
Past Simple
	· states or actions (single or repeated) that finished in the past (often given with a specific time in the past)
	We discussed Jonathan’s proposal for hours last night.

	· narration of single past actions in the order they occured
	She climbed out of bed, got dressed, and went downstairs.

	Time expressions: ago, last week / year, the day before yesterday, the other day, when, then, not until, whenever, later, after / afterwards, before / beforehand



Past Simple or Present Perfect?

· We can use Present Perfect Simple or Past Simple to refer to past events, but we don’t normally use Present Perfect Simple when mentioning a specific past time.
e.g
I’ve finished the essay.        I finished the essay last week.
· In American English, Past Simple is often used to announce news, but in British English, the Present Perfect is commonly used.

e.g
AmEDid you hear the news? Sally came home! 
BrEHave you heard the news? Sally has come home!


· With time expressions like today and this week / year, we can use Past Simple if the time period is finished.
e.g.
We only had two exams this semester (The semester is now over)
We’ve only had two exams this semester (The semester is not over – there may be more exams)


· With since, it is common to use Past Simple in the clause beginning with since and Present Perfect in the main clause.
John has had very little free time since he started law school. (not : since he has started)


· In American English, we can use Past simple with adverbs such as just, already, yet, ever, never, and before, but in British English the Present Perfect is commonly used.
e.g.
		AmE Did you feed the dog already?
		BrEHave you fed the dog already?


Past Continuous
	· Action in progress at a particular moment in the past or at the time something else happens
	I was talking to Maggie on my cell phone when suddenly we were cut off.

	· Action or situation described as background to a more important event
	I was clearing out the drawer and I came across these old letters.

	· Temporary action in the past or action that was changing or developing
	This time last year, you were studying hard for your exams.

	· Annoying or amusing past habit (with always, constantly, forever)
	When we were growing up, Anne was forever borrowing my clothes without asking me.

	· Plans that did not happen or expectations that were not fulfilled
	We were hoping to have the work finished earlier than this.

	· to describe past arrangements that may or may not have taken place
	I was taking the bus into town that day so my wife took the car.

	Time expressions: while, as, all day, at the time, back then, in those days, during





Notes
1. Remember that stative verbs are not usually used in the continuous form 
e.g
The course didn’t involve any practical experiments. (not wasn’t involving)
2. We use the phrase I was wondering if to be polite when asking someone to do something or when we ask for information.
e.g
I was wondering if you could give me a ride downtown?
3. The phrase was thinking of is used to refer to something currently being considered for the future but that is not yet definite.
e.g
	We were thinking of taking a vacation.

Past Perfect Simple
	· Past action or situation completed before a time or another action in the past
	By the time we arrived at the beach, the tide had come in.

	· To make the sequence of events clear
	After we had covered the furniture with sheets, we began painting the walls. (first we covered the furniture, then we began painting)

	· With the first time / the best / ever .never when referring to a situation in the past (similar to Present Perfect Simple)
	Before we moved to California, the children had never seen the ocean.

	· Unfulfilled wishes / plans, often with hope, plan, wish, expect, want, think about, mean to 
	She had planned to go shopping but she changed her mind.

	Time expressions: when, before, after, already, just, for,
since, till, until, by the time, never, as soon as, no sooner…than




Past Simple or Past Perfect?
It is not necessary to use Past Perfect when a sequence of events is related in the order the events occur or if the chronological order is clear. In this case, we use Past Simple. We also prefer Past Simple for two actions when the second is a result of the first.
e.g.He gave her the phone and she dialed the number. (not He had given her the phone and she dialed the number)

Past Perfect Continuous
	· continuous / repeated past action or situation which continued up to a point in the past
	We had been talking for hours and I suddenly felt quite exhausted.

	· past action that was still relevant at a point in the past, or caused a visible result
	I knew she had clearly been crying because her eyes were red.

	Time expressions: since, for, all day / afternoon




Past Perfect Simple or Continuous?
1. We use Past Perfect Simple for completed actions, but Past Perfect Continuous to emphasize the duration or result of the activity.
e.g.The children had learned their lines for the play.(They were ready to perform)
	The children had been learning their lines all afternoon. (We do not know if they are ready to perform- the emphasis is on how long they spent learning their lines)
2. We use Past Perfect Simple when we mention the number of times the action has been done.
e.g.Mary had tried to contact Peter several times.

