTa Tou va yupilel Aiyo npog Ta niow kai degia.

®daon 1" MeleToUPe TO OevapIO MAG Kal MEPIYPAPOUME We ocagnvela kal akpipeia
T1 Oa kavoupe (81adikacia) yia va To ENIAUGOULE.

H AenTopepng nepiypa@n Tng diadikaagiag pag:

> To pounoT pag 6a npénel va To kaBodnynooupe va EEKIVAOEI va KIVEITal kal OTav
avixveuoel Unodio PNPooTa TOU va TO AnoQeUyEl, KAvovTag kKivnon npog Ta niow yia
TOON andéoTAon Kal oTPOPpN TOCO HOIpwV Npog Tnv opbr kateubuvon yia va &Epel kai
noco Ba oTpiyel.

> H TaxuTtnTa kivnong Tou va pn puBpieTal wg noAl peydAn, enMITpENOVTAG TOU £TOl va
avixveuel NpwTa To EUNOdIO NPIV NPOCKPOUCEl NAVW TOU.

> H oAn diadikacia Ba enavahapBaverai yia navra.

®daon 2": H diadikacia nou neplypayape oTnv nponyoudevn ¢daon 6a avaAubBei o€ anAa
BruaTa xpnoigonolwvTtag TNV AEKTIKN neplypagn. Ta BrpaTta autd 6a Ta TonoBeTHOOUNE
0oTn owoTn o€lpd kal Ba Oeixvouv &kdbapa nw¢ O6a npaypaTonoligiTal To Mo navw
oevapio.

H avaAuon pag o€ AekTikn nepiypa®n (AAyopi0puocg):

A/A BrApara

1 | To pounoT Ba KivnBei Npog Ta EUNPOC HEXPI VA aVIXVEUOEI EUNOJIO PNPOoTa Tou

To poundT OTAvV avixveuoel unddio PNpooTd Tou Ba kdavel Kivnon npog Ta niow yia

2 .
3 ekaTooTA

To pounoT OTAvV avixveloel €Unodio YnpooTd Tou Ba Kavel kal oTpodr 45° poipwv
npoc T1a de&la

4 | To pounoT Ba enavaAauPavel Tnv 0An diadikacia yia navta
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B.7.M5 B.7 AAyopiBuikn Zkéwn, MpoypappaTiopog kar Zuyxpoveg Epappoyég MAnpopopikng

H ulAonoinon pyac xpnoiponoi®vrac Tnv NA@coa Mpoypapuartiopou - EdScratch:

1. Na evepyonoinoete Tnv £@apuoyn QUANOUETPNTA 10ToU TNG €mAoyng oac kai va
MeTapepOeiTe 0TV 10TO0EAIDA pe dielBuvon https://www.edscratchapp.com.

2. Na ypayete To napakatw npoypappa wote To Edison popnodT va &ekiva va Kiveital kai
va anogpeUyel CUVEXWG eMnodia. ‘Otav OPwG avixveloel unodia PnpooTd Tou vda
yupilel Aiyo npoc¢ Ta niow kai de€ia.

tum obstacle detection beam on =
forever
forwards until  obstacle detected anywhere « atspeed 5+
backwards for o cm* atspeed &
turn forwards =  right for @ degrees + atspeed 5 +

clear obstacle detector + sensor data

(Znueiwon: H evrodri turn obstacle detection beam on anaiteitar yia va
EVEPYorIomBsi To oUoTNUA QVIXVEUONG EUnOOIwY Kal va apxioel 1) EKMOUNI UneEpuEpou
QWTOG. H TAYUTNTA OTIC EVTOAEC KIVNONC pUBLICETAI OTO 5 EMITPENOVTAG OTO POUIOT vVa
avIYVEUE!I EUOOIO PIV MPOTKPOUCE! AV Tou. Av n TaxutnTa &ivai rnoAu ypriyopn to
POUINOT Ba rpooKpoUE! oTa gunodid.)

3. Na OUVOEDETE TNV HIa AKpn Tou KAA®WSiou HETAPOPTWONG 0TN BUPA TWV AKOUTTIKWY

Tou H/Y oac agoU npwTa OPwC AUENCETE TNV €vTaon TNG QWVAG 0T MEyIoTN duvaTn
TIUN Kal TNV AGAAN Akpn Tou KAA®diou HETAPOPT®WONG GTO POUNOT HAC.

4. Na naTnosTe OTO NAVW MEPOC TOU POMNOT HAG POVO 1 (opd TO OTPOYYUAO KOuWmi
eyypa@nc (Record).

5. Na kdavete KAIK TNV €mAoyn Kal JETA oTnv emidoyn regram Edison
YId VA JETAPOPTWOETE TO NPOYPAUHA OTO POUNOT HAC.
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6.

Na naTAoETE OTO NAVW MEPOC TOU POWMOT Hag Hovo 1 @opd TO TRIVWVO KOUWMi
ekkivnong (Play) yia va eKTEAECETE TO NPOypapua.

O €AeyyogG pag yia 310p6won Aab@v kal NapaANPewv:

>

Av £xoupe evToniosl kanoia napainyn i Aabog ToTe Ba npénel va naue &ava otnv apxn
Tou KUKAoU avanTuéng, otnv 1" ¢Aaon, kal va cUPNANPWOOUKE Ta véa OToIXEia, i va
Kavoupe TIC aA\ayec nou xpeialovral. AKoAoUBwES, B6a NEPACOUPE anod OAEC TIC (PACEIC Kal
Ba cupnAnpwooupe 1 Ba kavoupe al\ayec avaloywc. To TEAoc Ba eAéyEoupe Eava To
npoypaupa pag, yia va doUupe av AsiIToupyei owoTd. ‘O0eC PopEC XPelaoTouv aAAayeG Kal
dlopBwoaeic n diadikacia (kUkAog avanTugng) 6a enavahauBaverar Eava kai Eava, PEXp!
va PTACOUKE OTO ENIBUKNTO ANOTEAETHA.

Na anobnkeUoeTe To NPOypappa oTov PpakeAd oag e To ovopa FESa.ees.

u ApaoTnpioTnreg ASI0AOYNONG

Na ypayere 1O npoypadpa wote To Edison popnoT va &kiva va kiveital kair va
ano@eUyel oUVEX®WG PNOdIa. ‘OTav OPWG avixveuoel Eunodia MNPooTA ToU va KAVEl
avaoTpo®r 180° kal va anopakpUveTal anod To Unodio.

Na anobnkeUoeTe To NPOYpaupa oTov PpakeAd oac e To dvopa FESb.ees.

Na TepUATIOETE KAl TNV EPAPUOYT QUANOUETPNTT) 1IGTOU.

4+ Eninp6o0eTec ApaoTnpioTNTEG

10.

11.

Moia N CWOoTN anGoTACT NOU HUMNOPEi TO POUNOT WAG va avixvelel gnodia;

Moia n owoTn TaxUuTNTa Kivnong nou npensl va pPuBUIlOUME TO POWMOT HAG
EMITPENOVTAC TOU £TCI VA AVIXVEUEI NPWTA TO EUNOJIO MPIV NPOoKpoUdEl NAvw Tou;
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@Apumnplé'rn'rsq yia 1o ZniTi

12. Mou aA\ou &xeTe del auToU ToU €idOUC TNV aviXVEUON OTO NAPeABOV;
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®YAAO EPTrAZIAZ B.7.M6
KUxkAog AvanTuéng AAyopi0pikng Epappoyng

Ti1 6a paboupe onpepa:

Na avTiAapBavopaoTe NOTE NPENEl va Xpnaolponolinooupe dopn diakAadwong yia Tn AUon kanoiou
nPoBANUATOC

Na avTiAauBavopaoTe noTe NPENEl va Xpnoidonoinooupde doun enavaAnwnc yia tn AUGn kanoiou
npoBAnRKaTog

Na SnuioupyoUe Kal va xpnolgonoloUhe Tn dopn SlakAGdwonc kai Tn dopr snavaAnyng oTo
nepiBaiov npoypaupaTiopoU EdScratch

Na akoAouBoUpe Tn owoTn diadikacia, yia va dnuioupyoUpE éva Npoypapua

Na akoAouBoUpe Tn owoTn diadikacia yia va kavoupe aAAayEg/diopBwael oe €va npoypauua

Na ehéyxoupe €dv npdypat To npdypaupa Asiroupyei opBd kal KAvel auTd nou kabopioape,
agOTOU KAVapE KAMOIEG AAAAYEG,

o0 © & o

EXY ApaoTnpioTnTEG Epnédwong

©a xpnoiponoincoupe To Edison popnoTt oto nepifalhov npoypappaTtiopou EdScratch yia
va UAOMOINOOUPE €va MWIKPO OEvAPIO, TO OMOI0 NEPIYPAPETAl €V OUVTOMIa Mo KATwW. ©a
ONMIOUPYNOOUKE €va MPOYPAUHA PE TOV OWOTO TPOMNO, akoAoubBwvTtag Ta Bruata / QAaceig
ToU KUKAOU avanTugng aAyopiOHIKNAG EQApHOYNG.

ZENAPIO — NMPOBAHMA
To Edison popnoT va &ekiva va KIveiTal JeTa ano éva €Aeyxo nou Ba kdavel €iTe NnPog Ta
EMNPOG, EITE NPOG TA NiCW.

®daon 1" MeleToUPe TO OevapIO MAG Kal MEPIYPAPOUME KE ocagnvela kal akpipeia
T1 Oa kavoupe (d1adikacia) yia va To ENIAUGOUE.

H AenTopepng nepiypa@n Tng diadikaoiag pag:

> To poundT pag 6a npenel va To kaBodnynooupe va eAEyxel av natndei To oTpoyyuAd
Kouuni eyypapng Tou TOTE va kivnBei npo¢ Ta eunpd¢ yia TOON anoorTaon,
S1aopETIKA va KIvnOei Npo¢ Ta niow yia TOoN anooTacn.

> H OAn diadikacia Ba enavahapBaveral yia navra.

®daon 2": H diadikacia nou neplypayape oTnv nponyoudevn ¢daon 6a avaAubBei o€ anAa
BruaTa xpnoigonolwvTtag TNV AEKTIKN nepiypagn. Ta BrpaTta autd 6a Ta TonoBTHOOUNE
oTn owoTn ogipd kal Ba Ocixvouv &kdbapa nw¢ O6a npaypaTonoligiTal To Mo navw
oevapio.

H avaAuon pag o€ AekTikn nepiypa®n (AAyopi0puoc):

A/A BrApara
1 | Av natnBei To oTPOYYUAO KOUMMI Eyypagpnc Tou PounoT TOTE
2 | To pounoT Ba kivnBei npog Ta epnpog yia 10 ekaTooTd
3 | AlaopETIKA TO POUNOT Ba KivnBei npog Ta niow yia 10 ekaTooTd
4 | To pounoT Ba enavaAhayBavel Tnv 0An diadikacia yia navra
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H uAonoinon pyac xpnoiponoi®vrac Tnv NAecoa Mpoypappariopou - EdScratch:

1. Na evepyonoinoete Tnv £@apuoyn QUANOUETPNTA 10ToU TNG €mAoyng oac kai va
METapepBeiTe 0TNV I0TOCEAIDA e dielbuvon https://www.edscratchapp.com.

2. Na ypayeTe To napakatw npoypaupa wote 1o Edison popnoT va &kiva va Kiveital
META ano €va gAeyxo nou Ba kavel €iTeE NPOG Ta EUNPOG, EiTE NPOG TA NiCW.

round =+ button pressed . then

backwards for @ cmw* atspeed 5w

(Znueiwon: >to o navw rpoypauua Xpnoiionoieite n evion diakAddwonc gav (if)
EMITPENOVTAG OTO POUIOT LIAG vVa NajpVel arnoPaoeic.)

3. Na PHETapOPTWOETE TO NPOYPAUKA OTO POMNOT HAG KAl VA TO EKTENEOETE.

0 £Aeyxog pag yia 510p0won Aad@v kal napaANYEewv:

4. Na anoBnkeUoeTe To NPOYpAPKa aTov pAkeAd oag pe 1o ovoua FE6a.ees.
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EH ApaoTtnpiéTnTEG AZI0AGYNONG

5.

Na ypawete éva npoypaupa wote To Edison popnoT va &kiva peta and €va éleyxo
nou Ba kavel va KIVEITAI €ITE NPOG Ta EPNPOG, €iTe va Byalel Tov nxo Beep.

Na anobnkeUoeTe To NPOypappa oTov PpakeAd oag e To ovoua FE6b.ees.

Eneidry To pounoT pnopei va napel anopaceic, onuaivel oTi eival {wvravo! Ti voyileTs;

=+ Eninpoo0eTec ApaoTnpioTNTEG

Na ypawete 1o napakdtw npoypapua wote 1o Edison popnoT va &ekiva va kiveital
navw o€ pia Aeukn enipaveia HEXPI va diacxioel gia pavupn ypapun.

Na anobnkeUoeTe To NpOypappa oTov PpakeAd oac Ye To ovoua FE6C.ees.

-
\ |
R ———

(Znueiwon: Na xpnooroirjoete tnv [MIZTA 8.)

(Znueiwon: O aiobnTripag aviyveuons yeaupns Tou pounoT anoteAeirar ano ouo Kupia
nAektpovika pepn, 1o Kokkivo LED (Light Emitting Diode) kai Tov Aio8ntripa @wrog
(Phototransistor). To LED pixvel Qw¢ OTnV EMNIPAVEIQ 1MOU KIVEITAl TO pPounoT. To
Phototransistor eivai evac aio6nTrpac rou LETPA TNV rnoooTnNTa QwToc rnou avakAdrai
ano v erpaveia. To Phototransistor aviyveUel NEPIOOOTEPO QWS OTAV TO POLIIOT Eival
O uia Aeukn ermpavela, napd O pia pavpn  EmQavela. Auto  ENITPENEl  TOV
MPOYPAUATIONO TOU POUINIOT WOTE VA OUUMNEPIPEPETAl Kal va avTiopd avdAoya LE Tnv
enmpavera nou kiveiral. H padpn empaveia Bewpeitai MH-AvakAaoTiki svo n Asukrj
enipavela Bewpeital AvakAaorikiy.)

Molo €ival To xpwHa nou Og Ynopei va avixveuoel (der) noAU kaha To Edison popnor;

Mw¢ vopilete OTI Ba avTiIdPOUCE O AVIXVEUTNG YPAPUNG OTIC M0 KATW XPWHATIOTEG
eNipaveiec, avakAaoTika i MH-avakAaoTIka;

MIIAE EMIDOVEID +enrenseneesesensesensensensennsensennsensensennsensenssenseasennseasensesssensenssensenseensnnses
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B.7.M6 B.7 AAyopiBuikn Zkéwn, NMpoypappaTiopog kar Zuyxpoveg Epappoyég MAnpo@opikng
10. Na TepuaTioeTe kal TNV EQApPOYr QUANOLETPNTN I0TOU.

eApacrrnplenqu yia To ZniTi

11. Na ypayeTe To napakaTtw npoypaupa wote To Edison popnoT va &kiva va Kiveital kai
va akoAouBda pia padpn ypappn.

12. To npoypaupa auTod va To oTeiAeTe oTOoV/OTNV KABNyNnTh/TPIa oag pe E-Mail.

turn line tfracking LED on -

tum forwards =  left until  line fracker on  non-reflective = surface atspeed 5 -

tum forwards =  right until line tracker on reflective + surface gtspeed 5 =

(Znueiwon: Na xpnoiorionoere v MIZTA 9.)
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